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WELCOME TO 2KNOW! CLASSROOM RESPONSE SYSTEM
AND ACCELTEST

How the 2Know!

AccelTest

The 2Know! classroom response system allows students to enter their answers to
assignments on hand-held Responders for quick, automatic scoring. The system also
allows teachers to send homework and notes to students.

AccelTest software allows you to create your own quizzes, tests, and assignments for
any subject, score assignments quickly, and have the scores entered in its electronic
Gradebook. AccelTest can help you manage all your existing assignments, quizzes, and
tests.

Classroom Response System Works

The optional 2Know! classroom response system includes a Renaissance Receiver and
Renaissance Responders.

The Renaissance Receiver is connected to the
teacher’s computer. Working with the
AccelTest software, it sends assignments,
homework, and notes from the teacher to
students’ Responders. When students use the
Responders to complete assignments, the
Receiver sends their responses to the
AccelTest software for quick, automatic
scoring.

Students use hand-held Renaissance Responders to answer
questions to assignments. They can also use them to get their
assignments and notes from the teacher.
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How AccelTest Works

How AccelTest Works

You can use AccelTest to create, assign, and score the assignments that you want to
give your students, or you can use it to score assignments that exist outside of
AccelTest. You can also use AccelTest for in-class assignments.

AccelTest also calculates overall student grades, which are based on the dates teachers
set for the school year and terms and on the grading scale teachers have chosen.

Using AccelTest to Create, Assign, and Score Assignments

i Assignment
AP questions can be in

a variety of formats, 3.

including multiple-choice,
matching, ranking, true/false,
yes/no, essay, short answer,
or numeric response.

1. You create assignments.
2. You add the assignments to your class Gradebook.

If you didn’t assign the assignments as you added them to the class Gradebook,
you assign the assignments. If students need printed copies of the assignments,
assignments will be printed when you assign them.

4. The assignments are scored in one of three ways:

e Students enter their answers on Renaissance Responders during a student-
paced session, and the assignments are then scored automatically by the
software.

e Students enter their answers on AccelScan cards, and you use the AccelScan
scanner to scan the cards for automatic scoring.

* You score the assignments manually.

Using AccelTest to Score Assignments You Already Have

1.

You create a score key for the existing assignments. (The assignments aren’t in the
AccelTest software—only the score key is.)

2. You add the score key to your class Gradebook.

3. You assign the score key to your students.

4. The assignments are scored in one of three ways:

e Students enter their answers on Renaissance Responders during student-
paced sessions, and the assignments are then scored automatically by the
software.

e Students enter their answers on AccelScan cards, and you use the AccelScan
scanner to scan the cards for automatic scoring.

* You score the assignments manually.

Using AccelTest with Teacher-Paced Sessions (for In-Class Assignments)

1. You create the assignment.

AccelTest

You start a teacher-paced session and select the assignment. You can project the
assignment, use PowerPoint slides, ask students questions verbally, or use printed
copies for students.
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Programs You'll Use

3. Using Renaissance Responders, students complete the assignment in class at the
pace you set in the session. These assignments may or may not be scored,
depending on the choice you made as you started the session. If you chose to
score the assignments, the software will score them automatically, and the scores
will appear in your Gradebook after the session is complete.

Programs You’ll Use

AccelTest Software

Before you install and use the programs listed below, make sure your computers meet
the minimum system requirements for the AccelTest software, the 2Know! classroom
response system, and AccelScan. To see the requirements, visit
www.renlearn.com/requirements.

The AccelTest software is included with the 2Know! classroom response system; it may
also be purchased separately. You can use this software to create, assign, print, and
score assignments for students, view student scores, and print reports. To install this
software, refer to the AccelTest Software Installation Guide.

Renaissance Wireless Server Utility

The Renaissance Wireless Server Utility is installed with the AccelTest software. It
helps you manage and monitor communication between your computer and the
Renaissance Receiver. You can also use it to set the administrator Personal
Identification Number (PIN) for Responders and to change the Receiver name if you
need to distinguish your Receiver from others in your school.

Other Programs that You May Use with the 2Know! Classroom Response System

AccelTest

AccelTest isn’t the only software from Renaissance Learning that can use the 2Know!
classroom response system. You can also use the 2Know! Toolbar, which you can
install from the AccelTest CD. (For details, see the AccelTest Software Installation
Guide.) The 2Know! Toolbar allows you to quickly quiz or get feedback from your class
or group. For more information, see the instructions installed with the program.

You can also use the classroom response system with Accelerated Math RP and
AssessmentMaster so students can use Renaissance Responders to enter their answers
to assignments or assessments. If you use Responders and the Receiver with these
programs, you must download and install the Renaissance Responder program from
Renaissance Place. For more information, see the software manual for the Renaissance
Place product you’re using.

You don’t need to install AccelTest to use Renaissance Responders with the 2Know!
Toolbar or with Renaissance Place programs like Accelerated Math RP. If you are using
Responders with both AccelTest and another program, you can only use Responders
with one program at a time.
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Learning AccelTest

Online Manuals

If you're reading this manual at your computer, you've already discovered that the

3 Do you still have AccelTest User Manual is in your Start menu under AccelTest (Windows) or in your
“AZ)> questions? Send program folder (Macintosh).

general questions
about the software to When you are reading this manual on your computer, all references to other pages or
answers@renlearn.com. sections are links that you can click to go directly to that page, section, or procedure.
Send technical questions to When you move the cursor over the link, it will change to a hand pointing to the link.

support@renlearn.com. The sections listed in the Contents and the page numbers in the Index are also links.

If you are using Adobe Reader, you can also use the buttons in the Reader to go to the
beginning or end of the manual, to go forward or back one page, or to go to a specific
page number.

This manual will help you use AccelTest software on both Windows and Macintosh
computers. In most cases, the steps are the same for both operating systems. When the
Windows and Macintosh software is different, this manual will provide the
information for both.

Online Help

While using AccelTest, you can get help by clicking the Help menu
and clicking AccelTest Help. This menu is available no matter
where you are in the program. Use the contents and index in the
help to find the topic you need.

Check For Updates

About AccelTest..,

AccelTest )



GETTING STARTED

This section gives you the procedures you’ll need to start using the 2Know! classroom
response system and AccelTest.

Before You Start

Before you start using AccelTest and the 2Know! classroom response system, check the
following:

« Make sure you've installed the AccelTest software; see the AccelTest Software
Installation Guide.

« Make sure you’ve connected the Renaissance Receiver to your computer. See the
2Know! Classroom Response System Installation and Setup Guide.

« If you have AccelScan scanners, make sure they’re connected. See the AccelTest
Software Installation Guide or the AccelScan User’s Guide.

Getting Started with the AccelTest Software

Starting the AccelTest Software

Follow these steps to start the AccelTest software:

1. Follow the instructions for your operating system:
. Ifyou have upgraded

P \: from version 2.x to Windows: Click @ Set Progeam Arcess and Defauts o T —
version 3.x, the first Start or e » W Windows Cakakog ) Renassance Wirsless Server

. W windows Updste V) Renassance Responder »
time you start AccelTest after Programs (or All - &) oo Toctm ,
Internel s - &
;I}’e upgradTe, tlhe ”Data Programs) » - oo ﬁme:se:m‘l:h , | Lo Mo |
igration Tool will convert 5| Fmai () dcreleated Reades "
g AccelTest » 2 @) Aecetican Scarming Soflwers v
your database to the newest ) N ,
. AccelTest JPIT wcdobe arrobot 7.0 || () ecessones

format. This may take some : i) sckebe »
ime. perssoftword | G0 MehaSimert g
time E«. 0 Aphasmart Manager 2 v
[9 Hotepad ) MathFacts in 5 Flash *
3 Mathi acts in & Flash Home Apphcaton  #
Firte ) Pooila Feefone v
- ) STAR Early Litewscy .
o) s1aR math v
QP sshasstanaged ) 5188 Readng »
& Stertup .

oA

[ aterooroms b | PPN

LW
&
& trivenet Eplnees

AccelTest °
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Getting Started with the AccelTest Software

Macintosh: Open the Applications 800 T Accertest =)
folder. Then, open the AccelTest @ e m B N ¢ A »
folder. Double-click AccelTest @ in | ™ ™™ ™ . rssrusamme
that folder. 25
0 N
AccelTest Equation Fditar Equation Editor Help
: 4 :
L-Ial.uy ATsoftwareManual.pdf Read Me.txt

2. Enter your password. (If you haven’t changed it,

¥Z AccelTest Password

=R Login tothe the default password is admin.) Then, click OK.
- Wt computer with your Enter your password
own user name and 3. The first time you start the AccelTest software, |
password to see your the program will ask if you want to set up your N
classes! If more than one school year and terms. It’s a good idea to do this

teacher logs in to the . . . .
computer with a different user right away so your grading periods are available.

name and password, each To do this, click Setup School Year Now and follow the instructions for the School

teacher will have a unique Year preference on page 146.
database with that teacher’s

classes, students, and

assignments. AccelTest uses

the database that was created

for the user who is logged in.

Checking for Updates to the Software

AccelTest automatically checks for updates periodically. This helps ensure that you
have the latest version of the software. The Auto Update preference sets how often the
software checks for updates; see page 143.

If you want to check for updates manually, click the Help menu

=i~ Ifyou update from and choose Check for Updates. The software will notify youif no | ghedr=ttee __cvi+
¥, version 2.x to . . 5 .

" version 3.x, the first updates are available. If updates are available, they’ll be listed. about AccelTest..
time you start AccelTest after ~ Click Download to get the updates. Click Done when the
the upgrade, the Data download is complete. The update file will be downloaded to your computer’s desktop;
Migration Tool will convert double-click it to begin the update. You may be told to restart your computer after the

your database to the newest
format. This may take some
time.

update is installed.

AccelTest °
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Getting Started with the AccelTest Software

¥ Auto Update

Auto Update has found these available updates, Check the ignore box for any items that you
do nat wish ko download before proceeding. Click cancel if wou do not want ko download these

updates right now.

Description
AccelTest 3,1 Update For Windows

Ignore

QD

] Download

O f you decide not to download
some updates, check the boxes
next to them before clicking
Download. AccelTest will only
download updates that aren’t
checked.

Getting the AccelTest Version and Serial Number

AccelTest

© 'fyou don’t want to download
any updates now, click Cancel.

Follow the instructions for your type of computer to see your AccelTest software

version or serial number:

Windows computers: Click the Help menu and choose About

AccelTest.

Macintosh computers: Click the AccelTest menu and choose

About AccelTest.

AccelTest Help Chrl+7

Check For Updates

About AccelTest...,

LSRG File  Edit

About AccelTest...

Services 1 4
Hide AccelTest 3H
Hide Others “C#H

Quit AccelTest Q.
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Getting Started with the AccelTest Software

Navigating the AccelTest Software

AccelTest

Click the tabs in the software to go to a different AccelTest screen:

¥ AccelTest: Grade 3 Reading, G3R, Rossetti, 2007-2008 - Entire School Year,
File Edit Assignments Responder Gradebook Classes Reports Preferences ‘Window Help
Assignments | Sessions | Gradebook
[ AddStudent | [ AddCisss | [Envoll Students|

Master Student: List: Class: Grade 3 Reading, G3R, Rossetti, 2007-2008 % v
Tarmne: D Enralled Students
Anderson, Eric 134 A Anderson, Eric Fy
Arnold, Jacob 122 Arnold, Jacob
Brentwood, Leah 135 Brentwood, Leah
Brooks, Jamal 111 Brooks, Matthew
Brooks, Matthew 123 Cline, Charlotte
Zamacho, Luis 100 Davis, Rebekah
Cline, Charlotte 136 Donne, Benjamin
Davis, Rebekah 124 Espinosa, Johanna
Deel Castillo, Miranda 101 Fuller, Keisha
Donne, Benjamin 137 Greene, Mathan
Duncan, Morgan 112 Hanson, Abigail
Espinosa, Johanna 125 khang, Bao
Ewans, Samuel 102 knutson, Jessica
Fuller, Keisha 136 Ling, Lin ¥ao
Gordon, Jonathan 113 Martin, Austin
Greene, Nathan 126 Mitchell, D'shon
Hanson, Abigail 139 O'Connar, Micols
Jackson, Cody 103 Pagel, David
Johnson, Myra 114 Pope, kKhami
Khang, Bao 127 Randall, Jason
King, Lydia 104 e Ryan, Ashley e
Vrvikene tmssiee 1an Zewibh, e

1j46 1)24

O Assignments: Click this tab to
create, change, or delete
assignments.

@ Sessions: Click this tab to start
or monitor teacher-paced or
student-paced sessions.

@ Gradebook: Click this tab to
assign or print assignments and
monitor student scores.

@ Classes: Click this tab to add,
edit, or delete students and
classes and to manage class
enrollment.

You'll find other tasks in the menus at the top of the screen. For example, to set
preferences, click the Preferences menu and choose a preference. To generate
reports, click the Reports menu and choose a report.
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The Window menu is helpful when AccelTest opens a separate window as you create
assignments or start a session. Use this menu to switch between the AccelTest
windows. (The check mark shows which window you’re viewing now.)

| ] Subject Yerb Agreement and Yerb Tenses

File Edit Assignments Responder Gradebook Classes Reports  Preferences B

sti Grade 6 Math, G& =
Done ‘ Add [terms I | Edit ke ‘ | Properties | ‘ Alian 1% Subject Verb Agreement and Verb Tenses

Subject Verb Agreement and Verb Tenses

AccelTest™: donday, Movember 19, 2007 9:25:00 A Page 1
Christina Rossetti

=Class Mame=

Renaissance School Form Number 0 <Student Name>

Choose the best way to write the undetlined section. If there are no mistakes, choose “Correct as is.”

1. My brother am waiting in the car
[A] are [B] i

[C] were [D] Cortectasis

2. The goggles with the broken strap 15 my brother Heah's
[B] was

[D] Correctasis

3. People who really like spicy food never eat at the Mexican restavrant on La Casa Boulevard.

AccelTest ?



Getting Started with the AccelTest Software

Tasks to Be Completed for AccelTest

.= Don’t forget your
@: 2Know! classroom
response system
setup. See page 11 for a list

of the tasks you should
complete to start using the
2Know! classroom response
system.

GETTING STARTED

After AccelTest is installed on your computer, complete these tasks to set up your data

and start using the software for your assignments.

Task

Set up your school year information so that
AccelTest can include it in your assignments
automatically. As you enter your school year
information, you will be asked to set up your
terms (and possibly semesters).

Where to Find Instructions

Page 146

Add your classes.

Page 18

Add or import your students.

Page 18

Add the standards that you’d like to align
items to on your assignments.

Page 33

Review the Subjects preference, and if
necessary, add to or edit the subject list.

Page 146

Look at the Categories preference, and add or
edit categories to fit the subjects you teach.
You can set grade weights for categories,
decide whether a category’s worst score
should be dropped, and choose how to
calculate grades.

Page 143

Review the Grading Scale preference. You
may want to change the Grading Scale to fit
your grading system.

Page 144

Look at the Exams preference. You may want
to adjust the percent and marking period the
exam grade applies to.

Page 143

Closing the AccelTest Software

AccelTest

‘Windows: To close the software, click the [E3| button, or click the File menu and

choose Exit.

Macintosh: To close the software, click the AccelTest menu and choose Quit

AccelTest.
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GETTING STARTED

Getting Started with the 2Know! Classroom Response System

Getting Started with the 2Know! Classroom Response System

The Renaissance Place 2Know! Classroom Response System Installation and Setup
Guide explains how to connect the Receiver and set up the Responders. The Guide also
explains how to rename the Renaissance Receiver and how to check and replace

batteries in Renaissance Responders.

This section explains other tasks that will help you use the system with AccelTest

software.

Setting Up the 2Know! Classroom Response System

AccelTest

Perform these tasks to set up the 2Know! classroom response system:

Task

Connect the Renaissance Receiver to your
computer.

Where to Find Instructions

2Know! Classroom Response System
Installation and Setup Guide

Give a unique name to each Receiver so
students and teachers can tell them apart
when they choose a Receiver on their
Responders.

Page 12

Change the Administrator Personal
Identification Number (PIN) used for
changing settings or owners for Responders.

Page 13

Assign a student owner to each Responder if
you want to be able to send students
homework and notes.

Page 14

Do firmware updates as needed.

Page 16

1"



GETTING STARTED
Getting Started with the 2Know! Classroom Response System

Assigning a Unique Name to Each Receiver If You Have More than One

Shs_ Tell students the
PP Receiver name.

When you change the
name of your Receiver, be
sure to give students the new
name so they connect to the
right Receiver.

AccelTest

When students start their Responders and choose to join a session, they need to select
the correct Renaissance Receiver. You should give each Receiver a unique name so
students can be sure to choose the right one. (Each Receiver is named “Renaissance
Receiver” unless you rename it.) Assigning a unique name is especially important if
you have more than one Receiver in your school. You can choose a name that makes it
easy for students to choose the correct Receiver, such as Mrs. Smith’s Class or

Room 245.

1. Open the Renaissance Wireless Server Utility program:

¢ Windows computers: If you have AccelTest running, right-click the icon in
the task bar in the lower-right corner of your screen and choose Manage from
the menu. If AccelTest is not running, click Start or e » Programs (or All
Programs) » Renaissance Wireless Server » Renaissance Wireless
Server Utility.

¢ Macintosh computers: Open the Applications folder on your hard drive. Then,
open the Renaissance Wireless Server folder. Double-click Renaissance
Wireless Server Utility.

2. Enter the Administrator Personal Identification Number (PIN) in the Server Login
dialog box and click OK. If you haven’t changed the PIN, it is 1234.

3. Click the Server Settings tab ).

4. Click in the Network Name text box @), delete the name, and type the new name
you want to use.
Click Update Network Settings @.

Click OK when the program tells you the settings have been updated. You can then
close the utility.

3 Renaissance Wireless Server Utility
File Edit Tools Help

Server is running. Click Stop to shutdown the Renaissance Wireless Server, Q

log | Server Settings | Device Settings | Receivers | Wireless Devices

Metwaork Mame:  |Renaissance Receiver 3| 9

Users will use this name to locate and connect to this
[% server using their wireless devices,

Encryption: (%) Off Con
Enabling encryption requires that each device share the

key ywou enter in the above area. Keys are limited to
digits 0-9 and characters A-E.

0[ Update Network Settings ]

[ Set Administrator PIN ]

The Administratar PIM is required to authorize use of
secure features such as device firmware updates and
reseting a user's PIN,

12
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Getting Started with the 2Know! Classroom Response System

Changing the Administrator PIN

The Administrator Personal Identification Number (PIN) is used when you reset the
student owner for a Responder, when you view a student's forgotten PIN on the
Responder, when you update Responder firmware, or when you log in to the
Renaissance Wireless Server Utility at the teacher's computer. Follow these steps if you
need to change the Administrator PIN:

1. Open the Renaissance Wireless Server Utility program:

¢ Windows computers: If you have AccelTest running, right-click the icon in
the task bar in the lower-right corner of your screen and choose Manage from
the menu. If AccelTest is not running, click Start or e » Programs (or All
Programs) » Renaissance Wireless Server » Renaissance Wireless
Server Utility.

e Macintosh computers: Open the Applications folder on your hard drive. Then,
open the Renaissance Wireless Server folder. Double-click Renaissance
Wireless Server Utility.

2. Enter the Administrator Personal Identification Number (PIN) in the Server Login
dialog box and click OK. If you haven’t changed the PIN before now, it is 1234.

3. Click the Server Settings tab ).
Click Set Administrator PIN @).

3 Renaissance Wireless Server Utility. E@El
File Edit Took Help
Setver is running, Click Stap ta shutdown the Renaissance Wireless Server, Q

Log | Serversettings | Device Settings | Receivers | Wireless Devices

Network Name:  Renaissance Receiver 3]

Users will use this name to locate and connect to this
k server using their wireless devices.

Encryption: (&) OFF Oon

Enabling encryption reguires that each device share the
key you enker in the shove area, Keys are limited to
digits 0-9 and characters A-E.

Update Network Settings

e Set Administrator PIN

The administrator PIM is required to authorize use of
secure Features such as device firmware updates and
reseting a user's PIN,

5. Inthe dialog box that appears, your current PIN =y
has already been entered. Enter the new PIN
R . Adr_'mnlstratur PIts must be 4-8 characters in lenath,
you want to use in the last two blank fields. Vel chracters el f £ and 0.
Then, click OK.

6. Click OK when the program notifies you that the
PIN was changed successfully.

Administrator PIM;  *#+*

New PIM; [+

Confirm PIN:  *+**

AccelTest "
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Getting Started with the 2Know! Classroom Response System

Assigning a Student Owner to Each Responder

. Make sure the
“\P?. Responder

preference is set to
support owned
Responders. This is the
default setting, but it can be
changed. To check the
preference setting, click the
Preferences menu and
choose Responder. Then,
make sure Support Owned
Responder is checked and
click OK.

AccelTest

Although students can use Responders without owning them, you do need to assign
student owners to send homework or notes to students.

When you assign an owner to a Responder, only that student can use that Responder.

When you start the Responder, the student will be asked to enter his or her Personal
Identification Number (PIN). This helps ensure that only that student uses the
Responder; the student or teacher can change the student PIN (see page 15). Follow
these steps to assign owners:

1. Before you start assigning owners, make sure you have added your students
(page 18) and your classes (page 18) and assigned students to their classes
(page 19). The AccelTest software must be running.

2. Press the On/Off button @) on the Responder that
needs an owner assigned to start the Responder.

3. Press @& © to scroll down to Settings; then,
press Select.

4. Press W to scroll down to Assign Owner; then,
press Select. The Responder will search for a
Receiver.

5. If the Responder asks you to stay connected to the
previously chosen Receiver, press yes (True), then
Select to continue. If not, highlight the correct
Receiver and press Select.

6. You will be asked to enter your AccelTest student ID.
AccelTest automatically assigns an ID number to
each student you add. To see student ID numbers,
click the Classes tab in the AccelTest software @.
You will see the ID numbers in the master student list

on the left side of the tab @.

¥ AccelTest: Grade 3 Reading, G3R, Rossetti, 2007-2008 - Entire School Year

File Edit Assignments Responder Gradshook Classes Reports  Preferences  Window Help
assignments | Sessions | Gradebook |{ Clagses |9
addStudert | [ AddCass | [Eroll Stugents|
Master Student List: Class: Grade 3 Reading, G3R, Rossetti, 2007-2008 Lk vl
Hame 1} Enrolled Students
Andersan, Eric 134 -~ Anderson, Eric ~
Arnold, Jacob 0 122 | Arnold, Jacob 3
Brentwond, Leah 135 Erentwood, Leah
Brooks, Jamal 111 Erooks, Matthew
Brooks, Matthew 123 Cline, Charlotte
Camacho, Luis 100 Davis, Rebekah
Cline, Charlotte 136 Donne, Benjamin
Davis, Rebekah 124 Espinosa, Johanna
Del Castillo, Miranda 101 Fuller, Keisha
Donng, Benjamin 137 — Greene, Mathan
Duncan, Margan 112 Hansaon, Abigail
Espinosa, Johanna 125 Khang, Bag
Evans, Samuel 102 Knutson, Jessica
Fuller, Keisha 138 Ling, Lin Vao
Gordon, Jonathan 113 Martin, Austin
Gresne, Mathan 126 Mitchell, D'shon
Hanson, Abigail 139 C'Connor, Micole
Jackson, Cody 103 Pagel, David —
Johnson, Myra 114 Pope, kKhamil
khang, Bao 127 Randall, Jason
King, Lydia 104 % Ryan, Ashley 2
............... dan el A I ™,
1}46 1jz4
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Getting Started with the 2Know! Classroom Response System

On the Responder, enter the ID number of the student that should own this
Responder. Then, press Select or ENTER.

The Responder will identify the student owner by name and show a default PIN.
Each student’s PIN is 1212 when you first assign the Responder owner. If you want
to change a student’s PIN, see the steps below.

Changing a Student’s Personal Identification Number (PIN) for a Responder

1.

On the Responder the student “owns,” press the On/Off button to start the
Responder.

Enter the student’s current PIN and press Enter. (If you haven’t changed the PIN
before, it is 1212.)

Press W to scroll down to Settings and press Select.

4. Press W to scroll down to Change PIN and press Select.

The student’s name will appear, and you'll be asked to enter a new PIN. Enter the
letters and/or numbers for the new PIN (1-11 characters) and press ENTER. The
Responder will identify the student owner by name and show the new PIN.

Displaying a Forgotten Student PIN

If a student owner of a Responder forgets his or her PIN, follow these steps to see the

=\ Entering the number:
. Administrator PIN: If
you make a mistake 1. Press the On/Off button to start the Responder.

while entering the
Administrator PIN, you can

change the PIN, see page 13.

2. Press?.
press CLEAR to start over. To 3.

If your Receiver name appears, click yes True and press Select. If more than one
Receiver name appears, scroll to select the correct Receiver; then, press Select.

4. Enter your administrator PIN and press ENTER.

The Responder will tell you the device is unlocked, and it will show you the
student’s PIN. Make a note of the forgotten PIN; then, press any key. The student
can use this PIN the next time he or she uses the Responder.

Resetting the Student Owner of a Responder

When you need to reset the owner of a Responder, follow these steps:

1. Press the On/Off button to start the Responder.

2. Press ?.

3. If your Receiver name appears, click yes True and press Select. If more than one

Receiver name appears, scroll to select the correct Receiver; then, press Select.

4. Enter your administrator PIN and press ENTER.

The Responder will tell you the device is unlocked, and it will show you the
student’s PIN. Press any key.

6. Press W to scroll down to Settings; then, press Select.

7. Press W to scroll down to Reset Owner; then, press Select.

8. Enter the administrator PIN again and press ENTER. The owner will be reset, so

AccelTest

no student will own the Responder. To assign a new owner, see page 14.
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Responder Firmware Updates

hi.  You can update
B2 more than one

Responder at the
same time. If you follow these
steps at more than one
Responder at a time, you can
update a set of 24
Responders in as little as 20
minutes.

AccelTest

From time to time, when the AccelTest software is updated, it will also have a firmware
update for your 2Know! classroom response system. (Firmware is the software that
runs inside your Responders and Receiver.) In most cases, firmware updates are not
required. If you would like to install the updated firmware, you should make certain
your data is synchronized on your Responder before installing the update (scroll down
on the menu and select Synchronize). Usually, any changes you've made to the
Responder settings will still be in place after the firmware update; if they are not, you
may need to change the settings or assign an owner again.

Follow these steps to update firmware on each Responder:

Press the On/Off button.

2. Ifthe Responder has been assigned a student owner and asks for the Student PIN,
press ?. Then, press yes (True) and then Enter to stay connected to the current
Receiver (server). Enter the Administrator PIN (1234 is the default) and press
Enter. Then, press any key.

3. Press W to scroll down to Settings and press Select.
Press W to scroll down to Firmware Update and press Select.

5. If the Responder asks if you want to stay connected to the Receiver, press yes and
then Enter.

6. The Responder will find and display the available update. Scroll to the correct
version. Note that for each firmware release, there is an even-numbered version
that uses a large font and an odd-numbered version that uses a small font; choose
the version that uses the font you want.

Press Select.

Enter the Administrator PIN when the Responder asks you to do this (the default is
1234), and press Enter.

9. The Responder will start updating the firmware. The program shows you its
progress as it does the update. When the update is complete, the Responder will
show you the new version number. Press any key to go to the Responder menu or
the student PIN entry screen.
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CLASSES AND STUDENTS

Using the Classes Tab

3= Different teachers
B2 may see different
classes and
students. AccelTest makes a
separate database for every
person who logs in to the
computer. If more than one
teacher uses this computer,
and you use different user
names and passwords to log
in to the computer, you will see
only the classes and students
that are in your database.

AccelTest

To set up or view your classes or students, click the Classes tab ).

¥ AccelTest: Grade 3 Reading, G3R, Rossetti, 2007-2008 -

File Edit Assignments Responder Gradebook Classes Reports Preferences  Window Help

Assignments | Sessions | Gradebook i‘dass.é;b

Aidd Student Add Class Enroll Students

Master Studert List:

Mame D

Anderson, Eric 134 ~
Arnold, Jacob o 122
Brenkwood, Leah 135

Brooks, Jamal 111
Brooks, Matthew 123
Camacho, Luis 100
Cline, Charlotte 136
Davis, Rebekah 124
Del Castillo, Miranda 101
Donne, Benjamin 137
Duncan, Margan 112
Espinosa, Johanna 125
Ewvans, Samuel 102
Fuller, Keisha 138
Gordon, Jonathan 113
(Greene, Mathan 126
Hanson, Abigail 139
Jackson, Cody 103
Johnson, Myra 114
Khang, Bao 127
King, Lydia 104 w
Vosibeon nscice 1an
1/46

Entire School Year

N =

Class: G Grade 3 Reading, G3R, Rossetti, 2007-2008

Enralled Students

Andersan, Eric
Arnold, Jacob
Brentwood, Leah
Brooks, Matthew
Cline, Charlatte
Davis, Rebekah
Donne, Benjamin
Espinosa, Johanna
Fuller, Keisha
Greene, Mathan
Hanson, Abigail
khang, Bao
Knutson, Jessica
Ling, Lin ¥ao
Martin, Sustin
Mitchell, D'shon
O'Connor, Nicole
Pagel, David
Pope, Khami
Randall, Jason
Ryan, Ashley w

P 3

1jz4

@ The Classes tab shows your
classes and students.

@ Use these buttons to add
students or classes or to enroll
students in the selected class.

@ Use the Class drop-down list to
choose the class you want to
view and work with.

@ This list shows you all students
you've added in your AccelTest
database.

@ This list shows you which
students are in the selected
class.

@ In the Classes menu, you can
choose other tasks, such as
importing, editing, or deleting
classes and students or
unenrolling students from a
class. If you don’t have the
Classes tab selected, some
options won’t be available in this
menu.

17



Adding a Class

-3~ You may be able to
PP save time by

importing classes
and students. To import
classes, see page 21. To
import student information,
see page 23.

CLASSES AND STUDENTS
Adding a Class

Follow these steps to add a new class.

1.

Click the Classes tab in AccelTest. (See page 17).

2. Click Add Class on this tab.

3. Type the name of the new class in the dialog (=

Adding a Student

Follow the steps below to add students to the database.

AccelTest

1.

Add Class

box. Then, click OK.

Next, add your students as described below;
then, you can enroll them in the class by
following the steps on page 19.

Mame:

Click the Classes tab in AccelTest. (See page 17).

2. Click Add Student on this tab.

3. Enter the student’s first name and

¥ Add Student

last name. (You can enter a middle
name, but it's not required.) A

First Mame: |

suggested ID has been entered for il Heme: B
you; you can change this number Last Hame:
to the student’s ID for your school : 146

or district. IDs can include
numbers only. After entering the

information, click OK.
If you want to add more students,
click Yes in the alert that appears.
Then, enter the name and ID for each additional student and click Add. When
you've finished, click Done.

If you don’t want to add more students, click No in the alert.
To enroll the student(s) in classes, see page 19.
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Enrolling Students in a Class

CLASSES AND STUDENTS
Enrolling Students in a Class

1. Click the Classes tab in AccelTest €)).
2. Choose the class that needs students enrolled from the Class drop-down list @.

AccelTest: Grade 3 Reading, G3R, Rossetti, 2007-2008 - Entire School Year,
File Edit Assignments Responder Gradebook Classes Reports  Preferences  Window  Help
Assignments | Sessions | Gradebook :.C|55535”o

Add Studert | [ Add Class | \%ﬂ Students |

Master Student List: Class: oGradE 3 Reading, G3R, Rossetti, 2007-2005 % A
Rarme: ) Enrolled Students

Andersan, Eric 134 ~ Anderson, Eric A
Arnold, Jacob 122 Arnold, Jacob

Brentwood, Leah 135 Brentwood, Leah

Brooks, Jamal 111 Brooks, Matthew

Brooks, Matthew 123 Cline, Chatlotte

Camacho, Luis 100 Davis, Rebekah

Cline, Charlatte 136 Donne, Benjamin

Davis, Rebekah 124 Espinosa, Johanna

Del Castillo, Miranda 101 Fuller, keisha

Donne, Benjamin 137 Greene, Nathan

Duncan, Morgan 112 Hanson, Abigail

Espinosa, Johanna 125 Khang, Bao

Ewans, Samuel 10z Knutson, Jessica

Fuller, Keisha 138 Ling, Lin Yao

Gordon, Jonathan 113 Martin, Austin

Greene, Mathan 126 Mitchell, T'shon

Hanson, Abigail 139 <'Connor, Micole

Jackson, Cody 103 Pagel, David

Johnson, Myra 114 Pape, Khamil

Khang, Bao 127 Randall, Jason

King, Lydia 104 = Ryan, Ashley 2
Vebenr Tnrsics 10 AT

1/46 iz

3. Click Enroll Students @.

4. Check the boxes next to the students that you want to enroll in the class you chose.

Then, click OK.

Enroll Students

Mame

Select the students to enroll in Grade 3 Reading, G3R, Rossetti, 2007-2008,

&

Classes

Adams, 2arah

Anderson, Eric
Arnold, Jacob
Brentwood, Leah
EBrooks, Jamal
Brooks, Matthew
Camacha, Luis
Cline, Chatlotte
Davis, Rebekah
Dl Castillo, Miranda
Donne, Benjamin
Duncan, Morgan
Espinosa, Johanna
Ewans, Samugl
Fuller, Keisha
Gordon, Jonathan
Greene, Nathan

=
Ee]

Grade 3 Reading, G3R, Rossetti, 2007-2008
Grade 3 Reading, G3R, Rossetti, 2007-2008
Grade 3 Reading, G3R, Rossetti, 2007-2008
Grade & Reading, GER, Rossetti, 2007-2008
Grade 3 Remding, G3R, Rossetti, 2007-2008
Grade 6 Redding, GER, Rossetti, 2007-2008
Grade 3 Reading, G3R, Rossetti, 2007-2008
(Grade 3 Reading, G3R, Rossetti, 2007-2008
Grade & Reading, GER, Rossetti, 2007-2003
Grade 3 Reading, G3R, Rossetti, 2007-2008
Grade & Reading, GER, Rossetti, 2007-2008
Grade 3 Reading, G3R, Rossetti, 2007-2008
Grade 6 Reading, GER, Rossetti, 2007-2008
Grade 3 Reading, G3R, Rossetti, 2007-2008
(Grade & Reading, GER, Rossetti, 2007-2008
Grade 3 Reading, G3R, Rossetti, 2007-2003 V)

G[ Select All ] [ Deselect Al 0

0 To choose students one by one,
check the box next to each
student. Note that the list shows
which classes the students are
already enrolled in.

AccelTest

G To select all students, click
Select All. This checks the box
next to each student.

@ To remove the check mark from
all students, click Deselect All.
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CLASSES AND STUDENTS

Unenrolling Students from a Class

Unenrolling Students from a Class

If you want to unenroll a student or students from a class, follow these steps:

Click the Classes tab in AccelTest ().

2. Using the Class drop-down list @), choose the class that needs students

unenrolled.
¥Z AccelTest: Grade 3 Reading, G3R, Rossetti, 2007-2008 - Entire School Year
File Edit Assignments Responder Gradebook Classfs Reports  Preferences  Window Help
Assignments | Sessions | Gradebook :Eié;sgsb
Add Student | [ Add Class | [Ervoll Studeris |
Master Student List: Class: 0 Grade 3 Reading, 53R, Rossetti, 2007-2008 % A
Rarme: ) Enrolled Students
Andersan, Eric 134 ~ Anderson, Eric A
Arnold, Jacob 122 Arnold, Jacob
Brentwood, Leah 135 Brentwood, Leah
Brooks, Jamal 111 Brooks, Matthew
Brooks, Matthew 123 Cline, Chatlotte
Camacho, Luis 100 Davis, Rebekah
Cline, Charlatte 136 Donne, Benjamin
Davis, Rebekah 124 Espinosa, Johanna
Del Castillo, Miranda 101 Fuller, keisha
Donne, Benjamin 137 Greene, Nathan
Duncan, Morgan 112 Hanson, Abigail
Espinosa, Johanna 125 Khang, Bao
Ewans, Samuel 10z Knutson, Jessica
Fuller, Keisha 138 Ling, Lin Yao
Gordon, Jonathan 113 Martin, Austin
Greene, Mathan 126 Mitchell, T'shon
Hanson, Abigail 139 <'Connor, Micole
Jackson, Cody 103 Pagel, David
Johnson, Myra 114 Pape, Khamil
Khang, Bao 127 Randall, Jason
King, Lydia 104 = Ryan, Ashley 2
Vebenr Tnrsics 10 Sreibh i,
146 1j24

3. Select the students that you want to remove from the class in the list on the right
©. To select one student, click the student's name. To select more than one, use

one of these two methods:

¢ If the names aren’t next to each other in the list, hold down the Ctrl key
(Windows) or the 3 key (Macintosh) as you click the student names.

« If the names are next to each other in the list, click the first name you want to
select, hold down the Shift key, and click the last name in the group you want

to select. All names in between will also be selected.

4. Click the Classes menu @ and choose Unenroll
Students. (This option isn’t available if you don’t start from
the Classes tab.)

5. Click Yes to continue when the program asks if you're sure
you want to unenroll the students.

AccelTest

E@ Reports  Preferences  Wind

Add Studert...
Edit Studert...
Delete Student
Import From File...
E:xpart ta File...

Add Class...
Edit Class...
Delete Class
Import From Renaissance Place...

Enroll Studerts...

Unenroll Stue
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Importing Classes from Renaissance Place

Importing Classes from Renaissance Place

By following the steps below, you can import classes from your Renaissance Place
programs. When you do this, the students and their class enrollments are also

imported.
1. Click the Classes menu in AccelTest and choose Import Y revats Proferences Windd
A by i . B .
- 7o import students from Renaissance Place. (It doesn’t matter which tab fdd Student...
-Mgs from a Comma , | . f lick thi Edit. Student., ..
Separated Value you're viewing before you click this menu.) Dete Sk
(CSV) file or from a 2. Enter the server or IP address of your Renaissance Place Export to k.
dRe”Ift’ssa”CG Learning server. (If you don’t know the address, contact your server o Clss.
eswiop program, see administrator.) Then, click Next. Delste Class
page 23. Inport Fram R
¥ Renaissance Place Import Wizard Enroll Students. .
Unenroll Students. ..

Enter Server Address

Enter your Renaissance Place server address:

3. Enter the user name and password that you normally use to log in to Renaissance
Place. Then, click Next.

4. Click the name of the school that has the class that you want to import. Then, click
Next.

¥ Renaissance Place Import Wizard

Select School

School Hame
East Elementary School

Martin Middle School
Morth Terra Grade School
Roosevelt School
westfield Elementary

1j6
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CLASSES AND STUDENTS
Importing Classes from Renaissance Place

5. Check the boxes next to the classes that you want to import. Then, click Next.

¥ Renaissance Place Import Wizard

s When you import
@: students who have
an ID that is longer

Select Classes

than 20 digits or that o —

includes Ietters, AccelTest Beqinning Kevboarding, BE, Milsen, 2007-2008
. . Grade 3 Math, G3M, Maxwell, 2007-2005

will give the student a new ID Grade 3 Math, G3M, Rossstti, 2007-2008

Grade 3 Reading, G3R, Maxwell, 2007-2005
Grade 3 Reading, G3R, Rossetti, 2007-2008
Grade & Reading, GER, Nilsen, 2007-2005

Grade & Reading, GER, Rossetti, 2007-2008

that fits AccelTest
requirements. You can edit
the ID by editing the student’s
information; see page 29.

] o

27 o[ Select All ] Deselect Al ]G

[Joa not enroll students into the class

O To choose classes one by one, © To remove the check mark from
check the box next to each all classes listed, click Deselect
class that you want to import. All.

© To select all the classes listed, @) Check this box if you don’t want
click Select All. This checks the to enroll the students that are
box next to each class. being imported into the class

you're importing.

6. Read the Summary to make sure you’ve chosen the correct classes. Then, click
Next.

7. Click Done when the program tells you it has finished importing students.

AccelTest
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Importing Student Names from a File

Importing Student Names from a File

3= Do you want to
:@: import information

from Renaissance
Place instead? See page 21
to import entire classes,
including student names and
class enrollments.

Instead of adding students, you may be able to import their names from another
program you're using. You can import text files with information separated by commas
(CSV files), or you can import students from the database for a desktop Renaissance
Learning program.

About Comma Separated Value (CSV) Files

AccelTest

A Comma Separated Value (CSV) file is a text file that separates information with
commas. The file must have the information in a specific order so the student names
and IDs are imported correctly. Follow these guidelines:

« Your file must have only one student record per line. Use a comma to separate each
piece of information. The maximum line length is 255 characters (including tabs and
spaces).

« Each record must contain at least the student's first and last names. The middle
name and ID are optional.

« Add a header line to the file that identifies the information. This line must start with
the @ symbol. Then, it must list the names of the fields in the order they are in for
each student record. In the header, use LNAME to show where the last name occurs,
FNAME for the first name, MNAME for the middle name, and ID for the student ID.
If the record includes information that AccelTest would not import, use an X in the
header to show where this information occurs.

For example, suppose that you have a file in which each record shows the student’s
first name, then the student’s last name, the student’s ID, and then the student’s grade.
Since the program will not import the grade, your file should look like this:

@FNAME,LNAME,ID,X
Ryan,Emerson,3253,6
Luis,Camacho,3192,3
Lyle,Johnson,3325,4

Note the X in the header to show where the grade is in each record. The X tells
AccelTest to ignore this information.

If some students are missing some of the information, include a comma to represent
that field even though the information is not there. In the following example, Katrina
Peters does not have a middle name in her record.

@FNAME,MNAME,LNAME
Ryan,John,Emerson
Katrina,,Peters
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About Importing Data from Other Desktop Renaissance Learning Programs

AccelTest can also import data directly from the database for any Renaissance
Learning desktop product, such as Accelerated Reader 5.x—6.x, Accelerated
Vocabulary 1.x, Accelerated Math 1.x—2.x, MathFacts in a Flash 1.x, STAR Early
Literacy 1.x, STAR Math 1.x—2.x, and STAR Reading 2.x.

Note: The steps below explain how to import students from desktop products. If you
want to import classes and students from the Renaissance Place version of these
products, see page 21.

How to Import Students from a CSV File or Another Desktop Program
1. Click the Classes menu in AccelTest and choose Import [ reort: Freferences winad

from File. (It doesn’t matter which tab you’re viewing A sk,
before you click this menu.) The Import Students Wizard or Delete Student
Assistant will start. =

Add Class...
Edit Class...
Delete Class
Impart from Renaissance Place...

Enroll Students...
Unenroll Students. ..

2. On the first panel, click
one of the options to
choose whether to
import students from a
text file or a database
from another
Renaissance Learning
desktop program. Then,
click Next.

¥ Import Students Wizard

Irnpork Type

How will you be importing the students?

(&) Impork from a Comma Separated Yalue fC5Y) Formatted File

() Impark from Renaissance Learning deskkop application

Cancel

AccelTest “
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Importing Student Names from a File

3. On the next panel, click Select File or Select Folder. Then, follow the instructions
for your operating system and the item you’re selecting:

Windows, selecting a
file: Use the drop-down
list to choose a folder

location, and open folders ML;:? t
\ Flecen
Documents

if necessary to find the
file. When you find the
file, click it once and click
Select.

<

[

Import Students

Desktop

2

My Documents

&Ll

58

My Compy

£

) arimport.txt
[Z] ARMabch, bxt
[Z] ASCII-11-8.bxt
[Z] AsCllaus.bxt

1] QuizList.txt

[Z] RPMoMEch. bt

[Z] smalltsCI-2-digitysar.xt
(2] smallssCIl-4-digityear.txt

) Beexportastext.txt
%] BaexportL Sastext bt
[Z] Bkiser.kxt

(2] import1.txt

) import2.bxt

(2] importd.txt

=] imports.txt

Look i | £ Exports ~ v @ ¥ e m-
g
[CIMARC Flles [Z] Makeh.txt
(] AR4LIST. TRT ] Wanmatch.bxt

&

My Netwark

File name:

Files of type:

[imparts ta v [Csekat

J

[ Tent Files [* asc: % asci; "ted: "] v/

[ caneel |

Windows, selecting a

folder: Go to the location of the database
folder for the Renaissance Learning

program you’re using. Click the folder

once to select it. Then, click OK.

Locate your Renaissance Learning data location,

1) AccMath
I AccReadr
I Accvocab
1) AcrData
@ Cormmaon
(=]
< | >

To wiew any subfolders, dick a plus sign above.,

Make New Folder ] [ OF ] [ Cancel

Import Students E@

Macintosh, selecting

Import Students

a file: Scroll to the left
and click the drive
where you can find the

 Network
file. Open folders if Bm
necessary to find the -4

file. When you find the 8 Pl
file, click it once and
click Select. s

& Movies
& Music

[@E Desktop

A Applications
4 Documents

[ Pictures

([ New Folder )

<> %IE}}}

"

Pl

Locate your CSV file.

[ 7 Exports ]

_ " G7AsSesSMents.Ixt &

A4

[ import4.exp
[ pcopy.exp
m PSchool.exp
[l quiz.exp
m Quizinfo.exp T
[ 1

« (

Geography...ntralAm.at2

importl.ixt

import2.txt
import3.ixt

m Kind: Document

Size: 8 KB
Created: 2/14/07
Modified: 10/8/07
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* Macintosh, selecting

Import Students

a folder: Scroll to the
left and click the drive
where you can find the
database for the
Renaissance Learning
program you’re using.
Click the folder once to
select it. Then, click @

Choose.

& Movies
& Music

[@E Desktop

/A Applications
|y Documents

- Pictures

(" New Folder )

Locate your Renaissance Learning data location.

(7 ALsDATA )

. AccMath
I AccReadr
I AccVocab
I AcWrData
i aghData
1 agsData

al GC.fpt
~_ Common
-~ DD

~ EarlyLit
. MathFact

[7 Developer P

P
™

u
.

(Canee)

4. After you've chosen the file or folder, notice that the panel in the Wizard will show
you how many students were found in that location. To continue, click Next.

5. Check the boxes next to the students that you want to import. Then, click Next.

¥ Import Students Wizard

Select Students

me

Brooks, Matthew
Burke, Leah
Camacha, Juan
Collins, Adam J
Collins, Sherrica
Contreras, Miguel
Davis, Benjamin
Dela Cruz, Miranda
Dobbs, Rebekah
Duncan, Margan
Emery, Samuel
Espinosa, Luis
Fanning, Jamal
Fisher, Keisha

Fewmin Ninn

EO0O00OEOO000EOC &

R i
b

=
o
&

Cancel

e[ Select All ] [ Deselect Al ]G

© To choose students one by one,
check the box next to each
student that you want to import.
If you want to enroll students in
classes as you import them,
make sure you only select only
students who are in the same
class!

© To select all the students listed,
click Select All. This checks the
box next to each student.

@ To remove the check mark from
all students listed, click
Deselect All.
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6. If any student names that you are importing are the same as student names that
are already in your database, AccelTest will show you the duplicate student names
one by one. For each student, you will have some or all of these options:

* Update ID and Update All IDs: These options are available when the student
name is the same but the ID is different. Clicking Update ID updates the
student’s ID in the database to the one that is in the file or folder you are
importing. Clicking Update All IDs does this for all student names that match
names in the file or folder you’re importing.

* Update Name and Update All Names: These options are available when the
ID for a student in the import source matches the ID of a student in your
AccelTest database. Clicking Update Name changes the name of the student
in the database to match the student with the same ID in the import source.
Update All Names does this for all students with matching IDs. Make sure the
student in your AccelTest database is the same as the one in the import source
before doing this to avoid attributing a student’s grades to another name.

e Skip and Skip All: If the student information that’s already in your database is
correct, and you don’t want to replace it or update it with information from the
file, click Skip to skip just this student (without importing him/her) or Skip All to
skip all duplicate students in the file.

7. Next, choose whether to enroll the students you’re importing in a class. After
choosing an option (and a class if necessary), click Next.

¥Z Import Students Wizard

Enrall Studenits
Do you wish to enrall the imported students in a class? %

0@ Do not enrall the students in a class

GO Enroll the students in an existing class

oo Enrall the students in a new class

@ Click this option if you want to @ Click this option if you want to
import the students, but you enroll the students you're
don’t want to enroll them in a importing in a class that already
class now. This is a good choice exists. Then, use the drop-down
if you are importing students list to choose the class.
that are actually in different 0 Click this option if you want to

classes. To enroll the students
in classes later, see page 19.

enroll this students in a new
class. Then, click in the blank
field and type a name for your
new class.

8. Read the information in the summary to make sure it is correct. Then, click Done to
continue. (If you need to make changes, click Back to go back and make your
corrections.)

AccelTest !



Editing a Class Name
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CLASSES AND STUDENTS
Editing a Class Name

1. Click the Classes tab in AccelTest €)).
2. Choose the class that you want to edit from the Class drop-down list on this tab @.

AccelTest: Grade 3 Reading, G3R, Rosse 2007-2008 - Entire School Year
File Edit Assignments Responder Gradebook Classes Reports  Preferences  Window Help
Assignments | Sessions | Gradebook. |:Ei55535h

Add Student | [ Add Class | [Ervoll Studeris |

Master Student List: Class: G|Grade 3 Reading, G3R, Rossetti, 2007-2005 L% vl
Rarme: ) Enrolled Students

Andersan, Eric 134 ~ Anderson, Eric A
Arnold, Jacob 122 Arnold, Jacob

Brentwood, Leah 135 Brentwood, Leah

Brooks, Jamal 111 Brooks, Matthew

Brooks, Matthew 123 Cline, Chatlotte

Camacho, Luis 100 Davis, Rebekah

Cline, Charlatte 136 Donne, Benjamin

Davis, Rebekah 124 Espinosa, Johanna

Del Castillo, Miranda 101 Fuller, keisha

Donne, Benjamin 137 Greene, Nathan

Duncan, Morgan 112 Hanson, Abigail

Espinosa, Johanna 125 Khang, Bao

Ewans, Samuel 10z Knutson, Jessica

Fuller, Keisha 138 Ling, Lin Yao

Gordon, Jonathan 113 Martin, Austin

Greene, Mathan 126 Mitchell, T'shon

Hanson, Abigail 139 <'Connor, Micole

Jackson, Cody 103 Pagel, David

Johnson, Myra 114 Pape, Khamil

Khang, Bao 127 Randall, Jason

King, Lydia 104 = Ryan, Ashley 2
Vebenr Tnrsics 10 AT

146 1j24

3. Click the Classes menu @ and choose Edit Class. (This Reports Preferances wind

option isn’t available if you don’t start from the Classes tab.) | A4zt

4. Make your changes to the class name. Then, click OK.

¥ Edit Class

Edit Student. .,
Delete Student
Import from File..,
Export to File. ..

Add Class...

MName: Grade 3 Reading, 53R, Rossetti, |

Delete Class

Import from Renaissance Place. ..

Enroll Students...
Unenrall Studerts. ..
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Editing Student Names or IDs

1. Click the Classes tab in AccelTest €)).
2. In the list on the left, click the name of one student whose information you want to

edit @.

¥Z AccelTest: Grade 3 Reading, G3R, Rosse 2007-2008 - Entire School Year

AccelTest

File Edit Assignments Responder Gradebook Classes Reports  Preferences  Window  Help
Assignments | Sessions | Gradebook |~C|55535b

Add Student | [ Add Class | [Ervoll Studeris |

Master Student List: Class: Grade 3 Reading, 53R, Rossetti, 2007-2008 L% v |
Rarme: ) Enrolled Students

Andersan, Eric 134 Anderson, Eric A
Arnold, Jacob 0 122 Arnold, Jacob

Brentwood, Leah 135 Brentwood, Leah

Brooks, Jamal 111 Brooks, Matthew

Brooks, Matthew 123 Cline, Chatlotte

Camacho, Luis 100 Davis, Rebekah

Cline, Charlatte 136 Donne, Benjamin

Davis, Rebekah 124 Espinosa, Johanna

Del Castillo, Miranda 101 Fuller, keisha

Donne, Benjamin 137 Greene, Nathan

Duncan, Morgan 112 Hanson, Abigail

Espinosa, Johanna 125 Khang, Bao

Ewans, Samuel 10z Knutson, Jessica

Fuller, Keisha 138 Ling, Lin Yao

Gordon, Jonathan 113 Martin, Austin

Greene, Mathan 126 Mitchell, T'shon

Hanson, Abigail 139 <'Connor, Micole

Jackson, Cody 103 Pagel, David

Johnson, Myra 114 Pape, Khamil

Khang, Bao 127 Randall, Jason

King, Lydia 104 Ryan, Ashley 2
Vebenr Tnrsics 10 Sreibh i,

1/46 iz

3. Click the Classes menu @ and choose Edit Student.
4. Edit the student’s first name, middle name, last name,

and/or ID as needed. (The middle name is not required.)

When you have finished, click OK.

x E]0)5

Reports  Preferences  Wind

Add Student...

Delete Student
Impoart from File...
Export to File...

Add Class...
Edit Class...
Delete Class
Import from Renaissance Place. ..

First Mame: |Eri: |

Erroll Students...
Middle Narne: | | unenroll Students. ..
Last Narne! |Rndarson |
ol 134 |
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Deleting a Class

CLASSES AND STUDENTS

1. Click the Classes tab in AccelTest €)).

¥Z AccelTest: Grade 3 Reading, G3R, Rossetti, 2007-2008 - Entire School Year
File Edit Assignments Responder Gradebook Classes Reports  Preferences  Window Help
Assignments | Sessions | Gradebook :Eié;égs”o

Add Student | [ Add Class | [Ervoll Studeris |

Master Student List:

Rarme: ) Enrolled Students
Andersan, Eric 134 ~ Anderson, Eric
Arnold, Jacob 122 Arnold, Jacob
Brentwood, Leah 135 Brentwood, Leah
Brooks, Jamal 111 Brooks, Matthew
Brooks, Matthew 123 Cline, Chatlotte
Camacho, Luis 100 Davis, Rebekah
Cline, Charlatte 136 Donne, Benjamin
Davis, Rebekah 124 Espinosa, Johanna
Del Castillo, Miranda 101 Fuller, keisha
Donne, Benjamin 137 Greene, Nathan
Duncan, Morgan 112 Hanson, Abigail
Espinosa, Johanna 125 Khang, Bao
Ewans, Samuel 10z Knutson, Jessica
Fuller, Keisha 138 Ling, Lin Yao
Gordon, Jonathan 113 Martin, Austin
Greene, Mathan 126 Mitchell, T'shon
Hanson, Abigail 139 <'Connor, Micole
Jackson, Cody 103 Pagel, David
Johnson, Myra 114 Pape, Khamil
Khang, Bao 127 Randall, Jason
King, Lydia 104 = Ryan, Ashley
Vebenr Tnrsics 10 AT

146 1j24

Class: 0 Grade 3 Reading, 53R, Rossetti, 2007-2008 % A

Deleting a Class

2. Choose the class that you want to delete from the Class drop-down list @.

3. Click the Classes menu @ and choose Delete Class.
(This option isn’t available if you don’t start from the
Classes tab.)

4. Click Yes when the program asks if you're sure you want to

delete the class.

Exporting Student Information

-
-

instead, see
page 105.

vLy.  If you want to export
2. students’ grades

AccelTest

E@ Reports  Preferences  Wind

Add Student...
Edit Student. .,
Delete Student
Import From File...
Expott o File...

Add Class...
Edit Class...

Import From Rena\gance Place...

Enrall Students. ..
Unenroll Students. ..

By following the steps below, you can export student names and IDs to a text file. The
file will have the header “@LNAME,FNAME,MNAME,ID,” and each line will include
one student’s last name, first name, middle name (if it’s available), and ID in this

format: “Smith,Olivia,Marie,135”.

1. Click the Classes menu and choose Export to File. The
Export Students Assistant will start.

EM Reports  Preferences  Wind

Add Student...
Edit Studert. ..
Delete Student
Import From File...

Add Class...
Edit Class...
Delete Class
Impart from Renaissance Place...

Enroll Students...
Unenroll Students. ..
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2. Click an option to choose whether to export all students or just those in one class.
If you choose Selected Class, click the drop-down list and choose the class. Then,
click Next.

K2 Export Students Assistant

Select Students ta Export

(O all students

Grade 3, Rossetti A

3. Enter a name for the file in the File Name field o Then, click Select Folder, open
the folder where you want to save the file, and click OK (Windows) or Choose
(Macintosh). Click Next to continue.

| Export Students Assistant

Type in the name of the Export File

Type the name of the file to be exported and click Select Folder ta choose the lacation where
the File will be saved.

File: Name: |ATstudentNamesl G

Select Folder..

File will be saved to:

Ci\Exports\ATStudentNames, bxt

.

4. Click Finish to create the file.

Accel Test ¥



Deleting a Student

=i YOu can export

-@: assignment results
for a student so you 1.

have a record of the

student’s grades. See

page 105.

4. Click the Classes menu @ and choose Delete Student.
(This option isn’t available if you don’t start from the

5. Click Yes to continue when the program asks if you're sure

AccelTest

CLASSES AND STUDENTS

Deleting a Student

Make sure the students that you want to delete have been unenrolled from their

classes (see page 20).
Click the Classes tab in AccelTest ).

In the list on the left @), select the students who need to be deleted from your
database. To select one student, click the student’s name. To select more than

one, use one of these two methods:

¢ If the names aren’t next to each other in the list, hold down the Ctrl key
(Windows) or the 3 key (Macintosh) as you click the student names.

Follow the steps below to delete a student. When you delete a student, you lose
all information for that student. This includes the student’s class and grades.

¢ If the names are next to each other in the list, click the first name you want to
select, hold down the Shift key, and click the last name in the group you want

to select. All names in between will also be selected.

Assignments | Sessions | Gradebook C|655550

Add Studert | [ Add Class | [Ervoll Students | %
Master Student List:
Mame D
Adarns, Sarah 1496 -
Anderson, Eric 3
Arnold, Jacob B 122
Brentwood, Leah 135
Brooks, Jamal 111
Brooks, Matthew 123
Camacha, Luis 100

Cling, Charlotte: 136
bekah 2
Del Castillo, Miranda 101

Donne, Benjamin 137
Espinosa, Johanna 125
Evans, Samuel 102
Fuller, Keisha 135
Gordon, Jonathan 113
Greene, Mathan 126
Hanson, Abigail 139
Jackson, Cody 103
Johnson, Myra 114
khang, Bao 127 =
Vinn Toudin 1ma
347

¥Z AccelTest: Grade 3 Reading, G3R, Rossetti, 2007-2008 - Entire School Year,

File Edit Assignments Responder Gradebook Classes Reports  Preferences  Window Help

Class: Grade 3 Reading, 53R, Rossetti, 2007-2008 v

Enrolled Students

Anderson, Eric
Arnald, Jacob
Brentwood, Leah
Brooks, Matthew
Cline, Chatlatte
Davis, Rebekah
Donne, Benjamin
Espinosa, Johanna
Fuller, keisha
Greene, Mathan
Hanson, Abigail
Khang, Bao
Knutson, Jessica
Ling, Lin Yao
Martin, Austin
Mitchell, C'shon
O'Cannor, Micole
Pagel, David
Pope, Khamil
Randall, Jason
Ryan, Ashley

Sreibb, e

1jz4

Classes tab.)

you want to delete the students.

Add Student...
Edit Student. .,

Impott From File,..
Export Lo File...

Add Class...
Edit Class...
Delete Class
Import from Renaissance Flace...

Enroll Students. ..
Unenrall Studerts. ..

Reports  Preferences  Wind
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STANDARDS

Adding Standards to Your Database

Before you start adding or importing your assignments, you should add the standards
that are relevant for your school or district. By doing this first, you ensure that the
standards are available when you align items on your assignments to the standards
that apply. (To align items to standards, see page 61.) This makes it easy for you to get
reports that focus on student performance on those standards.

Follow these steps to add standards to your database:

1. Click the Preferences menu and choose

Libraries/Standards.
2. Click the Standards tab ).

3. Click Add @). The Install Standards Wizard or Assistant will

start.

¥ Libraries/Standards

Libraries Staﬂdafdu
Standard

Wersion Date

v

| Close |

Iﬁ@ Window Help

Auto Update ...
Assignment Creation 13
Categaries. ..

Exams...
Grad

Prozy Settings. ..

Registration Infarmation. ..
Reparts »
Responder...

Scanner Seftings. ..

School ear...

Subjects. ..

4. The first panel of the wizard will ask you to choose whether to add standards from
the Renaissance Learning Web site or from a file. Click the option you prefer.

In most cases, you should choose to add standards from the Renaissance
Learning Web site. However, if you are adding standards from a TestCheck library,
you would choose to add the standards from a file.

Click Next to continue and follow the instructions for the choice you made:

* If you chose to add standards from the Web site, see page 34.

e If you chose to add standards from a file, see page 35.

AccelTest
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Adding Standards to Your Database

Adding Standards from the Renaissance Learning Web Site

5. On the next panel, check the box next to each state or other agency for which you
want to add standards. Then, click Next.

Install Standards

Chaose the agencies vou would like to find standards For,

Alabama
Arizona
California
[] Florida
O Dincis
Mew Vork
L] Tennessee
Texas

6. Check the box next to each standard that you want to add. (Be sure to scroll down
to see all available standards.) Then, click Install.

Install Standards

Choose standards bo install.

Calirgrnia High School Exit Exam (CAHSEE) Mathematics Blusprint, July 09, 2003, HES
Califarnia, ELA, 1999, Grade 1, Calfarnia Content Standards, produced by CA State Department of Ed.

California, ELA, 1999, Grade 2, Calfornia Content Standards, produced by A State Department of Ed.

California, ELA, 1999, Grade 3, Calfornia Content Standards, produced by A State Department of Ed,

Zalifornia, ELA, 1999, Grade 4, Calfornia Content Standaf<s, produced by CA State Department of Ed.

California, ELA, 1999, Grade 5, Calfornia Content Standafis, produced by A State Department of Ed.

California, ELA, 1999, Grade &, Calfornia Content Standards, produced by A State Department of Ed,

California, ELA, 1999, Grade 7, Calfornia Content Standards, produced by €A State Department of Ed,

Califarnia, ELA, 1999, Grade 8, Calfarnia Content Standards, produced by CA State Department of Ed.

Califarnia, ELA, 1999, Kindergarten, Calfornia Cantent Standards, produced by Ca State Department of Ed.
Califarnia, ELA, 1999, Grades 11-12, California Content Standards, produced by Ca State Department of Ed,
Zalifornia, ELA, 1999, Grades 9-10, California Content Standards, produced by 4 State Department of Ed.

Califarnia, Math, adopted 1997, Grade 1, California Mathematics Content Standards, from the Mathematics Fram. ..
Califarnia, Math, adopted 1997, Grade 2, California Mathematics Content Standards, from the Mathematics Fram, ..
California, Math, adopted 1997, Grade 3, California Mathematics Content Standards, from the Mathematics Fram. ..
Califarnia, Math, adopted 1997, Grade 4, California Mathematics Content Standards, from the Mathematics Fram. ..
Califarnia, Math, adopted 1997, Grade 5, California Mathematics Content Standards, from the Mathematics Fram. ..
California, Math, adopted 1997, Grade &, California Mathematics Content Standards, from the Mathematics Fram, ..
Zalifornia, Math, adopted 1997, Grade 7, California Mathematics Content Standards, From the Mathematics Fram. ..
California, Math, adopted 1997, Algebra 1, Califarnia Mathematics Content Standards, From the Mathematics Fra...

Select All Deselect All

EECL

7. When the standards have been installed, you will return to the Standards tab in the
Libraries/Standards dialog box. The standards that you added will be listed. Click
Close to close the preference.

AccelTest ¥



Adding Standards from a File

5. On the next panel, click Browse ).

Install Standards

AccelTest

G ) O

Standard Files Found: 282

STANDARDS

Adding Standards to Your Database

Browse to a folder and select standards ko install,

Folder: CihAccelTest 3.0 DocsiContent4StandardsAThAccelTest - SAMPLE - 20070806)

s

6. In the dialog box that appears, open the folder that contains the content with the
standards you want to add. Then, click OK (Windows) or Choose (Macintosh).

Browse For Folder |E|E‘

Choose a Folder

1= ) Conkent4Standardsa

MPLE

1) windows
10) AccelTest Assignments
|5 AccelTest Content Download

< I

To wiew any subfolders, dick a plus sign abowve.

IMake New Folder ] [ OF

] [ Cancel

]

7. Click Next.

4|» EIE}}]

{7 AccelTest - SAMPLE - 20070... |3

@ Network
om

s

i En

@r

[ Desktop =
T

/A Applications
[y Documents
[l Movies

& Music

7 Pictures

New Folder

W AccelTest...20070806

S

(Cance ) (CGamse)




STANDARDS
Adding Standards to Your Database

8. On the next panel, check the box next to each state or other agency for which you
want to add standards. Then, click Next.

Install Standards

Choose the agencies you would like to load standards From.

Alabama
Arizona
California
Florida
Tllingis
New York
Tennessee
Texas

[

[ Select Al ] [ Deselect Al ]

9. Check the box next to each standard that you want to add. (Be sure to scroll down
to see all available standards.) Then, click Install.

Install Standards

Choose standards bo install,

California High School Exit Exam (CAHSEE) Mathematics Elueprin, July 09, 2003, ~
[ California, ELA, 1999, Grade 1, California Content Standards, produced by Ca State Department of Ed.
California, ELA, 1999, Grade 2, California Content Standards, produced by Ca State Department of Ed,
California, ELA, 1999, Grade 3, California Content Standards, produced by CA State Department of Ed,
California, ELA, 1999, Grade 4, California Content Standa%, produced by CA Stake Deparkment of Ed.
California, ELA, 1999, Grade 5, California Content Standaf®s, produced by Ca State Department of Ed,
California, ELA, 1999, Grade &, California Content Standards, produced by CA State Department of Ed,
California, ELA, 1999, Grade 7, California Content Standards, produced by CA State Department of Ed.
California, ELA, 1999, Grade 8, California Content Standards, produced by Ca State Department of Ed.
California, ELA, 1999, Kindergarten, California Content Standards, produced by Ca State Department of Ed,
California, ELA, 1999, Grades 11-12, California Conkent Skandards, produced by CA State Department of Ed.
California, ELA, 1999, Grades 9-10, California Content Standards, produced by Ca State Department of Ed.
California, Math, adopted 1997, Grade 1, California Mathematics Content Standards, From the Mathematics Fram, ..
California, Math, adopted 1997, Grade 2, California Mathematics Content Standards, From the Mathematics Fram. ..
California, Math, adopted 1997, Grade 3, California Mathematics Content Standards, From the Mathematics Fram. ..
California, Math, adopted 1997, Grade 4, California Mathematics Content Standards, From the Mathematics Fram. ..
California, Math, adopted 1997, Grade 5, California Mathematics Content Standards, From the Mathematics Fram, ..
California, Math, adopted 1997, Grade &, California Mathematics Content Standards, from the Mathematics Fram. ..
California, Math, adopted 1997, Grade 7, California Mathematics Content Standards, From the Mathematics Fram. ..
California, Math, adooted 1997, Alasbra 1, California Mathematics Content Standards, from the Mathematics Fra, ,

Select Al Deselect Al

10. When the standards have been installed, you will return to the Standards tab in the
Libraries/Standards dialog box. The standards that you added will be listed. Click
Close to close the preference.

AccelTest *



Deleting Standards

STANDARDS
Deleting Standards

Follow these steps if you want to delete some standards that you have added. This can
be helpful if you find that you don’t need some of the standards you have added;
removing them can help you focus on the standards you do use.

Important: If you delete standards that you've selected when aligning assignment
items to standards, those alignments will be lost. Make sure you know which standards
you have used for alignments before deleting standards.

1. Click the Preferences menu and choose
Libraries/Standards.

2. Click the Standards tab.
3. Select the standards you want to delete:

To choose one, click on it.
To choose more than one, hold down the Ctrl key

(Windows) or the 3 key (Macintosh) as you click the

standards.

To choose a group, click the first standard in the group,

Iﬁw Window Help

Auto Update ..

Assignment Creation »
Categories, ..

Exams...

Grading Scale.

Prozy Settings. ..

Registration Infarmation. ..
Reporks 3
Responder...

Scanner Settings. ..

Schoal vear...

Subjects. ..

hold down the Shift key, and click the last one in the group to highlight the

whole group.

braries/Standards

Libraries | Standards

Standard Wersion
Ilinais, Mathematics, 2003, Grade 1 Stage &, 1l... 1.0,
Ilinais, Mathematics, 2003, Grade 11-12 Stag

Ilinois, Mathematics, 2003, Grade 2 Stage B,

Ilinais, Mathematics, 2003, Grade 3 Stage C,

Ilinais, Mathematics, 2003, Grade 4 Stage D, 1l... 1.0,
Ilinais, Mathematics, 2003, Grade 5 Stage E, 1., 1.0,
Ilinois, Mathematics, 2003, Grade & Stage F, Il... 1.0,
Ilinais, Mathematics, 2003, Grade 7 Stage &, 1l... 1.0,
Ilinais, Mathematics, 2003, Grade & Stage H,

q-

Ilinais, ng, ) 51 adin,
Ilinois, Reading, 2004, Grade &, Ilinois Readin
Ilinais, Reading, 2004, Grade 7, Ilinois Readin,
Ilinais, Reading, 2004, Grade &, Ilinois Readin...

Niruic. Mritinn_adnnked 2007 _ravicad 2006 a

Date

3f5/2003 -~
3f5/2003

3f5/2003

3(5/2003

3(5/2003

3f5/2003

352003

3f5/2003

3f5/2003

12/30/1599
12/30/1599
123001899
17120 200

Close

4. Click Delete.
5. When the program asks if you're sure you want to delete the standards, click Yes.

6. Click Close to close the preference.

AccelTest
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SETTING UP ASSIGNMENTS

Viewing the List

AccelTest

This section explains how to create, print, change, or delete assignments or score keys
that you will use for your class.

of Assignments

To view the list of assignments you've created so far, or to create new ones, start by

clicking the Assignments tab.

When you create assignments, you choose the types of items (questions) to include, the
number of items, and the point value for each item. If you want to use assignments that
you already have outside of AccelTest, you can create a score key to score them quickly
within the program.

¥Z AccelTest: Grade 3, Rossetti - Entire School Year.

File Edit Assignments Responder Gradebook Classes Reports Preferences Window Help

Assignments | Sessions | Gradeboak | Classes

All Subjects Q ~ Guick Assighment

Mew Assignment Mew Score Key

Title Type Presentation Score With Points Last Saved Aligned
Caunkries of Central America AccelTest Printed Scanner 7 10/22/2007 10:24 ... e
iZounkries of Europe AccelTest Projected Responder 4 104222007 1:21 ..,
Countties of Morthern africa AccelTest Printed Scanner 15 10§22/2007 10021 ...
Cauntries of South America AccelTest Projected Respander 13 10/22/2007 10:21 ...
Figurative language, similes, metaphors AccelTest Printed Scanner 13 10§22/2007 10:21 .., a4
Grade 3 Math, Word Problems AccelTest Responder Responder 17 10422[2007 1031 ... -
iarade & Math Assignment 1 AccelTest Printed Respander 15 10/22/2007 10133 ... @
Music Mokation Quiz 1 AccelTest Responder Responder 4 10/22/2007 1:23 ..,

Mumber Patterns {Grade 3) AccelTest Printed Scanner 17 18 ... -
Rounding Mumbers AccelTest Responder, Responder, S

SEnkence SEUCkUre e DEEEIT S Responder  Responder 16 10fz2f20 . ]
Shart S Score Key Printed Responder 10

Simple Equations AccelTest Printed Respander 8 10/22/2007 10:23

Synonyms, Antonyms, Homonyms AccelTest Responder Responder 14 10/22/2007 1:23 ..,

Using Correct Pronoun References Score Key Printed Scanner 7 10§22/2007 10024 ...

015

O Click this drop-down list to choose

o

o

which assignments you want to see.

You can list assignments from all
subjects or just specific subjects.

Choosing one subject helps shorten

the list you're viewing if you have
many assignments.

Click Quick Assignment to start

creating a new assignment with only

multiple-choice items.

Click New Assignment to start

creating a new assignment that will

have many types of items.

Click New Score Key to create a
score key for an assignment that

you already have outside AccelTest.

Although the assignment isn’t in the
program, the score key will let you
score it using AccelTest.

The list shows how you plan to
present and score each
assignment. It also shows you the
total points students can earn on the
assignment and the date when you
last saved changes.

The symbols in this column show
whether items in the assignment
have been aligned to standards. #f§
means all items on the assignment
are aligned. g means some items
are aligned. No symbol means no
items are aligned.
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SETTING UP ASSIGNMENTS
Preferences That Affect Assignments

Preferences That Affect Assignments

AccelTest

When you create assignments, you can choose from the categories
and subjects listed below. If you would like to add other categories
or subjects, you can use the Categories preference (see page 143)

or the Subjects preference (see page 146) in the Preferences menu.

¢ Homework
e In Class
e Quiz

Default
Categories:

Default
Subjects:

¢ English

® Geography
e Grammar
o History

e Math

* Reading

e Science

IEM Window Help

Auta Update ...

Assignment Creation 3
Categories...

Exams. ..

Grading Scale...
Libraries/3tandards. ..
Password...

Proccy Settings. ..

Registration Infarmation, ..
Reports »
Responder...

Scanner Setkings. ..

Schoal Year, ..

The Assignment Creation preferences set the default (standard) font for your
assignments, the layout, and the default values for each type of item that you might
include on assignments. For example, for multiple-choice items, you can choose the
number of points you’d normally give for each item, the number of choices you use
most often, and the number of columns. For more on these preferences, see page 153.

¥ AccelTest: Grade 3, Rossetti - Entire School Year

File Edit Assignments Responder Gradebook Classes Reports N3

Window Help

Auto Update I

Assignments | Sessions | Gradebook | Classes

115

Categories... Print Layout. ..
All Subjects i D Exams... Projector Layout...
Grading Scale... Multipls Chai
Libraries/standards. .. ltiple Choice..
TrugfFake... I
Title: Type Pres  Password.. ves/N Aligned
Central America AccelTest Froxy Settings... S= -

Countries of Europe AccelTest  Proj  pegistration Information. . Matching...
Countries of Morthern Africa AccelTest Prinl Renort N Rarking...
Countries of South America AccelTest Proj Eports Mumeric Respanse. ..
Figurative language, similes, metaphors AccelTest print  Responder... 3
@rade 3 Math, Word Problems AccelTest Res|  Scanner Settings... Shark Answer.. -
Grade & Math Assignment 1 AccelTest Prind School Year E 7]
Music Motation Quiz 1 AccelTest Res| . S5
humber Patterns (Grade 3) AccelTest  prin Sublects.. 10f22/2007 10118 .., -
Rounding Mumbers AccelTest Responder EEponder
Sentence Structure AccelTest Responder Responder 16 7]
Short Skary Quiz Score Key Printed Responder 10 .
Simple Equations AccelTest Printed Responder & 10022)2007 10:23 ...
Synanyms, Antonyms, Homanyms AccelTest Responder Responder 14 10f22/2007 10:23 ...
Using Correct Pronoun References Score Key Printed Scanner 7 10§22/2007 10:24 ...
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Iltem (Question) Types

Item (Question) Types

When you create assignments in AccelTest, you can choose from the item types listed
below. You choose the number of items to include from each type and the point values.

The item types that are available for a specific assignment depend on how you’ve
chosen to present the assignment to students and score the assignment.

Assisted Response Item Types
« Multiple choice (MC)

« Matching (M)

« Ranking (R)

True/False (TF)

» Yes/No (YN)
Free-Response Item Types
» Essay (E)

« Short Answer (SA)

« Numeric Response (NR)

Creating Assignments in AccelTest

hs_ Score keys and
B2 points-only

assignments. On the
Assignments tab, you can also
create score keys for scoring
assignments that exist outside
AccelTest; see page 55. Inthe
Gradebook, you can create
points-only assignments; see
page 85.

AccelTest

In AccelTest, you can create assignments with different types of items. For example, an
assignment may include both multiple-choice items and true/false items, and it may

include both assisted-response and free-response item types. When you create your

assignment, you specify the item types, decide how many items to add, and enter the

number of points students can earn for each item.
There are two ways to create assignments:

« New Assignment lets you create an assignment and specify the item types after
you've begun. It also lets you choose items from the AccelTest libraries or from
assignments you’ve already created.

+ Quick Assignment lets you specify the number of multiple-choice items as you create

an assignment, which can help you create the items more quickly.

In both cases, the available item types depend on the method you choose for

presenting the items. If you choose to present items with a Projector or the Responder,
the available item types are limited to multiple-choice, true/false, yes/no, or numeric

response.

If you are planning to align items on your assignments to standards, it’s
helpful to add the standards first so you can align items to standards as you create
assignments. See page 33.
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Creating an Assignment Using Quick Assignment

When you create a Quick Assignment, you enter the title, subject, total points, the
number of items, and then the multiple-choice items that you're including. Follow
these steps:

1. In AccelTest, click the Assignments tab ).

2. Click Quick Assignment @.

¥ AccelTest: Grade 3, Rossetti - Entire School Year

File Edit Assignments Responder Gradebook Classes Reports Preferences Window  Help

ASSIDHMEntbSassions Gradebook | Classes

Al Subjects v ‘ Quick Azgignment | | Mew Azsignment | | New Score Key
Title Type Presentation Score With Puoinkts Lask Saved Aligned
Countries of Central America AccelTest Printed Scanner 7 10/22f2007 10:24 ...
Countties of Europe AccelTest Projected Responder 4 10/22[2007 10:21 ...
Countries of Morthern Africa AccelTest Printed Scanner 15 10/22/2007 10:21 ...
Countries of South America AccelTest Projected Responder 13 10/22{2007 10:21 ...
Figurative language, similes, metaphors AccelTest Printed Scanner 13 10222007 10:21 ... 3
Grade 3 Math, Word Problems AccelTest Responder Responder 17 10§2212007 10031 ... L
Grade & Math Assignment 1 AccelTest Printed Responder 15 10/22/2007 10:33 ... ¥
Music Mokation Quiz 1 AccelTest Responder Responder 4 10/22{2007 10:2:
Mumber Patterns (Grade 3) AccelTest Printed Scanner 17 102212007 10:18 ... -
Rounding Numbers AccelTest Responder Responder 5 10/2212007 10:24 ..,
iSentence Struckure AccelTest Responder Responder 18 1002202007 10:41 ., ]
Shart Stary Quiz Scare Key Printed Responder 10 10/22/2007 10:23 ...
Simple Equations AccelTest Printed Responder g 10/22[2007 10023 ...
Synanyms, Ankonyms, Homonyms AccelTest Responder Responder 14 10/22/2007 10:23 ...
Using Correct Pronoun References Scare Key Printed Scanner 7 10/22/2007 10:24 ...

015

3. Enter information about the
assignment. Then, click OK.
Fill in the details For your assignment.

* Enter the title @. Tt ()
A 0

Score your assignment with:

¥ Quick Assignment

¢ Choose the subject from
the Subject drop-down

list @.

Subject: English

This assignment will be:

. . () Ttems on Responder () Responder
¢ Click the option that
. () Projected () Scanner
shows how students will
(O Manual

see the questions @: on
the Responder,

‘ou want an assignment with: “our assignment will have:

projected on a screen, - () Nurmber of Ttems: 0
or on a printed copy. o Painks Per Items: 0
AL Scoring options: . . Multiple: Choice: Ttems: o et )
AB): Responder s the only ¢ Click the option that
’ Scoring Option shows how the
available if students will view assignment will be
the items on a Responder or if scored @: through the
items will be projected on a Responder, with an AccelScan scanner, or manually by entering points earned
screen. When students enter in the software.
?:;LZZZZZSJZ? + Enter the total number of points students can earn on the assignment @.
assignments are scored + Enter the number of multiple-choice problems ).

automatically by the software.

AccelTest
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4. Responder
B2 assignments don’t
have all options
available. If students will view
questions on the Responder,
you cannot change the
number of columns or the font,
and you cannot add a graphic,
equation, or plot. Be sure to
limit questions for Responder
assignments to 150
characters if possible so
students don’t need to scroll to
read the question.

AccelTest

¥ Item 16 of 26
Edit

SETTING UP ASSIGNMENTS
Creating Assignments in AccelTest

Times Mew Roman 0 w12

v [B] /Ju] [ sephic. | [ Equaten. | [ Fo.. |

Choices: |4 a ~ Columns: |2 o ~ Shuffle: |Mone o -

Question While on a busineﬁip to New York, Antta drove 45 mph for ¥ hours, How far ‘

did Anita drive?

Chioices A, ‘ 210 mi m |
B [405mi |
< [o45mi |
o [5m |

Answer B m
Faints 1 o

Ly
[ < Previous ] [ Next > lo

@ Choose the number of answer
choices you want to give the
student.

@ Choose the number of columns
for answer choices.

@ Choose which answer choices to
shuffle (or rearrange) for
students. (The default is “All.”)

@ Enter the question here.

@ Enter the correct answer and
each incorrect answer.

@ Enter the letter of the correct
answer.

@ Enter the number of points
students can earn by choosing
the correct answer.

0 If you want to change the format
of the text, use the drop-down
lists to choose the font and/or
size, and use the buttons to
make the text bold, italics, or
underlined.

@ Use the buttons on the right if
you want to add a graphic,
equation, or plot to the
assignment. For more
information, see page 50.

@ Click Next > to go to the next
question, or click < Previous to
go back. In some cases,
< Previous will take you back to
the assignment instructions.

© Click OK after entering the last
question.

4. A Wizard will appear to help you create the questions in the assignment. Enter the
information for each question or item; then, click Next. When you finish the last
item, click OK.
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5. After you enter the questions, the assignment will open in the assignment editor.
How the assignment looks in the editor depends on whether students will view the
assignment on the Responder. If necessary, use the buttons to change or preview
the assignment as described below. When you're ready to finish the assignment,
click Done.

Printed or projected assignments

¥ subjoct Verb Agresmant and Yerb Tensas
Fia Ell fccgessols Degorer Gradebook  Clwow Regerls Preforsvees Wikne  Hals

(oo ] [ | tﬁ& kuouu [ ] @ [ 1] Responder assignments

unding Numbers

Fle Edt Assignments Responder Gradebook Classes Reports Preferences Window Help

(| lm | B0z Properties Align ltem Preview I4 4 Euf s b okl
o o o W e (1 item selectad)
)

Subject Verb Agreement and
AcceiTest™: Monday, November 169,
Cheistna Rosset
Class Names
Rentssance School Faren Hisber &

Choose the best wiy to wiils the umderined section T there o

1. My brother am waiting in the car. Round 257 to the nearest
[A] are
[C] were

1. The goggles with the broken slrap is my brother Mouk's,
[A] am
[C] are

3. People who really like spicy food never eat at the Bexic.

@ Click Add Items if you need to add For assignments that will be viewed
more questions/items to the on the Responder, you can only
assignment. Then, enter the change the title and subject.

information for the new item(s). In the

! @ Click Align Item to associate a
dialog box that appears, enter the

standard with a specific item. See

- You can also move number of each item type that you
'9‘ items. Click an item want to add and the points for each page 61.

' that you wantto move, item. Then, click OK. (You can also @ For assignments that. will be \{iewed
oo tove oy click the Assignments menu, click on the Responder, click Preview to
Move Down. You can only Add Item, and click the type of item.) see how the questions Yvnll Iogk on the
move one item at a time: the To enter the text for each item, click it Responder. In the preview window,

’ and click Edit Item. use the arrow buttons to go to the

menu options aren’t available

. . . next and previous questions. When
if you choose more than one 0 To change an item, click it first to

you've finished, click OK.

item. highlight it as shown; then, click Edit
Item. @ Usethe b and 4 buttons to go to
. o the next or previous page or question.
@ To change the assignments title, Use the ] and Bl buttons to go to

subject, fonts, page layout, or options,
click Properties. The layout includes
the page margins and where answer
spaces (if any) will be located. The
options determine whether the point
values are shown on the assignment.

the first or last page or question. To
go to a specific page or question,
enter the page or question number
and press the Enter or return key on
your keyboard.
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Creating Assignments in AccelTest

6. Click Save when the program asks if you want to save the assignment. The

- After you create an assignment will be added to your list on the Assignments tab.
-Mg#. assignment, you can

print it (see page 77)
to check it carefully before
assigning it to students. To
add the assignment to a
Gradebook so it is assigned to
your class, see page 82.

Creating an Assignment Using New Assignment

When you are creating a new assignment, click New Assignment if you want to use a
variety of item types, items from the sample AccelTest libraries, or items from
assignments you've already created. Follow these steps to create a new assignment in
this way.

1. In AccelTest, click the Assignments tab ).
2. Click New Assignment @).

¥ AccelTest: Grade 3, Rossetti - Entire School Year
File Edit Assignments Responder Gradebook Classes Reports Preferences Window Help
ASSiDﬂmEﬂbSEsslnns Gradehaok | Classes

All Subjects w Quick Assignment | Mew Assignment | | MNew Scare key
Title Type Presentation Score With Points Last Saved Aligned
Countries of Central America AccelTest Printed Scanner 7 10/22/2007 10:24 ..,
Countries of Europe AccelTest Projected Responder 4 10/22f2007 10:21 ...
Countries of Morthern Africa AccelTest Printed Scanner 15 10/22[2007 10:21 ...
Countries of South Ametica AccelTest Projected Responder 13 10/22/2007 10:21 ...
Figurative language, similes, metaphors AccelTest Printed Scanner 13 10§22{2007 10:21 ... o
Grade 3 Math, Word Problems AccelTest Responder Responder 17 102212007 10:31 ... »
Grade & Math Assignment 1 AccelTest Printed Responder 15 10J2212007 10033 ... r ]
Music Mokation Quiz 1 AccelTest Responder Responder 4 10/22{2007 10:23 ...
Mumber Patterns (Grade 3) AccelTest Printed Scanner 17 10222007 10:18 ... *»
Rounding Numbers AccelTest Responder Responder 5 10/2212007 1024 ..,

i Sentence Structure AccelTest Responder Responder 16 10/22/2007 10:41 ... ”
Shart Skary Quiz Scare Key Printed Responder 10 10/22f2007 10:23 .
Simple Equations AccelTest Printed Responder g 10/22(2007 10:23 .
Synanyms, Ankonyms, Homonyms AccelTest Responder Responder 14 10/22/2007 10423,
Using Correct Pronoun References Score Key Printed Scanner 7 10/22{2007 10:24 ...

0f15
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34 Scoring options:
PP Responder is the only
scoring option
available if students will view
the items on a Responder or if

items will be projected on a
screen. When students enter
their answers using
Responders, their
assignments are scored
automatically by the software.

3=~ You can only use
. one tab in this
window. When you
click OK, AccelTest will only
apply your selections from the
tab you have selected. Any
selections you’ve made on
other tabs will not be used.

AccelTest

3. Enter information about the
assignment. Then, click OK.

+ Enter the title @.

¢ Choose the subject from
the Subject drop-down
list @).

¢ Click the option that
shows how students will
see the questions @: on
the Responder,
projected on a screen,
or on a printed copy.

SETTING UP ASSIGNMENTS
Creating Assignments in AccelTest

¥ New Assignment

Fill in the details Far your assignment.

Title: e
Subject: English - 0
This assignment will be: Score your assignment wikh:
() Thems on Responder () Responder
) Projectad () scanner
@Pr\nted: () Manual

«  Click the option that shows how the assignment will be scored @): through the
Responder, with an AccelScan scanner, or manually by entering points earned

in the software.

In the Add ltems
dialog box, click
one of the tabs at
the top @ to
decide whether
to specify the
number of items
and point values
(Template), use
sample items that
are in the
AccelTest
libraries (Library),
or use items from
an assignment

¥ Add ltems

Template | Library | Assignment | Standards

e Ikem Types

o ] add instruction before ikems.,

Nurmber of Tkems — Poinks Per Tkem Total

() o

Multiple Choice: | 1 0
True/False; 1 0
Yes/Mo: 1 0

Matching: 1 0

Rarking: 1 0

MNurmeric Response: 1 o]
Shart Answer! 1 0

Essay! 5 [1}

Assignment Tokal; [1} 0

e

you've already
created (Assignment):

¢ Template: If you choose this tab, enter the number of items of each type that
you want to include on the assignment ), and enter the points per item for
each item type @. If you want to add instructions before the items, check the
box @. (Note: If students will use the Responder for the assignment, the
matching, ranking, short answer, and essay item types won’t be available, and
you can’t choose to add instructions.) To finish, click Add.
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4. You can choose
B2 more than one item

from a library or
another assignment. To do
this, hold down the Ctrl key
(Windows) or the 3 key
(Macintosh) as you click the
items. To select a group of
items, click the first one, hold
down the Shift key, and click
the last one. If you select just
one item, you'll see the item to
the right of the list. If you
select more than one, you will
not see the items. You can
click and drag the border
between the two panes in this
window to change the size of
each.

»

AccelTest

Library: If you choose this tab, click + next to the library 9. Then, open the

SETTING UP ASSIGNMENTS

Creating Assignments in AccelTest

subject and category @ and select the item(s) that you want to put on this
assignment (). After choosing the items, click Add and go to step 6 on page

49.

¥z Add Items

_Template| Library | Assignment | Standards

[ Grade 10 LA Item Bank
= Grade 10 Math Item Bark
= Grade 3 LA Ttem Bank
% Grade 3 Math Item Bank
[# Grade 4 LA Ttem Bank
[ Grade 4 Math Them Bank
=l Grade 5 LA Ttem Bank.
[# Build vocabulary
[# Use the writing process
[# Communicate through writing
=] Edit using standard conventions
0 [= Use parts of speech in writing
[# Use pronouns in writing
[# Identify and use verb tenses
I=I Show subject-werb agreement

[# Show correct adjective usage

Multiple items selected.

Assignments: If you choose this tab, click + next to the assignment that has
the items you want to use ). Then, select the items in the list @. After
choosing the items, click Add and go to step 6 on page 49.

¥ Add ltems

Template | Library | Assignment | standards

[# Countries of Central America
[# Identify the Artist Who Created the Work
=1 Multiplication (Grade 3)

o [17] Multiple choice

[24] Multiple choice
[# Rounding Mumbers

Multiple iterns selected.
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vLs_ To add standards to

AP your database, see
page 33. You can
align each item on an
assignment to standards by
clicking the item and clicking
Align Item; see page 61.

AccelTest

5.

SETTING UP ASSIGNMENTS
Creating Assignments in AccelTest

Standards: On this tab, you can select items that have already been aligned to
standards in other AccelTest assignments. If you choose this tab, click the +
next to the standards agency that relates to the assignment . Expand
categories as needed until you see the standard for which you want to add
items. Then, select the items associated with that standard in the list ). After
choosing the items, click Add and go to step 6 on page 49.

¥ Add Items

Template | Library | Assignment | Standards

[ Tllinois
= HCTM
(= WCTM 2000 Grades 3 - 5, 2000 Reprintedfexcerpted fr...
= Compute fluently and make reasonable estimates.
[= Grade 3 Math Tkem Bank
=) Estimatefralculate with whole numbers
=1 Estimate and add/subtract 3-, 4-digits numbe. ..

Multiple items selected.,

e

If you entered the number of items and point values on the Templates tab, a Wizard
will appear to help you create the questions in the assignment. Enter the
information for each question or item; then, click Next. (If you chose to add
instructions, you'll also be asked to enter or edit those instructions.) When you
finish the last item, click OK.
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4. Responder
:@: assignments don’t
have all options
available. If students will view
questions on the Responder,
you cannot change the
number of columns or the font,
and you cannot add a graphic,
equation, or plot. Be sure to
limit the questions for
Responder assignments to
150 characters if possible so
students don’t need to scroll to
read the question.

AccelTest

SETTING UP ASSIGNMENTS
Creating Assignments in AccelTest

¥ Item 3 of 31 =T
File Edit Assignments Responder Gradebook Classes Reports Preferences  Window Help
Times Mew Roman w12 L2 ‘ B " £ ” u | ‘ Graphic.. ‘ ‘ Equation. ‘ Flot... ‘

Choices: |4 vo Columns: |2 v

shuffle: | None R4

Instruction

choose Correct as is

Choose the best way tg write the underlined section. If there are no mustakes,

Question ‘ Those are the most popular sports for kids B |

Chioices a, | Their are

B. | Thetn are

< | That are

D. | Correct as 15

Answer o}

Paints 1 0
[ < Previous ] [ Mext > ]o

@ The options depend on the item
type. For multiple-choice items,
you can choose the number of
answer choices you want to give
the student, the number of
columns for answer choices, and
which answer choices to shuffle
(or rearrange) for students. (The
default shuffle option is “All.”)

@ |f you chose to add instructions
before items, you can edit the
instructions here.

@ Enter the question here.

@ Enter the correct answer. For
multiple-choice questions, you
must also enter the incorrect
answer choices. For matching
and ranking items, you must
enter all choices.

© Enter the number of points
students can earn by choosing
the correct answer.

@ If you want to change the format
of the text, use the drop-down
lists to choose the font and/or
size, and use the buttons to
make the text bold, italics, or
underlined.

@ Use the buttons on the right if
you want to add a graphic,
equation, or plot to the
assignment. For more
information, see page 50.

@ Click Next > to go to the next
question, or click < Previous to
go back. In some cases,
< Previous will take you back to
the assignment instructions.

@ Click OK after entering the last
question.
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Creating Assignments in AccelTest

6. After you enter the questions, the assignment will open in the assignment editor.
How the assignment looks in the editor depends on whether students will view the
assignment on the Responder. If necessary, use the buttons to change or preview
the assignment as described below. When you're ready to finish the assignment,

click Done.

Printed or projected assignments

¥ subject Verb Agreamant and Yerb Tansas
Fia Bl fcgerenls Resperckr  Gradebook  Clmow Regeels

[ ———_—y

EEX

Subject Verb Agreement and

Christna Rogsettl
Clags Name»
Renassance School

AceelTest™: Morduy, Hovembes 15,

Forem Husnbes &

Choose the best wiy to wiils the umderlned section T there o

1. My brother am waitng in the car.

[A] are

[C] were

1. The goggles with the broken slrup i2 my brother Hoak's,

[A] wn
[C] ae

3. People who really like spicy food never eat at the Mexic.

-/ You can also move
-9: items. Click an item

that you want to move,
click the Assignments menu,
and choose Move Up or
Move Down. You can only
move one item at a time; the
menu options aren’t available
if you choose more than one
item.

AccelTest

Round 257 to the nearest

I4 4of5 bkl

(1 itemn selected)

® Click Add Items if you need to add
more questions/items to the
assignment. Then, enter the
information for the new item(s). In the
dialog box that appears, enter the
number of each item type that you
want to add and the points for each
item. Then, click OK. (You can also
click the Assignments menu, click
Add Item, and click the type of item.)
To enter the text for each item, click it
and click Edit Item.

To change an item, click it first to
highlight it as shown; then, click Edit
Item.

@ To change the assignment’s title,
subject, fonts, page layout, or options,
click Properties. The layout includes
the page margins and where answer
spaces (if any) will be located. The
options determine whether the point
values are shown on the assignment.

For assignments that will be viewed
on the Responder, you can only
change the title and subject.

Click Align Item to associate a
standard with a specific item. See
page 61.

For assignments that will be viewed
on the Responder, click Preview to
see how the questions will look on the
Responder. In the preview window,
use the arrow buttons to go to the
next and previous questions. When
you've finished, click OK.

Use the b and 4 buttons to goto
the next or previous page or question.
Use the |4 and ||l buttons to go to
the first or last page or question. To
go to a specific page or question,
enter the page or question number
and press the Enter or return key on
your keyboard.
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A assignment, you can
print it (see page 77)
to check it carefully before
assigning it to students. To
add the assignment to a
Gradebook so it is assigned to
your class, see page 82.

SETTING UP ASSIGNMENTS
Adding Graphics, Equations, and Plots to Assignments

7. Click Save when the program asks if you want to save the assignment. The
- After you create an assignment will be added to your list on the Assignments tab.

Adding Graphics, Equations, and Plots to Assignments

As you add questions for a new assignment or edit them for an assignment you've
already created, you can add a graphic, equation, or plot; the following sections explain
how. (You cannot add graphics, equations, or plots to Responder

assignments.)

Adding Graphics to Assignments

1. As you edit the question, position your cursor where you want to place the graphic.
Then, click Graphic @.

¥ Item 1 of 7

Times Mew Roman

Question

Choices

Answer

Paints

File Edit Assignments Responder Gradebook Classes Reports Preferences Window Help

v 1z v [B] Ayl [ rephic. ¥ [ Equaon. | [ Flr. |

Choices: |3 -~ Columns: |2 - Shuffle: | Al .
Tdentify Country &

.,

A ‘ Guatemala h |
B. ‘Be]ize |
<. | Bl Salvador |
I
1

AccelTest
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bz To limit the size of
.-9: your assignment

files, choose graphics
with a small file size.

AccelTest

2. Find and open the graphic:

Windows computers: Use the

SETTING UP ASSIGNMENTS
Adding Graphics, Equations, and Plots to Assignments

Open r?—lm
drop-down list to choose the drive Losk e [ 51 Grachies o Aasieeneea Jorrm
1 1 A ﬂ
where you can find th(.e file. Open o) m
folders as needed to find the file; b=l
then, click the file name and click
Open. peikee
My Documents
My Computer
Fi niomer errmslamesicamap of -
My Hebundk | Fies ol lype: Graghics: Files [ b * prg: * i * jpe; * g =1 v Cancsl
Macintosh computers: Open
Scroll to the left and click «») (Em) &T B
the drive where you can @ nework || 2 -psACtmp T
find the file. Open folders Em Ll "
. . J 5 American Revolution.at2
as needed to find the file; @ En [ app >
. . @ Pl # at3macimportst.jpg 4 )
then, click the file name B) ac3macimp..stfolder.jpg
H [ Backup 2 GIF

and click Open. T 15 = ' e

fis L buttons L4 Kind: Document

A Applications [ capabilities 3 Size: 28 KB

m e [l > Created: 10/2/07

S h— . - Modified: 6/5/06

B Movies

& Music & crdb_adoplus.dil

) Pictures E Developer LA =

3. The graphic will now appear in your question. If you decide to delete the graphic at
any time, simply click the graphic and press the Delete key on your keyboard.

¥ Item 1 of 7 EEX
File Edit Assignments Responder Gradebook Classes Reports  Preferences ‘Window Help
‘T\mes Hew Roman v‘ ‘12 v‘ IB ” /‘" u ‘ | Graphic. .. | | Equation... | | Flat... |
Choices: Columns: Shuffle:
s
Question Tdentify Clountry A E
P 2
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SETTING UP ASSIGNMENTS
Adding Graphics, Equations, and Plots to Assignments

Adding Equations to Assignments

1. As you edit the question, position your cursor where you want to place the
equation. Then, click Equation.

¥ Item 1 of 5 (=3
File Edit Assignments Responder Gradebook Classes Reports  Preferences  Window  Help
|T\mas Mew Roman v‘ |12 v‘ ‘ B || f” u | ‘ Graphic.. ‘ ‘ Equation. ‘ ‘ Flat... ‘
Chaices: Columns: Shuffle:
Question Solve the following eeuation:
|
Chioices a, | |
o | X |
| |
o | |
‘| |
Answer ‘A |
Paints ‘1 |

2. In the equation editor, type text and use the buttons to select the components of
the equation that you would like to use. For more detailed information, refer to the
help in the equation editor’s Help menu.

82 Equation Editor - Embedded Object #3 N=1E
File Edit Wiew Format Style Size Help

[ze=jin- i)tz -v3]znc]lici|[rur][aad] =]
N | | = | R | [ | ) —
12x

— =0

Math <| | 3k
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3. When you exit the equation editor, the equation will be inserted. If you decide to

SETTING UP ASSIGNMENTS
Adding Graphics, Equations, and Plots to Assignments

delete the equation at any time, simply click the equation and press the Delete key
on your keyboard.

¥ Item 1 of 5

File Edit Assignments Responder Gradebook Classes Reports Preferences MWindow Help
Times Hew Roman v 1z v [B] u] [ sephie. | [ Equaton. | [ F |
Choices: Columns: Shuffle:
~
Questian Salve the following ecuation:
12x ‘
el
4
Choices A, ‘ |
5 | |
< | |
o. | |
e | ! |
Answer B |
Paints 1 | ¥

Adding Plots to Assignments

1. As you edit the question, position your cursor where you want to place the plot.

Then,

AccelTest

click Plot.

0%

¥ Item 2 of 5

File Edit Assignments Responder Gradebook “Classes Reports Preferences “Window Help
Times Hew Roman v 1z v [B] Ayl [ sephie. | [ Equaton. | [ P |
Choices: Columns: Shuffle:
Question | |
Choices A, ‘ |
5. | |
< | |
o | |
e | |
Answer |.&
Paints 1
< Previous ] [ Next >
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Cartesian Plot

Function Plotter

-2

Aues Type: | Cartesian
Wiew: | Axes
Limits
Auis Labels  |x
Ticmark Interval

Tic Label Interval

Update

v

4 g=pe= 4

w0 Widthe | 228

4 g=y4=

[ Girid

2

Height: | 2.25

SETTING UP ASSIGNMENTS
Adding Graphics, Equations, and Plots to Assignments

The function plotter will appear. Start by choosing the axes type. This will
determine what other options will be available.

Polar Plot
) [ Furciion o

Number Line Plot

3

Function Plotter

I
L 2

‘width: | 2.25

z: ol ;

w | Widthe | 225

Height: | 2.25

Auszs Type:

Height, | 2.25

Wiews | Axes v k Miew: | Aues v

Limits
Limits

Ring Interval 1
Ticmark Interval 1 ing Interval

Tic Label Interval 2 Ring Label Interval 2

[ cancel ] [

Close

J [ updais_| [ coancel | [ Cose | [ Updats |

Cancel Close

AccelTest

3.

Cartesian Plots: These plots have X and Y axes. When you add these plots, you
can choose whether to view the axes or up to 3 plots. If you choose one of the
plots, you can then choose what to show, such as a line, segment, point, sine, etc.
The remaining options depend on what you choose.

Number Line Plots: These plots show positions on a standard number line. When
you add a number line, you can choose whether to view the axes, a point, or a
segment. For the axes, you can enter the limits—that is, the range of numbers
shown on the line. You can also choose the value of each tick mark on the line and
the intervals for labeling tick marks (for example, 2 would mean every second tick
mark would be labeled). For a point, you can enter the value of the point on the
number line, the size (diameter) of the point, and whether to make it black, white,
or transparent. For a segment, you can enter the value of each end of the segment,
the symbol you'd like to use on each end, the weight (thickness) of the line, and the
type of line.

Polar Plots: When you add a polar plot, you can choose whether to view the axes
or one of three plots. If you choose one of the plots, you can then choose what to
show: a point, text, circle, or cardoid. For the axes, you can enter the limits in terms
of the radius, the ring interval (that is, how far apart the rings are), and the ring
interval label. (For example, 2 would mean every second ring is labeled.) For a
point, you can choose the location, size (diameter), and color. For text, you can
choose the location, enter the text, and choose the justification (left, center, or
right). For a circle, you can choose the radius, line weight, range/location, line
style, and units (radians, degrees, or revolutions).

Click Update after changing your plot settings.
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SETTING UP ASSIGNMENTS
Creating a New Score Key for Existing Assignment

4. Click Close to go back to your assignment item, where the plot will be inserted. If
you decide to delete the plot at any time, simply click the plot and press the Delete

key on your keyboard.

¥ ltem 2 of 5
File Edit Assignments Responder Gradebook Classes Reports Preferences ‘Window Help
Times New Roman v| iz v [B] Au] [ Gehic. | [ Equaton. | [ Pl |
Choices: |5 ~ Calumns: | 2 ~ Shuffle: | &l ~
-~
Question
¥
2
— —
-2 2 b4
—2
Choices & | |
Bl L
T -

Creating a New Score Key for Existing Assignment

AccelTest

If you are using assignments that were created outside of AccelTest, you can still use
AccelTest to score them. To do this, create a score key for the assignments. The
assignments themselves will not be in AccelTest, but the score key will provide the
correct answers to the software.

The steps for creating a score key depend on how you will score the assignment. If you
will have students enter their answers on Responders, follow the steps on page 56. If

you want students to mark their answers on a scan card and then scan each card to
score the assignment, see page 58.
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SETTING

UP ASSIGNMENTS

Creating a New Score Key for Existing Assignment

Creating a New Score Key for Assignments That Will Be Done on Responders

AccelTest

1. In AccelTest, click the Assignments tab ).

2,

3.

Click New Score Key @.

Ass\gnmeﬂﬁessmns Gradehook | Classes

¥ AccelTest: Grade 3, Rossetti - Entire School Year

File Edit Assignments Responder Gradebook Classes Reports Preferences ‘Window Help

| Mew Assignment | MNew Score Key

0f15

All subjects w | Quick Assignment ‘

Title Type Presentation Score With Paints Last Saved Aligned
Zountries of Central America AccelTest Printed Scanner 7 10/22j2007 10024 ...
Countries of Europe AccelTest Projected Responder 4 10f22/2007 10:21 ...
Countties of Marthern Africa AccelTest Printed Scanner 15 10f22/2007 10021 ..

Countries of South America AccelTest Projected Responder 13 100222007 10:21 ...
Figurative language, similes, metaphors AccelTest Prinked Scanner 13 10/22/2007 10:21 7]
Grade 3 Math, Word Problems AccelTest Responder Responder 17 10f22/2007 10:31 L 3
Grade & Math Assignment 1 AccelTest Printed Reesponder 15 102212007 10: ]
Music Mokation Quiz 1 AccelTest Responder Responder 4 10/22j2007 10:

MNumber Patterns {Grade 3) AccelTest Printed Scanner 17 10f22/2007 10:18 ... [ ]
Rounding Mumbers AccelTest Responder Responder ) 10fzalz007 10024 ..,
Sentence Structure AccelTest Responder. Responder 16 10222007 1041 .., ” )
Short Skary GQuiz Score Key Prinked Responder 10 10f22/2007 10:23 ..

Simple Equations AccelTest Printed Responder 8 10§22/2007 10:

Synanyms, Antonyms, Homanyms AccelTest Responder Responder 14 10f2zf2007 10:

Using Correct Pronoun References Score Key Printed Scanner 7 10/22j2007 10:

Enter the title of the
assignment @ and choose
the subject from the drop-
down list @).

AccelTest assumes that the
assignment is printed. Now,
click Responder. You
cannot choose manual
scoring. Enter the number
of items of each type you
want to include @ and the
number of points students
can earn for each of these
items @. You can choose
multiple-choice, true/false,
yes/no, numeric response,
and/or free-response.
When you've finished, click
OK.

Next, AccelTest will show you a sample scan card on which you can choose the

¥Z New Score Key Assignment

Fill in the details For wour assignment.

Title: |

Subject: English

This assignment will be:

(&) Prinked

Number of Tkemns

Ikem Types

Mulkiple Choice:
True/False:
Yes/Mo:

MNumeric Response:

Free Response:

Assignment Tokal; 0

EC&

(C)
(0 3

Score your assignment with:

G @ Responder

O Scanner
Paints Per Item Tatal
1 0
1 0
1 1}
1 0
1 1}

0

answers. Click the correct answer for multiple-choice, true/false, and yes/no
questions. For numeric-response questions ), click where the answer should
appear and type the answer in the blank; then, press Enter. To change a question’s
point value, click the point value @) and change the number that is in the text box
that appears. You cannot choose an answer for free-response questions.

56



AccelTest

Creating a New Score Key for Existing Assignment

¥ Reading Quiz 3

File Edit Assignments Responder Gradebook Classes Reports Preferences ‘Window Help

SETTING UP ASSIGNMENTS

Add ltems

Delete [tem

ANSWERS Filin Bubble. 4l

Set Points Align [kem Froperties

Paints Aligned

1) (0@ 0 ©
2 DG
3@ 0

1

A— )

5 Free Response

1
1
1
1

5 Ikems

Total Painks: ]

@ When you click in the answer
area for a numeric response
question, you can enter or
change the answer.

0 To change a point value, click it
to get a text box, or click the item
and click Set Points.

@ To add more items or questions
to the score key, click Add Items.
Choose the type of items you
want to add, the number, and the
points for each item; then, click
OK to come back to the score
key.

@ To delete an item from the score
key, click the item to highlight it;
then, click Delete Item. You can

6. Click Done when you've finished.
7. Click Save to save the score key.

(W)

select more than one item at
once by holding down the Ctrl
key (Windows) or the 3 key
(Macintosh) as you click the
items. You can select a group of
items by clicking the first one in
the group, holding down the Shift
key, and clicking the last one in
the group.

To choose or change the
standards aligned with the items,
click the item and click Align
Item. See page 61.

To change the assignment title or
subject, click Properties, enter
your changes, and click OK.
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Creating a New Score Key for Assignments That Will Be Scored with Scanners

1. In AccelTest, click the Assignments tab ).
2. Click New Score Key @.

AccelTest: Grade 3, Rossetti - Entire School Year

File Edit Assignments Responder Gradebook Classes Reports Preferences ‘Window Help

Ass\gnmeﬂﬁessmns Gradehook | Classes

~ | Quick Assignment ‘ | Mew Assignment | MNew Score Key

All Subjects
Title Type Presentation Score With Paints Last Saved Aligned
Zountries of Central America AccelTest Printed Scanner 7 10/22j2007 10024 ...
Countries of Europe AccelTest Projected Responder 4 10f22/2007 10:21 ...
Countties of Marthern Africa AccelTest Printed Scanner 15 10f22/2007 10:21 ...
Countries of South America AccelTest Projected Responder 13 100222007 10:21 ...
Figurative language, similes, metaphors AccelTest Prinked Scanner 13 10/22/2007 10021 ... 7]
Grade 3 Math, Word Problems AccelTest Responder Responder 17 10/22/2007 10:31 ... L 3
Grade & Math Assignment 1 AccelTest Printed Reesponder 15 102212007 10033 ... ]
Music Mokation Quiz 1 AccelTest Responder Responder 4 10/22j2007 10025 ...
MNumber Patterns {Grade 3) AccelTest Printed Scanner 17 10f22/2007 10:18 ... [ ]
Rounding Mumbers AccelTest Responder Responder ) 10fzalz007 10024 ..,
Sentence Structure AccelTest Responder. Responder 16 10222007 1041 .., ” )
Short Skary GQuiz Score Key Prinked Responder 10 10f22/2007 10:23 ...
Simple Equations AccelTest Printed Responder 8 10§22/2007 10:23 ...
Synanyms, Antonyms, Homanyms AccelTest Responder Responder 14 10f22]2007 10123 ...
Using Correct Pronoun References Score Key Printed Scanner 7 10/22j2007 10024 ...

0f15

3. Enter the title of the
assignment @ and choose
the subject from the drop-
down list @).

4. AccelTest assumes that the
assignment is printed. Now,
click Scanner @. You
cannot choose manual

=]

¥z New Score Key Assignment

Fill in the: details For your assignment.
Title: O
Subject: 0

English b

This assignment will be: Score your assignment with:

() Responder

(£ Joi

scoring. Note that the Ees
options at the bottom of this Ttem Types Number of tems  Points Fer Ttem  Total
dialog box change when (F ) (6 )
you choose the Scanner Assisted Response: 1 o
scoring method. Fres Response: 1 0
5. Enter the number of
G - AccelTe.St assumes assisted-response and free-
AP, the assisted- )
’ response items are response items you want to Assignment Total: 0 0

multiple-choice when you
choose scanner scoring.

AccelTest

include @ and the number
of points students can earn

for each of these items @.
When you've finished, click OK.

Next, AccelTest will show you a sample scan card on which you can choose the
answers. You can either select the answers or scan a card that has the correct
answers to the assignment. If you plan to scan a card, see the next page for more

detailed instructions.
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'n: ience Assignment 1

File Edt Assignments Responder Gradebook Classes Reports Preferences  Window  Help

AccelTest

[ ooe | bﬁcaﬂFDrm |¢Adduams | gmlcete liem | g Set Faints I+Alignltem
LV

| mpmpenies |

B
z
]
E
=
]
in

in Bubble,

-» Foints Aligned

SEHOEQEEE
SQPQEEEE
ROOCCOOT
260E2a6E
oD@
SIIVIVIGIVIGIG E
@OOEEEEE
SIS

9 Free Response

10 Free Response

1

e -

1
1
1
1
1
1
1

L Q@

1

10 Tkems

Total Points: 10

@ Click the correct answer to each
assisted-response item. Correct
answers will be darker; to
remove one so you can select
another answer, click it again.
You can’t enter answers for free-
response items.

@ Click Scan Form to scan a card
that has the correct answers.

@ To change a point value, click it
to get a text box, or click the item
and click Set Points.

0 To add more items or questions
to the score key, click Add Items.
Choose the type of items you
want to add, the number, and the
points for each item; then, click
OK to return to the score key.

@ To delete an item from the score
key, click the item to highlight it;
then, click Delete Item. You can
select more than one item at
once by holding down the Ctrl
key (Windows) or the 3 key
(Macintosh) as you click the
items. You can select a group of
items by clicking the first one in
the group, holding down the Shift
key, and clicking the last one in
the group.

@ To choose or change the
standard aligned with an item,
click the item and click Align
Item. See page 61.

m To change the assignment title or
subject, click Properties, enter
your changes, and click OK.
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Scanning a Card with the Correct Answers

: 6. If you want to enter the answers on a scan card and then scan it to select them in
(- You can only mark the score key, first fill in the answers on a card like the one below. Be sure to fill in

b ‘: answers to assisted- . X . . .
response items. the assignment title for your records. When the card is ready, click Scan Form in

Teachers must score free- the score key window in AccelTest.
response items manually in _
the Gradebook; see page 94. M R—— — b
{
s '
£ -
| | g
S n
< NI :
l wESE ToFows e 3 - RN T EEEE RS SRR E R R A R R AR 3
mau EEEEEEEEEN EESEEEEEEEE NSNS SN NN NS NSNS EEEENEEENEEEN

7. When this window appears, insert the card in your AccelScan scanner.

.3 Scanner settings: If
“APY: the Scan Answer Key
window shows you
that the scanner hasn’t been By
found, click Scanner Settings
and make sure yOU’Ve G Scanner is ready. Please insert a card.
selected the correct port (the
one that the AccelScan
scanner is connected to on
this computer).

¥ Score Assignments

Scanner Setkings

For AccelScan model 2110 or higher (shown):
Insert the card face up, with the AccelTest name
going into the scanner first as shown to the right.

For AccelScan model 1100 USB: Insert the card
face down, with the AccelTest name going into the
scanner first.

For AccelScan model 1100 Serial: Insert the card
face up, with the AccelTest name going into the
scanner first.

8. When you've finished, the message will close, and
you’ll return to the score key. If necessary, change the points, add items, delete
items, or change the assignment properties as described above. Then, click Done.

9. Click Save to save your score key.
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SETTING UP ASSIGNMENTS
Aligning ltems to Standards on an Assignment or Score Key

Aligning Items to Standards on an Assignment or Score Key

By following the steps below, you can align items on your assignments to any
standards you have added. (To add standards to your database, see page 33.) Once
you’ve done this, you can use the Assignment Standards Report to see the alignments
you’ve set up, and when students have completed the assignment, you can use the
Class Standards and Student Standards reports to see how students performed on the
aligned standards. (For more about reports, see page 136.)

1. If the assignment is already open, go to step 2. If not, click the Assignments tab
and double-click the assignment for which you want to set alignments.

2. Click the item that you want to align to highlight that item ). (You can only align
one item at a time.)

'-;’ Grade 6 Math, Simplify Expressions ‘Z”E”z‘

Flle Edit Assignments Responder Gradebook Classes Reports Preferences  Window  Help

Done ‘ Add lterms | ‘ Edit Item | ‘ Propertiesl ‘ Align Item |o I\ﬂ 4nf2 P 5'

(1 item selected)

Grade 6 Math, Simplify Expressions
AccelTest™: Monday, Movember 19, 2007 10:22:14 A % Page1

Christina Rossetti
=Class Name=
Renaigsance School Form Number 0 <Student Name=

@ 1. Find the value of P in the formula P=nsifrn=3and 5=12
[&4] F=4 [B] F=9
[c] £=15 D] P=36

. Find the value of y n the formula y =2x+7fx=4
[&] »=8 [B] »=11
[C] »=15 D] y=22

. Fndthe value of ginthe equation g=47 +d £ 7 =9 and & =17

[A] 104 [B] 77
[C] 53 D] 36

A TindA tha wrahes AF 5 in tha amabinn §— | w0

3. Click Align Item @). (This button is not available if you select more than one item.)

4. Inthe list at the top of the window, click the + @ next to the standards group you’re
interested in to see the standards in that group. Continue to expand the standards
or categories until you see one standard that you want to align this item to. Then,
click that standard @ and click Add @. The standard will appear in the list at the
bottom of the window @). Repeat this step for each standard you want to add.

AccelTest !



~= If you change your
AP mind and want to
remove a standard

Available Standards:

SETTING UP ASSIGNMENTS
Aligning ltems to Standards on an Assignment or Score Key

Standards Alignment

WIC, GEOMETRY

you’ve chosen to align the WD, MEASLREMENT

item to, simply click
standard in the botto

highlight it and click Remove.

th WIE, STATISTICS AMD PROBABILITY
e 0 = WIF. ALGEBRAIC RELATIONSHIPS
m list to [ WIF.a, PATTERNS, RELATIONS ARD FUNCTIONS
= WIF.b, EXPRESSIONS, EQUATIONS AND INEQUALITIES

WI F.b.1 Demonstrate basic understanding of equality and inequality using symbols (<, =, =) with multi-step, mixed

W1 F.b.4 Represent problem situations with one or two-step equations or expressions. Solve simple two-step, two o...

>

Standards this item is aligned to:

W1 F.b.2 Solve one-step equations with "box" variable and whole number coefficients in problems with and without context using who. .

Remove

5. When you've finished choosing standards, click OK. When you return to the
assignment, the #F symbol will appear next to the item @.

Grade 6 Math, Simplify Expressions

File Edt Assignments Responder Gradebook Classes Reports Prefersnces Window Help

Dane [ sdditems | [ Editem | [ Fropeties | [ afign ltem

Grade 6 Math, Simplify Expressions

AccelTest™: Monday, Movember 19, 2007 10:22:14 AM
Christina Rossetti

=Class Mame=
Renaissance School Form Number 0

@ 1. Findthe value of Pinthe formula P=nsifn=3and s=12
[4] FP=4 [B] F=9
[C] #=15 [D] F=36
. Find the value of y in the formula y =2x+7 if x=4

[4] »=8 [B] »=11

[C] ¥=15 [D] y=22

. Find the value of gin the equation g=47 +d £ =% and d =17

Page 1

<Student Name>

[4 4] tlfz B

(1 itemn selected)

bl

[E3

AccelTest

[A] 104 [B] 77

[C] 53 [D] 36

Tiod the st AP 5 i the ammtine §— | i w_ &0 |
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Importing Assignments

. Although only
ExamView versions
5.0-5.1 are
supported, the AccelTest
software will allow you to
attempt to import files from
newer versions of ExamView.

- -
»
o~

AccelTest

AccelTest can import two types of assignments:

SETTING UP ASSIGNMENTS
Importing Assignments

+ Assignments that another user exported from AccelTest. Since everyone who logs
into the computer has a unique database, this is a way to share assignments with
teachers who have a different database. Note: If the assignment that you are
importing has items aligned to standards, those alignments will be imported with
the assignment; if you haven’t already added those standards to the database, the
program will ask if you want to import them with the assignment.

Assignments exported from ExamView version 5.0—5.1 software; assignments must

be exported in “ExamView XML” format. When you import assignments from
ExamView, keep in mind the following information:

Supported Question Scoring Methods
Types Used
Multiple Choice Responder is the
Multiple Response default scoring method
for 1—5 distractors.
BiModal
] Scanner (AccelScan)
Numeric Response scoring with scan cards
True/False is always used for 5—-8
Yes/No distractors.
Case
Completion
Essay
Problem
Short Answer
Other
Modified True/False
Matching

Limitations

Matching questions can have a
maximum of 8 distractors. The
import fails if the number of
distractors is greater than 8.

Matching questions cannot have an
image as the question.

Any errors in any question cause the
import to fail.

Assignments that include graphics
can’t be imported.

To import a file, follow these steps:

1. Click the Assignments menu in AccelTest and choose

Import.

wa Responder  Gradebook

Mew L4
Delete

Export... g

Export Scoring Data ...

Add Ttem 3



7. an assignment with
the name you’ve
chosen, the program will
notify you. Click OK and
change the name for the
newly imported assignment.

:@, If you already have

AccelTest

SETTING UP ASSIGNMENTS
Importing Assignments

2. Find and open the file that you want to import:

Windows computers:
First, click the drop-down
list at the bottom of the 5
window @) and choose the M_\\E:?ent
type of file you want to Bormens
import (such as AccelTest

2.x or 3.x or ExamView
assignments). Then, use %
the drop-down list at the
top @ to choose the drive o
where you can find the file. s

Look in

Select an assignment file to import

HE)

| Exports o 4

ICIMARC Files

Cuuntr\es of Central America.at2
Examview Assignment, atz

Ident\Fy the Artisk Who Created the Work, at2
[H math.arz

|| Mathematics Assignment..atz

Q2o

lusic Motation Quiz 1.at2
orman Conguesk, k2
Reading Quiz 3.5t2
Ruundmg Mumbers,atz
| Science Assignment 1.at2
=] werb Forms. ate

File name; ~

Files of type:

ceelTest 2.« Assignment Files [*.al2)
Exaniview Assignment Files (% xml)
Al Files [*%]

Import Assignment

ty Comput

If necessary, open folders ‘.}
to find it. Click the file R
name to highlight it; then,
click Open.
Macintosh
computers: Scroll to
the left and click the <) (=hD
drive where you can m’wmk
find the file. If Em
necessary, open i £n
folders to find it. Click ﬁg .
the name of the fileto | _ ac
highlight it; then, click [ Desktop
open' ;E IApr;n:nllcaticnlu

|y Documents

& Movies

& Music

Select an assignment document to import

" [ Exports 4 !

__| UeSkKtopMa.. Udents.exp

Kind: Document
Size: 8 KB

Created: 10/22/07
Modified: 10/22/07

T— -

f—
(conee)

3. If you chose an ExamView
assignment, click the
scoring method you want to
use. Then, click OK.

4. If the assignment’s items
are aligned to standards
that you have not added,
the program will ask if you

¥ Assignment Import

This assignment will be:

Score your assignment with:

(&) Responder;
O Scanner
() Manual

want to import the

standards too. Click Yes if you want to keep the alignments or No if you don’t want

to keep them or import the standards.

5. The assignment will open.You can use the options on the screen to make changes,
just as you would when you create an assignment (see page 40) or change one
(see page 65). When you've finished, click Done.

6. Click Save when the program asks if you want to save the assignment.

7. Enter a name for the assignment and choose a subject; then, click OK.
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Changing (Editing) Assignments

AccelTest

SETTING UP ASSIGNMENTS
Changing (Editing) Assignments

Important: You cannot change assignments once you have added them to a class
Gradebook. If you want to create another version of the assignment, you can make a

copy; see page 76.

1. In AccelTest, click the Assignments tab ).

2. Double-click the assignment you want to change @.

ASS\QﬂmEﬂtbSess\nns Gradeback | Classes

¥ AccelTest: Grade 3, Rossetti - Entire School Year

File Edit Assignments Responder Gradebook Classes Reports Preferences ‘Window Help

4l Subects v

Quick Assignment

‘ | Mew Assignment | ‘NewScorEKey

Title:
Figurative language, similes, metaphors
iarade & Math Assignment: 1
Sentence Structure

Grade 3 Math, ‘Word Problems
tound

i
Countries of Central America
Using Correct Pronoun References
Synonyms, Antonyms, Homonyms
Simple Equations

Short Stary Quiz

Music Nokation Quiz 1

Countries of South America
Countries of Morthern Africa
Countties of Europe

Figurative language, similes, metaphors
Mumber Patkerns {Grade 3)

116

Type

AccelTest
AccelTest
AccelTest
AccelTest

I
AccelTest
Score Key
AccelTest
AccelTest
Score Key
AccelTest
AccelTest
AccelTest
AccelTest
AccelTest
AccelTest

Presentation

Prinked

Printed

Responder

Responder
|

Printed
Printed
Responder
Printed
Printed
Responder
Projected
Printed
Projected
Prinked
Printed

Score With

Scanner
Responder
Responder
Responder
[} det
Scanner
Scanner
Responder
Responder
Responder
Responder
Responder
Scanner
Responder
Scanner
Scanner

Last Saved Aligned
10f22§2007 11:30 ... r ]
1072242007 11:10 @
10f22§2007 1 ®

[ ]

1022/2007 1
10/22/2007 10:24 ...
1022/2007 10023 ...
1022/2007 10023 ...
10/22/2007 10:23 ...
1022/2007 10:23 ...
10222007 10:21
10f22/2007 10:2
10f22/2007 10:2
1022/2007 10:21 ...
1022/2007 10:15 ...

L 1Y

3. When the assignment opens, you can add, edit, move, or delete items, change the
assignment properties (title, subject, fonts, layout, and whether points are shown),
change the mode (how the assignment is presented or scored), or change the
standards alignments that you've set for the items in the assignment. See the

instructions on the following pages.
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Printed or projected assignments

%7 Subject Verb Agreement and Verb Tenses
Fle £t Assgnmenks Respondtr Gradebock Classes Reports Preferences Window Help

Cowe ) [Costiens | [Cesnen | [Popet | [ | @)
0,.,0.0

L i Rounding Numbers

SETTING UP ASSIGNMENTS
Changing (Editing) Assignments

i« i« b vi| Responder assignments
(L em selected)

EEX

Fle Edt Assignments Responder Gradebook Classes Reports Preferences Window Help

Dane Add ltems Editltem Properties Align ltem Preview I4 4 2ps b bl
0...0.,.06..0..0

Subject Verb Agreement ang
ArceiTeat™: Mordyy, Novsmeer 15,
Chaisiline Rossill
=l Narnis
Renalgsance School Form Number &

Chaose the best way to wrre the underhned secnon IFthere

1. My brother am wasmng in the car.

[A] are
[C] were

2. The goggles with the broken strap is my brother Heah'd]
[4] am 1E]
€] e

3. People who really ke spicy food never eat at the Mesil

(1 itemn selected)

Round 257 to the nearest

@ To add items, see page 67.

0 To change an item, see page 69. (To
move one, see page 71.)

G To change the assignment properties,
see page 71.

G To set the standards for an item, click it
and click Align Item. See page 61.

0 For assignments that will be viewed on
the Responder, click Preview to see
how the questions will look on the

AccelTest

Responder. In the preview window, use
the arrow buttons to go to the next and
previous questions. When you've
finished, click OK.

Usethe b and 4 buttons to go to the
next or previous page or question. Use
the | and [l buttons to go to the first
or last page or question. Togo to a
specific page or question, enter the
question or page number and press the
Enter or return key on your keyboard.
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Adding Items to the Assignment

W)

3=~ You can only use
“AP?> one tab in this
window. When you
click OK, AccelTest will only
apply your selections from the
tab you have selected. Any
selections you’ve made on
other tabs will not be used.

AccelTest

SETTING UP ASSIGNMENTS
Changing (Editing) Assignments

There are two ways to add items to an assignment:

Adding One Item to the End of the Assignment

To add one new
item, click the
Assignments
menu, select Add
Item, and then
choose the item
type. The new item
will be added to the
end. To edit it, see
page 69.

¥ Subject-Verb Agreement and Verb Tenses

File Edit BEEBRNERES Responder Gradebook Classes  Reports  Preferences  Window  Help

‘ | Properties | | et Standard

Multiple Choice

| YesfNo
Matching

Ranking

Murneric Response

Shart Answer
Essay Christina Rossety
<Class Name»

Instruction Renaissance Sc

Adding Multiple Items, or Adding Items from the Libraries or
Other Assignments

Click Add Items
while viewing the
assignment.
Then, use one of
the tabs at the
top @ to decide
whether to
specify the
number of items
to add and the
point values
(Template), add
sample items
from the
AccelTest

¥ Add ltems
Template | Library | Assignment | Standards
Item Types MNumber of Ttems  Paints Per Item Tatal
(5] ()

Multiple Choice: D l:l 0

True/False: l:l 0

Wes /Mo l:l l:l 0

Matching: l:l El 0

Ranking: l:l l:l 0

Mumneric Response: l:l El 0

shart Answer! l:l 0

Assignment Tokal: a 0

o ] add instruction before items.

libraries (Library),

or add items from an assignment you’ve already created (Assignment):

* Template: If you choose this tab, enter the number of items of each type that
you want to add to the assignment @), and enter the points per item for each
item type @. If you want to add instructions before the items, check the box @).
(Note: If students will use the Responder for the assignment, the matching,
ranking, short answer, and essay item types won’t be available, and you can’t
choose to add instructions.) To finish, click Add. A Wizard will appear to help
you create the questions in the assignment. Enter the information for each
question or item; then, click Next. (If you chose to add instructions, you’ll also
be asked to enter or edit those instructions.) When you finish the last item, click

OK.
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34 You can choose
“\B?. more than one item

from a library or
another assignment. To do
this, hold down the Ctrl key
(Windows) or the 3 key
(Macintosh) as you click the
items. To select a group of
items, click the first one, hold
down the Shift key, and click
the last one. If you select just
one item, you'll see the item to
the right of the list. If you
select more than one, you will
not see the items. You can
click and drag the border
between the two panes in this
window to change the size of
each.

AccelTest

Library: If you choose this tab, click + next to the library @. Then, open the

SETTING UP ASSIGNMENTS

Changing (Editing) Assignments

subject and category @ and select the item(s) that you want to add to this
assignment @. After choosing the items, click Add.

_Template| Library iAsswgnment Standards

[ Grade 10 LA [tem Bark
[# Grade 10 Math Item Bank.
= Grade 3 LA Ttem Bank
[ Grade 3 Math Item Bank
= Grade 4 LA Ttem Bank
[# Grade 4 Math Them Bank
(= Grade 5 LA Item Bank
[# Build vocabulary
[# Use the writing process
[# Communicate through writing
=] Edit using standard conventions
= Use parts of speech in writing
[# Use pronouns in writing

[# Identify and use verb tenses
(=l Show subject-verb agreement

ul )

[# Show correct adjective usage

|2

Multiple items selected,

Assignments: If you choose this tab, click + next to the assignment that has
the items you want to add ). Then, select the items in the list ). After

choosing the items, click Add.

¥ Add ltems

Template Libraryi Assignment iStandards

[# Countries of Central America
[# Identify the Artist Wwho Created the Wiork
=] Multiplication {Grade 3)

o [17] Multiple choice

[24] Multiple chaice
[# Rounding Mumbers

Multiple items selected.

e
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34 To add standards to
PP your database, see
page 33. You can
align each item on an
assignment to standards by
clicking the item and clicking

Align Item; see page 61.

SETTING UP ASSIGNMENTS
Changing (Editing) Assignments

* Standards: On this tab, you can select items that have already been aligned to
standards in other AccelTest assignments. If you choose this tab, click the +
next to the standards agency that relates to the assignment @. Expand
categories as needed until you see the standard for which you want to add
items. Then, select the items associated with that standard that you want to
add to the assignment @ and click Add.

Ternplate | Library | Assignrment | Standards

# Tinais

= NCTM
o% MCTM 2000 Grades 3 - 5, 2000 Reprintedfexcerpted fr...
[= Compute FAuently and make reasonable estimates.
[zl Grade 3 Math Item Bank
[=) Estimate/calculate with whale numbers
[= Estimate and add/subtract 3-, 4-digits numbe. ..

Multiple items selected,

[# Grade 3 Math, Word Prablems

Changing (Editing) an Item on an Assignment

AccelTest

There are two ways to begin editing an item:
« Click the item to highlight it; then, click Edit Item.
» Double-click the item (Windows only).

When you do this, a Wizard will appear to help you edit the questions in the
assignment. The item you chose will be the one shown. Make your changes to the
question, the answers, or the options for the question. If you want to change another
item, click Next or Previous to go to that item. When you’ve finished your changes to
all items, click OK.
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..u'. Responder
:@: assignments don’t
have all options

available. If students will view
questions on the Responder,
you cannot change the
number of columns or the font,
and you cannot add a graphic,
equation, or plot. Be sure to
limit the questions for
Responder assignments to
150 characters if possible so
students don’t need to scroll to
read the question.

AccelTest

SETTING UP ASSIGNMENTS
Changing (Editing) Assignments

¥ ltem 3 of 31 =13
File Edit Assignments Responder Gradebook Classes Reports Preferences Window Help
Times e Roman () v| 1z~ [B] ] [ Geerc. | [ Emeon. | [ Pe. |

Cheices: |4 o ~

Columns: |2 o ~

Shuffle: | Mone 0 ~

choose Correct as 1s.

Instruction Choose the best way to write the underlined section. If there are no mistakes,

Question | Those are the most popular sports for kids G |

Choices A, | Their are

o B. | Them are

C. | That are

D. | Correct as is

Angwier o} 0
Points 1 0

[ = Previous ] l Mext > ]0

@ Choose the number of answer
choices you want to give the
student.

© Choose the number of columns
for answer choices.

@ Choose which answer choices to
shuffle (or rearrange) for
students.

@) If the assignment includes
instructions, you can change the
instructions shown in this field.

@ You can edit the question here.

@ You can edit the correct answer
and each incorrect answer.

@ Enter the letter of the correct
answer.

@ Enter the number of points
students can earn by choosing
the correct answer.

o If you want to change the format
of the text, use the drop-down
lists to choose the font and/or
size, and use the buttons to
make the text bold, italics, or
underlined.

@ Use the buttons on the right if
you want to add a graphic,
equation, or plot to the
assignment. For more
information, see page 50.

@ Click Next > to go to the next
question, or click < Previous to
go back. In some cases,
< Previous will take you back to
the assignment instructions.

@ Click OK after editing the last
question.

70



SETTING UP ASSIGNMENTS
Changing (Editing) Assignments

Moving Items on an Assignment

Click an item that you want to move to highlight the item. Then, click the
Assignments menu, and choose Move Up or Move Down. You can only move one
item at a time; the menu options aren’t available if you choose more than one item.

e 3

~Em Set Standards
Add Item 3
Add Items...

: ! Chr=

Maovve Down

Grade 6 Math Assignment 1
AccelTest™: Wednesday, October 17, 2007 11:12:48 AM
Christing Rogsett
=(Clags Name=
Renalssance Learning, Inc Form Number 0 <Stude|

Changing Assignment Properties

Click Properties while viewing the assignment. Then, click the tab that shows what
you want to change.

Title/Subject: On this tab, you can
change the title or click the Subject
drop-down list to choose a different

¥Z Assignment Properties

Title/Subject ‘ants | Layout | Options |

Sub.] ect. Title: |Suh]ect-\ferh Agreement and Yerb Tenses| |

Subject: |Eng\|sh v%

Fonts: On this tab, choose the font

name and font size for the title and the
body (the questions and instructions).
You cannot change fonts for Body Font: | Tnes New Raman N ¥ [e =~
Responder assignments. Tile Font: v SN

¥ Assignment Properties

Title/Subject | Forits ‘Layout | options |

AccelTest "
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Changing (Editing) Assignments

Layout: On this tab, enter the top,
bottom, left, and right page margins in
inches. Then, click an option for

2 Assignment Properties

Title/Subject | Farts | L3)

answer spaces: you can leave them out el
(no answer spaces), put them on a Top: ! teft: |1 Ik
separate sheet, or leave space beside — might: |1

the questions. These options are not
available for Responder assignments
since they are not printed.

Answer Space Location
(&) Na answer spaces
O Separate answer sheet

() Answer space beside question

Options: Click the box to check it if
you want students to see how many
points they can earn for each question.
Leave the box empty if you don’t want o o e ey
students to see the point values. This
option isn’t available for Responder by
assignments.

| Assipnment Properties

Title/Subject || Fonts || Layout | Options :

After changing the assignment properties, click OK to save your changes.

Changing the Assignment Mode

You can change how the assignment should be presented to students and how it should
be scored. Before you do this, please note:

» You can only change the mode for assignments that haven’t been added to a class
Gradebook.

» You can’t change the mode for score keys.

» When you change the assignment mode, some items that are not appropriate for the
new mode may be removed from the assignment. For example, if you change the
scoring option to Responder, items with more than five answer choices, matching
items, ranking items, items with graphics or plots, or instructions may be removed.

To change the mode while viewing the assignment, follow these steps:

1. Click the File menu and choose Change Mode.

AccelTest "



AccelTest

2

SETTING UP ASSIGNMENTS
Changing (Editing) Assignments

If you want to change how the assignment will be presented to students, click a
different option ) in the left side of the window that opens.

¥ Change Mode Wizard E]|E||z‘

Choose the presentation and scoring mode for this assignment,

This assignment will be: Score your assignment wikh:

() Items on Respondsr () Responder
c ) Projected (%) Scanner o
(=) Prinked ) Manual

If you want to change how the assignment is scored (and also how students record
their answers), click a different option in the right side of the window @). (If you
chose Items on Responder or Projected for the presentation method, Responder is
the only scoring method you can choose.)

Click Next.

If your new method of presenting or scoring the assignment does not support some
items that are already on the assignment, the next screen in the wizard will list the
unsupported items. Those items (including instructions) will be removed from the
assignment. (For example, if you changed from a printed assignment to a
Responder assignment, matching items will be removed.)

Read through the list to make sure you'd like to continue changing the mode and
allow the program to remove these items. If you'd like to continue, click Next. (If
not, click Cancel.)

Click Done to finish changing the mode.
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Changing (Editing) Score Keys

Changing (Editing) Score Keys

1. In AccelTest, click the Assignments tab ).
2. Double-click the score key you want to change €.

File Edit Assignments Responder Gradebook Classes Reports Preferences Window Help

Assignmaﬂbﬁassmns Gradebook | Classes

Al Subjects v

1f13

Quick Azsignment | | MHew Assighment ‘ |NewScmeKey

Type
AccelTask

Presentation

Responder

Score With
Responder

Paints

Last Saved Aligned

Figurative language, similes, metaphors AccelTe: Printed Scanner

Grade & Math Assignment 1 AccelTest Printed Responder 15 10f22/2007 11:10
Sentence Struckure AccelTest Responder Responder 16 10f22/2007 11:06
Grade 3 Math, Waord Problems AccelTest Responder Responder 17 10f22/2007 11:01 ...
Rounding Mumbers AccelTest Responder Responder 5 10§22/2007 10:24 ...
Countries of Central America AccelTest Printed Scanner 7 10f22]2007 10:24 ...
Using Correct Pronoun References Score Key Printed Scanner 7 10/22j2007 10024 ...
Synonyms, Ankonyms, Homonyms AccelTest Responder Responder 14 10§22/2007 10:23 ...
Simple Equations AccelTest Printed Responder & 10022/2007 10:23 ...
Shart: Story Quiz Score Key Printed Responder 10 10022)2007 10:23 ...
Music Matation Quiz 1 AccelTest Responder Responder 4 10f22/2007 10:23 ...
Countries of South Ametica AccelTest Projected Responder 13 10§22/2007 10:21 ...
Countries of Morthern Africa AccelTest Printed Scanner 15 10f22/2007 10:21 ...
Countries of Europe AccelTest Projected Responder 4 10/22j2007 10021 ...
Figurative language, similes, metaphors AccelTest Printed Scanner 13 10f22/2007 10:21 ...
Mumber Patterns (Grade 3) AccelTest Printed Scanner 17 102212007 10018 ... L }

3. Next, AccelTest will show you a sample scan card on which you can choose the
answers. Make the necessary changes to your answers or the point values.

AccelTest
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Responder Score Key

¥ Reading Quiz 3

SETTING UP ASSIGNMENTS
Changing (Editing) Score Keys

Scanner Score Key

¥ science Assignment 1

File Edit Assignments Responder Gradsbook Classes Reports Preferences Window Help File Edit Assignments

Responder Gradebook Classes Reports Preferences Window Help

Done

ANSWERS Fillin Bubbls, Paints Aligned

Yo)
2(1)
20
5

Free Response

[ JOIO]

1
1
ER ) T
1

1

S Ikems

Tatal Points: S

AccelTest

Fillin Bubble, 4

=
Zz
7]
=

Points  Aligned

SELele! tololo
oL L] lotololo
POODIOOT
©60OOOOO
®60BHEOOE

G
(E)
()
©®
®
®
®
®

101 - JOISIOION0)
EEDO0D@

9 Free Response

10 Free Response

1
1
1
1
1
1
1
1

[ : |

1

10 Items Total Points:

10

@ To change the correct answer for an

assisted-response question, first, click
the answer that is filled in so it is empty
again. Then, click the new correct
answer.

To change the correct answer for a
numeric response item (Responder
assignments only), click the answer and
type the new answer in the text box that
appears.

G To change a point value, click it to get a

text box, or click the item and click Set
Points.

@ To add more items or questions to the

score key, click Add Items. Choose the
type of items you want to add, the
number, and the points for each item;
then, click OK to come back to the score
key.

4. Click Done.

5. Click Save when the program asks if you want to save the score key changes.

@ To delete an item from the score key,
click the item to highlight it; then, click
Delete Item. You can select more than
one item at once by holding down the

Ctrl key (Windows) or

(Macintosh) as you click the items. You
can select a group of items by clicking
the first one in the group, holding down
the Shift key, and clicking the last one in

the group.

@ To choose or change the standard
aligned with an item, click it and click

Align Item. See page

0 To change the assignment title or
subject, click Properties, enter your

the 3 key

61.

changes, and click OK.

@ To scan a form with the correct answers
so that these are changed in the score
key, click Scan Form. For detailed

instructions, see page

60.
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Copying Assignments

SETTING UP ASSIGNMENTS
Copying Assignments

AccelTest

1. In AccelTest, click the Assignments tab ).

2. Double-click the assignment that you want to copy @. The assignment will open.

¥ AccelTest: Grade 3, Rossetti - Entire School Year
File Edit Assignments Responder Gradebook Classes Reporks R;efarences “Window  Help

ASS\QﬂmEﬂtﬁess\nns Gradeback | Classes

|A\I5uh]ects v| | Quick Assignment ‘ | Mew Assignment | ‘NewScorEKey

Presentation Score With Paints

Prinked

Aligned

iarade & Math Assignment: 1 AccelTest Printed Responder 15 10/22j2007

Sentence Structure AccelTest Responder Responder 16 10222007 11:06 ... [ ]
Grade 3 Math, Word Problems AccelTest Responder Responder 17 102212007 11:01 ... L }
Rounding Mumbers AccelTest Responder Responder 5 10022/2007 10:24 ...
Countries of Central America AccelTest Prinked Scanner 7 10f22/2007 10:24 ...

Using Correct Pronoun References Score Key Printed Scanner 7 10§22/2007 10:24 ...
Synanyms, Antonyms, Homanyms AccelTest Responder Responder 14 10f22]2007 10123 ...

Simple Equations AccelTest Printed Responder & 10/22j2007 10025 ...

Short Stary Quiz Score Key Printed Responder 10 10§22/2007 10:23 ...

Music Notation GQuiz 1 AccelTest Responder Responder L 10022/2007 10:23 ...
Countries of South America AccelTest Projected Responder 13 100222007 10:21 ...
Countries of Markhern Africa AccelTest Prinked Scanner 15 10f22/2007 10:21 ...
Countties of Europe AccelTest Projected Responder 4 10§22/2007 10:21 ...
Figurative language, similes, metaphors AccelTest Printed Scanner 13 102212007 10021 ... ]
Mumber Patkerns {Grade 3) AccelTest Printed Scanner 17 10/22j2007 10018 ... -

116

3. Click the File menu and choose Save As.

4. Enter a new name for the assignment. (You can also change the subject if
necessary.) Then, click OK.

¥ Save Assignment

Specify a title and subjeck For this assignment,

Title:

Subject:  |English v |

5. You are now working in the copy of the assignment. If necessary, make changes to

the items or properties. When you have finished your changes, click Done.

6. If you've made any changes, click Save when the program asks if you want to save

the assignment.
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Printing a Single Copy of an Assignment

AccelTest

1. In AccelTest, click the Assignments tab ).

2. Double-click the assignment that you want to print @). The assignment will open.

AccelTest: Grade 3, Rossetti - Entire School Year

File Edit Assignments Responder Gradebook Classes Reporks R;efarences “Window  Help

ASS\QﬂmEﬂtwess\nns Gradeback | Classes

all Subjects w Quick Assignment | Mew Assignment | ‘ New Scare Key

Title: Type Presentation Score With Paints Last Saved Aligned
Fiuy: (a{NE=Te] A t Prinked =4 13
AccelTest Printed Responder 15 10/22j2007 11:10

Grade & Math A:

ignment 1

Sentence Structure AccelTest Responder Responder 16 10222007 11:06 ... [ ]
Grade 3 Math, Word Problems AccelTest Responder Responder 17 102212007 11:01 ... L }
Rounding Mumbers AccelTest Responder Responder 5 10022/2007 10:24 ...
Countries of Central America AccelTest Prinked Scanner 7 10f22/2007 10:24 ...

Using Correct Pronoun References Score Key Printed Scanner 7 10§22/2007 10:24 ...
Synanyms, Antonyms, Homanyms AccelTest Responder Responder 14 10f22]2007 10123 ...

Simple Equations AccelTest Printed Responder & 10/22j2007 10025 ...

Short Stary Quiz Score Key Printed Responder 10 10§22/2007 10:23 ...

Music Notation GQuiz 1 AccelTest Responder Responder L 10022/2007 10:23 ...
Countries of South America AccelTest Projected Responder 13 100222007 10:21 ...
Countries of Markhern Africa AccelTest Prinked Scanner 15 10f22/2007 10:21

Countties of Europe AccelTest Projected Responder 4 10§22/2007 10:21

Figurative language, similes, metaphors AccelTest Printed Scanner 13 102212007 10021 ... ]
Mumber Patkerns {Grade 3) AccelTest Printed Scanner 17 10/22j2007 10018 ... -
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Click the File menu and choose Print.

Choose a printer in your computer’s print dialog box. Then, click OK or Print.
Click OK when the program notifies you that the assignment has been printed.
Click Done to close the assignment.
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Previewing Responder Assignments

1. In AccelTest, click the Assignments tab ).

2. Double-click the Responder assignment that you want to preview @). The
assignment will open.

¥Z AccelTest: Grade 3, Rossetti - Entire School Year

File Edit Assignments Responder Gradebook Classes Reports Preferences Window Help

F\SSiQWﬂEI‘ItE Sessions || Gradsbaok | Classes

|AII Subjects v| ‘ Quick Azsignment | | MHew Assighment ‘ | New Scare key
Title Type Presentation Score with Points Last Saved Aligned
Figurative language, similes, metaphors AccelTast Printed Scanner 13 10J2212007 11:30 .., r ]
Grade & Math Assignment 1 AccelTest Printed Responder 15 104222007 11:10 ¥ ]
Sentence Structure AccelTest Responder Responder 16 10222007 11 -
Grade 3 Math, Word Problems B AccelTest Responder Responder 17 1012212007 11 &
Rounding Kurbers Ay R de e 5
Countries of Central America AccelTest Printed Scanner 7 10/22{2007 10:
Using Correct Pronoun References Score Key Printed Scanner 7 10/22[2007 10:24 ...
Synonyms, Ankonyms, Homonyms AccelTest Responder Responder 14 10/22[2007 10023 ...
Simple Equations AccelTest Printed Responder 8 10/22{2007 10:23 ...
Shart Story Quiz Score Key Printed Responder 10 10/22/2007 10:23 ...
Music Motation Quiz 1 AccelTest Responder Responder 4 10/22[2007 10023 ...
Countries of South America AccelTest Projected Responder 13 10/22/2007 10:21 ...
Countries of Morthern Africa AccelTest Printed Scanner 15 10/22f2007 10:21 ...
Countties of Europe AccelTest Projected Responder 4 10/22[2007 10:21 ...
Figurative language, similes, metaphors AccelTast Printed Scanner 13 10J2212007 121 ... r ]
Mumber Patterns {Grade 3) AccelTest Printed Scanner 17 10/22{2007 10:18 ... -

1f16

3. Click Preview. The Preview window will show you how the first question will look
on the Responder screen. Click the left and right arrows @ to go to the next or
previous question. Click the up and down arrows to scroll up and down within a
question. When you've finished previewing the assignment, click OK.

Responder Preview

Round 62 0 the nearest ten.
H. 60
B. 70

C. 50
n_un

(DIGIGID)

4. Click Done to close the assignment.

AccelTest "
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Exporting Assignments or Score Keys

)
- -

If items on the
PP assignment are

aligned to
standards, those alignments
are exported with the
assignment. If the teacher
who imports the assignment
doesn’t have those standards
added, the program will give
the teacher the opportunity to
import the standards with the
assignment.

Follow these steps to export assignments. Exporting can be helpful when you want to
share an assignment you've created with someone who is using another database or
when you want to import the assignment into AccelTest at another computer. (To

import assignments, see page 63).

1. In AccelTest, click the Assignments tab.

2. Click the assignment that you want to export €.

AccelTest

¥ AccelTest: Grade 3, Rossetti - Entire School Year
File Edit BEEGERGEGEN Responder Gradebook  Classes Reports  Preferences  ‘Window Help
Assignmen|  New v
Delete
All Subje Impert... ﬁ Assignment | ‘ MNew Azsignment | | Mew Scare key
Export Scoring Data .
Title: Score With Points Last 5 Aligned
W Add Item 3 - - s
Est & Responder 1012 P
Readin Score Key Printed Responder 5 10/22{2007 11:39 ...
Figurat AccelTest Printed Scanner 13 10/22/2007 11:30 ...
Grade AccelTest Printed Responder 15 10§2212007 11:10 .., ” ]
Senter| AccelTest Responder Responder 16 10/22/2007 11:06 .., -
Grade SrrEonworrErooe: AccelTest Responder Responder 17 10§22{2007 11:01 ... -
Rounding Murnbers AccelTest Responder Responder 5 10/22[2007 10:24 ...
Countries of Central America AccelTest Printed Scanner 7 10/22[2007 10024 ...
Using Correct Pronoun References Score Key Printed Scanner 7 10/22{2007 10:24 ...
Synonyms, Ankonyms, Homonyms AccelTest Responder Responder 14 10/22/2007 10:23 ...
Simple Equations AccelTest Printed Responder g 10/22[2007 10023 ...
Short Story Guiz Score Key Printed Responder 10 10/22/2007 10:23 ...
Music Mokation Quiz 1 AccelTest Responder Responder 4 10/222007 10:23 ...
Countries of South America AccelTest Projected Responder 13 10/22[2007 10:21 ...
Countries of Northern Africa AccelTest Printed Scanner 15 10/22/2007 10:21 ...
Zountries of Europe AccelTest Projected Responder 4 10/22{2007 10:21 ...
Figurative language, similes, metaphors AccelTest Printed Scanner 13 10/22[2007 10:21 ...
Mumber Patterns (Grade 3) AccelTest Printed Scanner 17 10§2212007 10:15 ... L
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3. Click the Assignments menu and choose Export @.

4. Save the file:

Windows computers: Click
the drop-down list and
choose the drive where you
want to save the file. Open
folders if necessary to find
the correct location. If
necessary, change the file
name shown; then, click
Save. (Note that the name
should include “.at3” at the
end so AccelTest recognizes
the file when you want to
import it.)

Savein | (3 Exports v O @
D
My Frecent b
Documents

Desktop

%

My Documents

My Computer
l'] File name: SubjectVerb Agieement and Verb Tenses.at3 |
3
MyMelwork | Saveastyper | AccelTest 3 Assignment Files [~.at3) -



If you plan to import
the assignment on a
Windows computer,
include the “.at3” extension in
the file name.

Macintosh computers:
Scroll to the left and click
the drive where you want
to save the file. (If you
don’t see the drive list,
click the arrow next to the
drop-down list to see more
of the window.) Open
folders if necessary to find
the correct location. If
necessary, change the file
name shown; then, click
Save.

5. Click OK when the

SETTING UP ASSIGNMENTS
Deleting Assignments

Save
Save As: Multiplication facts B

IS RELL [ Exports ?:]

@ Network s L
g il

Es P

@ En »

_ Pl ? cent| p.gif
sl crdb_adoplus il

25 Deskeop | [# Developer

s ex ab .:- \' 3 ,‘: n

s/ Applications — & i ’_

[} Documents = i "

L

& Music L KEY ’ v ) v

& Pictures L KW ! BKData.exn

@Hide extension (" New Folder ) (" Cancel ) @

program tells you the export is complete.

Deleting Assignments

Follow the steps below to delete assignments you don’t want to use again. If the
assignment has been added to the Gradebook for any of your classes, you must remove
it from the Gradebook before you can delete it (see page 110).

1. In AccelTest, click the Assignments tab ).

2. Click the assignment that you want to delete @.

File  Edit

Ass'Eimen Hew 0 '
AlSuble  yport... g
Export...

Export Scoring Data ...

Tih
B8 ndd trem v

¥ AccelTest: Grade 3, Rossetti - Entire School Year

&M Responder Gradebook Classes Reports Preferences Window Help

Multipli
Readin
Figurat
Grade
Senter
Grade et

Rounding Mumbers
Countries of Central America

usic Motation Quiz 1
Countries of South America
Countries of Northern Africa
Counties of Europe

Mumber Patterns {Grade 3)

Using Correct Pronoun References
Synonyms, Antonyms, Homonyms

Figurative language, similes, metaphors

Azzignment | | Mew Assignment ‘ | MNew Score Key
Type Presentation Score With Points Last Saved Aligned
AccelTest Responder Responder 30 10/25/2007 10:29 ...
Score Key Printed Responder 5 10f22/2007 11:39 ...
AccelTest Printed Scanner 13 10f2zf2007 11:30 ..,
AccelTest Printed Responder 15 i0f2z)2007 11:10 .., 4
AccelTest Responder Responder 16 10/22/2007 11:0 -
AccelTest Responder Responder 17 10/22/2007 11:01 ... -
AccelTest Responder Responder 5 10f22/2007 10:24 ..,
AccelTest Printed Scanner 7 10/22/2007 10:24 ...
Score Key Printed Scanner 7 10f22/2007 10:24 ...
AccelTest Responder Responder 10f22/2007 10;

Printed R

crelTes|
AccelTest
AccelTest
AccelTest
AccelTest
AccelTest

Printed
Responder
Projected
Printed
Projected
Prinked
Printed

Responder
Scanner
Responder
Scanner
Scanner

1ojzaf2007 10:21 ..,
10fze/2007 10:13 ..,

1f13

3. Click the Assignments menu and choose Delete @.

4. Click Yes when the program asks if you're sure you want to delete the assignment.

AccelTest
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USING THE GRADEBOOK

Viewing a Class

2. time period to show

and whether to show
percentage scores or
points. To choose the time
period, click the Gradebook
menu and choose either
Show Entire School Year or
a specific term. To choose the
score type, click the
Gradebook menu and
choose either Show Scores
as Points or Show Scores as
Percentages.

..@Lf.. You can choose the

AccelTest

This section explains how to add or assign assignments, print them, score them, and
monitor grades in your Gradebook. It also explains how students complete the
assignments.

Gradebook

Click the Gradebook tab in AccelTest @).

2. Click the left drop-down list @ to choose the class whose Gradebook you want to
view.

3. Click the second drop-down list @ to choose the subject for the assignments you
want to view, or choose All Subjects.

¥Z AccelTest: Grade 6, Rossetti - Entire School Year
File Edit Assignments Responder Gradebuhclasses Reports  Preferences  Window Help
Assignments | Sessions i‘GFéaéEaﬁwi Classes
b D E
Grade £, Rassetti G w | |8l Subjects G R Add

Title ¥ountries of Cer Simple Equations Sentence Struch -
Category In Class In Class In Class
Start Date 10/3/2007 1032007 1032007
Due Date 10/26/2007 10]19/20; 104272007
Points Possible 7 8 16
Assigned;Scored 0 o #6/11 238 2318

Final
Student: ID_ Status Grade
Arnald, Jacob 103 My 7 7 14 90.3 A-
Brooks, Jamal 105 & & 15 935 A
Camacho, Luis 107 N ¥ 7 15 93.5 A
Davis, Rebekah 109 N ] ] 15 g7.1 B+
Donne, Benjamin 111 N 7 & 14 a7.1 B+
Espinosa, Johanna 113 N & 1 15 93.5 A
Fuller, Keisha 115 N 7 7 15 93.5 A
Greene, Mathan 117 N 5 5 13 7.2 C
Median 6.7 &1 142 1 B+ |

O Click the Gradebook tab to view @ Click this button to assign

a class Gradebook. assignments. See page 88.

© Click this drop-down list to @ Click the Gradebook menu for
choose the class. more options.

© This drop-down list lets you © You set the ID when you add
choose to see assignments from students. IDs are important when
one subject or all subjects. It can you assign Responders to
help you shorten the list you're students. See page 14.

V|evy|ng if you have many 0 The status tells you if students

assignments. need to retrieve Homework (H) or
0 Click Add to add a new Notes (N) with their Responders.

assignment to the Gradebook for

> 0 You'll see a column for each
this class. See page 82.

assignment in the Gradebook.
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Adding Assignments to the Gradebook

After you create assignments (see page 40) or import them (see page 63), follow the
steps below to add assignments to a class Gradebook. You can also add score keys. (For
more about score keys, see page 55.) Be sure to check your assignments before
you add them to a Gradebook because you cannot change assignments once
they’ve been assigned to students.

Important note for teacher-paced sessions: Do not add assignments that you
= You don’t need to will use with teacher-paced sessions on the Responder or assignments that are
@~ create points-only projected. When sessions are complete, AccelTest adds the assignments (with scores)
__ assignments before to the Gradebook. Projected assignments are always teacher-paced and are only used
adding them. You can simply

follow these steps to addthem ~ With in-class sessions, so you can’t add them as described below.

fo the Gradebook. 1. View the Gradebook for a class (see page 81).

2. Click Add.

3. Click the type of assignment you want to add:

* AccelTest assignments are assignments you've created on the Assignments
tab in this software (see page 40). They include the questions and answers.

e Score keys allow you to use AccelTest to score assignments that exist outside
of the program. They include only answers, not the assignment questions.
Score keys are also added on the Assignments tab (see page 55).

¢ Points-only assignments are not on the Assignments tab in this software. They
are simply a record of points you award students for an assignment. You do not
need to create these assignments before adding them.

¥ Add Assignment Wizard

Select Assignment Type
wWhat type of assignment do you want to add?
(%) AccelTest
O Score Key %

() Points Only

Cancel

4. Click Next. Then, follow the instructions for the type of assignment you chose to
add:

e If you are adding an AccelTest assignment or a score key, see page 83.
¢ If you are adding a points-only assignment, see page 85.

AccelTest »



Adding an AccelTest Assignment or Score Key

1Ls You can add
7. assignment
categories using the
Categories preference; see
page 143.

-
-

AccelTest

5. Click the drop-down list @) and choose the assignment’s subject, or choose All
Subjects. Then, click the assignment that you want to add @) and click Next.

¥ Add Assignment Wizard

Select Assignment

Al Subjects Q v

Title:

Countries of Central America

Countries of Morthern Africa

Figurative language, similes, metaphors
Figurative language, similes, metaphors
Grade 3 Math, Wwird Problems

Grade ment 1

Music Notation Quiz 1

MNumber Patterns {Grade 3)

Rounding Mumbers

Sentence Structure

Simple Equations

Synonyms, Antonyms, Homonyms

Cancel

Score With

Sranner
Scannet
Scanner
Scanner
Responder
R der
Responder
Sranner
Responder
Responder
Responder
Responder

USING THE GRADEBOOK
Adding Assignments to the Gradebook

Paints

Last Saved Aligred

10/22§2007 10...
10/22§2007 10...,
10/2242007 11.., ]
10/22{2007 10... @
10/22{2007 11... »
»
L]

10/22/2007 10...
10/22{2007 10...
10{22{2007 10,..,
10/22{2007 11,
10/22{2007 10...
10/22{2007 10...

6. Now, choose options for the assignment:

« Click the Term drop-down list @ and choose the term when students will take

the assignment. The program chooses the current term by default.

« Click the Category drop-down list @) and choose whether the assignment will
be Homework, In-Class work, a test, a quiz, or extra credit.

» Use the check boxes @ to choose other options for the assignment:

Assignment is extra credit: You can check this box if the assignment is extra

credit; however, you don’t need to check it if you chose the Extra Credit

category from the Category drop-down list @); for more information, see “Two
Ways to Choose Extra Credit Assignments” on page 103.

Assignment is an exam: Check this box if the assignment is an exam. This
helps determine the weight of the assignment’s score. (See the Exams

preference on page 143.)

Each student gets their own variation: Check this box if you want the answer
choices to be in a different order for each student. (This box isn’t available for

score keys.)

Turn on student feedback: For assignments that require students to use the
Responder, check this box if you want students to see their score at the end of

the assignment.
After choosing the options, click Next.
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USING THE GRADEBOOK
Adding Assignments to the Gradebook

¥ Add Assignment Wizard

Enter Gradebook Details

Fillin the details For your assignment.

Term: | ist Term v o
Category: | In Class vo

D Assignment is extra credit
D Assignment is an exam
[C]Each student gets their own variation

[¥]Turn on Student Feedback:

%

Next, click Yes if your assignment needs a start date, or No if it does not.

Then, click Yes if your assignment needs a due date, or click No if there is no due
date.

If you choose Yes for either date, enter the date @), or click the calendar button @
and click a date on the calendar that appears. You can use the arrows in the
calendar to move to a different month. If you want to make today the start or due
date, click Today under the calendar.

If you choose No for the due date, you won't be able to assign the assignment now;
if you assign it later, the program will ask you to set a due date.

When you're ready to continue, click Next.

¥ Add Assignment Wizard

Enter Start/Due Dates

Do you want your assignment to have a start date?

(&) Yes o 0

9/21j2007 Term: 91/2007 ko 104312007
O Mo
Do you want your assignment to have a due date?
&ves
9/28/2007 Term: 9/1/2007 to 10/31/2007
O Mo

If you chose a due date for the assignment, choose whether to assign the
assignment to all students or just some. Then, click Next. (This choice won't
appear if you didn't choose a due date for the assignment.)
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USING THE GRADEBOOK
Adding Assignments to the Gradebook

If you chose to select the students, on the next panel, check the box next to each
student who needs the assignment, or click Select All to choose all the students.
Then, click Next.

E= Add Assignment Wizard

Select Students

me
Andersan, Eric [% ~
Arnold, Jacob

EBrentwood, Leah

Brooks, Matthew
Cline, Charlatte
Davis, Rebekah
Donne, Benjamin

Espinosa, Johanna

Fuller, Keisha
Greene, Mathan

Hanson, Abigail

khang, Bao

Knutson, Jessica

Ling, Lin ¥ao s

1000000800800 &

[ Select Al ] [ Deselect Al ]

=
[~
=

Read the Summary. If the information is correct, click Done. (If not, click Back to
make changes.) When you click Done, if the assignment is a printed assignment, a
copy will be printed for each student.

If the assignment is a score key, and the score key is meant to be scored with the
AccelScan scanner, the Form Numbers Report will be generated so that you have
each student's number for scoring. Depending on the setting of the Form Numbers
Report preference, you may be asked whether you want to preview or print; click
one of the options. To print the report on your own, see page 136.

Your assignment will appear in the Gradebook to the right of previously added
assignments. The students that you assigned it to will have “Waiting” in the column
under your new assignment (or “Pending” if the assignment has not yet started).

Adding a Points-Only Assignment

3=~ You can add

:@: assignment
categories using the

Categories preference; see

page 143.

AccelTest

5.

Enter the information for the points only assignment:

+ Enter a title €).

+ Choose a subject from the Subject drop-down list @.

« Enter the total points that can be awarded for the assignment @.
+ Choose the term when students will complete the assignment @).

Click the Category drop-down list @ and choose whether the assignment will
be Homework, In-Class work, a test, a quiz, or extra credit.

+  Click the check boxes @ to set whether the assignment is extra credit or an
exam. If you chose the Extra Credit category, you don’t need to check the extra
credit box; for more information, see “Two Ways to Choose Extra Credit
Assignments” on page 103.

Click Next.
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Adding Assignments to the Gradebook

¥ Add Assignment Wizard

Enter Assignment Details %

Enter the details for your assignment.

Title: [speling Test n \
Subject: |Englsh B |

Paints: G

Term: |lstTerm Q V‘
Category: | Test E ~|

I:‘ Assignment is extra credit

D Assignment is an exam

6. Next, click Yes if your assignment needs a start date, or click No if there is no start
date.

Then, click Yes if your assignment needs a due date, or click No if there is no due
date.

If you choose Yes for either date, enter the date @, or click the calendar button €)
and click a date on the calendar that appears. You can use the arrows in the
calendar to move to a different month. If you want to make today the date, click
Today under the calendar.

If you choose No for the due date, you won't be able to assign the assignment now;
if you assign it later, the program will ask you to set a due date.

When you're ready to continue, click Next.

%2 Add Assignment Wizard EHE| X

Enter Start/Due Dates

Do you want your assignment to have a start date?

(&) Ves 0 0
&

Mo

Term /12007 to 10/31/2007

Do you want your assignment to have a due date?

ves

3/28(2007 Term: 9/1/2007 to 10/31/2007

ONO

Caniel
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If you chose a due date for the assignment, choose whether to assign the

assignment to all students or just some. Then, click Next. (This choice won't

appear if you didn't choose a due date for the assignment.)

If you chose to select the students, on the next panel, check the box next to each
student who needs the assignment, or click Select All to choose all the students.

Then, click Next.

¥ Add Assignment Wizard

Select Students

=
fiy
2
@

Andersan, Eric
Arnald, Jacob
Brentwood, Leah
Brooks, Matthew
Cline, Charlotte
Davis, Rebekah
o] irin

Fuller,
Greene, Mathan
Hanson, Abigail
Khang, Bao
Knutson, Jessica
Ling, Lin ¥ao
Y )

i Ak

% 1J0000ROEOMO0000
m

Cance

.

[ Select Al ] [ Deselect Al ]

Read the Summary. If the information is correct, click Done. (If not, click Back to

make changes.) Your assignment will appear in the Gradebook to the right of
previously added assignments. The students that you assigned it to will have
“Waiting” in the column under your new assignment (or “Pending” for future

assignments).
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Assigning Assignments to Students

... Before you assign
“A\PY: assignments, you
must create the
assignments, add your
students, and enroll students

in classes.

AccelTest

USING THE GRADEBOOK
Assigning Assignments to Students

When you add an assignment to a class Gradebook, you can choose the students that
you'd like to assign it to. By following the steps below, you can assign the assignments
to more students in the class.

1. View the Gradebook for a class (see page 81).

2. Select the student(s) who need the assignment:

To select one, click where the column for the assignment and the row for the

student meet €).

To select more than one student, select the square(s) where the assignment

column and student row meet. Hold down the Ctrl key (Windows) or the 3 key

(Macintosh) as you click the students' squares in the column for that

assignment.

Assignments | Sessions ‘EIGFGHEE&E.E‘ Classes

¥ AccelTest: Grade 3, Rossetti - Entire School Year

File Edit Assignments Responder Gradebook Classes Reports Preferences Window Help

Grade 3, Rossetti v| |A|| Subjects v‘ ‘ Add | ‘ Assign |
Title English Quiz 1 Science Quiz 1 Countries of Cer Multiplication FacSynonyms, Anto
Category uiz Quiz Homework. In Class
Start Date 10/2jz007 10/2f2007 10{zf2007 Lojziz007 Lojzizo07
Due Date 101212007 10/12f2007 10/19(2007 1ofizfz007 10192007
Points Possible 10 10 26 14
Assigned;Scored 23/4 2310 2310 2310 2in

Final

Student: ID Status Grade
Anderson, Eric 10z 1 \Waiting ‘W aiting Waiting Waiting
Brentwood, Leah 104 a Waiking \Waiting Waiting
Brooks, Matthew 106 7 Waiting Waiting Waiting
Cline, Charlotte 108 5 Waiting W aiting Waiting
Del Castillo, Miranda 110 ‘Waiting Waiting wWaiting Waiting Waiting
Duncan, Morgan 112 Waiting \Waiking ‘W aiting Waiting
Evans, Samuel 114 Waiting \Waiting waiting Waiting
Gordon, Jonathan 116 ‘Waiting Waiting W aiting Waiting
Median 0.4
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yLle_ If you didn’t set a

7. due date for the

assignment when

you added it to the
Gradebook, the program will
ask you to set a due date
when you assign it. Choose or
enter a date and click OK.

-
-

Printing Assignments for Students

AccelTest

USING THE GRADEBOOK
Printing Assignments for Students

To assign a specific assignment to the whole class, click the assignment name at
the top of the column.

Assignments | Sessions ‘Ef;ﬁ.aé.

k| Classes

¥ AccelTest: Grade 3, Rossetti - Entire School Year

File Edit Assignments Responder Gradebook Classes Reports Preferences Window Help

Grade 3, Rossetti

v ‘ |AII Subjects

Final
Grade

Title English Quiz 1 Science Quiz 1 Countries of Cer Multiplication Fads;
Category Uiz Quiz Quiz Homewark
Start Date 10/2fz007 10/2/z007 10/zf2007 10422007
Due Date 10/12/2007 10/12{2007 10192007 10f12/2007
Points Possible 10 10 7 26
Assigned,/Scored 23f4 23/0 23i0 2310
Student: IL  Status

Anderson, Eric 10z 8 Waiting \Waiting ‘W aiting
Brenkwood, Leah 104 9 Waiting Waiking \Waiting
Brooks, Matthew 106 7 Waiting Waiting W aiting
Cline, Charlotke 108 5 [% Waiting Waiking \Waiting
Del Castillo, Miranda 110 Waiting Waiting Waiting Waiting
Duncan, Morgan 112 Waiting Waiting Waiting W aiting
Evans, Samuel 114 Waiting Waiting \Waiking waiting
Gordon, Jonathan 116 ‘Waiting Waiting Waiking ‘W aiting
Median 0.4

3. Click Assign. If students require printed copies of the assignment (based on the
choices you made when you created the assignment), student copies of the

assignment will automatically be printed at your default printer.

When you create an assignment (see page 40), you choose whether printed

assignments will be used. When you add the assignment to the Gradebook (see
page 82), or when you assign it to individual students (see page 88), AccelTest prints

the assignment automatically for each student. You don’t need to print assignments

separately.

If you need to reprint an assignment for a student, go to the Gradebook and click the
square for the student and assignment; then, click Assign again. Since the assignment
is already assigned, the program will simply reprint the assignment. (The program will

only print the assignment if you chose to present it to students using a printed copy;
Responder assignments and projected assignments won’t be printed for students.)
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How Students Complete Assignments

Using the Responder

»

4. The Responder
-@: remembers the last

Receiver it was
connected in order to save
you time. If the Responder
asks whether it should stay
connected, you can press yes
to stay connected or press no
to see a list of Receivers that
you can connect to.

AccelTest

When you create assignments (see page 40), you choose how each assignment will be
presented to students and how it will be scored. This information determines whether
students will use the Responder, an AccelScan scan card, or simply an answer sheet to
complete the assignment.

If you chose the Responder for scoring the assignment, students must use Responders
to complete the assignment. When you add the assignment to the Gradebook (see
page 82), you choose the category.

Completing In-Class Assignments, Including Quizzes and Exams,
Using a Responder

For these assignments, you must start a session so students can take the assignment in
class. For more information, see page 115.

Completing Homework Using the Responder

When a teacher adds assignments to a class Gradebook, the teacher chooses the
assignment category. One of these categories is Homework. Any homework in your
Gradebook that is set up to use the Responder as the scoring method is available to
students on their Responders. (If you're not sure what scoring method is selected for a
specific assignment, click the Assignments tab, find the assignment, and check the
Score With column.)

Students can follow these steps to retrieve and complete homework on their
Responders. Students must own their Responders to follow these steps; see

page 14.
1. If the Responder isn't already on, press the On/Off button.

2. The student enters his/her Personal Identification Number (PIN) and presses
Enter or Select. If you haven't changed it, the PIN is 1212.

3. On the menu, the student must press O to scroll down to Synchronize; then,
press Select or Enter. When synchronization is finished, the Responder will show
how many new homework assignments and notes were downloaded and how
many files were submitted from the Responder.

4. The student presses any key.

5. In the menu, the student presses A 0 scroll up to Homework; then, the
student presses Select or Enter.

6. The Responder lists the homework assignments. The student uses the arrows to
scroll to one assignment; then, the student presses Select.

7. The student answers each item and presses Enter:

* For multiple-choice items, the student presses a letter key to choose an answer
and then presses Enter.
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* For trueffalse items, the student presses yes True or no False and then
presses Enter.

* For numeric response items, the student enters the number and presses Enter.

e For other free-response items (short answer and essay), the Responder tells
the student to enter an answer on paper.
8. After the student answers the last question, the Responder asks the student if the
homework is complete.

If it is, the student presses yes True, then Select, and the Responder shows the
main menu.

If not, the student presses no False, then Select, and the Responder goes back to
the first question so the student can enter or check his or her answers.

The student can repeat steps 6—8 above to complete other Homework assignments. (In
the list of Homework, checked assignments are complete.) When the student has
finished all homework, the student must return to the menu, highlight Synchronize
again, and press Select to send the completed homework back to the teacher's
computer for automatic scoring. Any homework that wasn’t completed won’t be turned
in during the synchronization.

Using the AccelScan Scan Cards

When you create assignments (see page 40) and choose the Scanner scoring method,
you must also choose to use printed assignments. When you assign the assignment to
students in your Gradebook, the program prints a copy of the assignment for each
student. Each student has a unique form number at the top of that assignment.

Make sure each student has a blank AccelTest scan card for this assignment. Students
follow these steps to complete the assignment:

1. The student fills in his or her unique form number at the top of the card and fills in
the circles for the form number as shown below.

Accel Test

2. Next, the student fills in an answer for each multiple-choice question. If the
assignment has some free-response questions, the student must answer them on
a separate piece of paper.

3. The student or teacher scans the card for scoring as described on page 92.

AccelTest !
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When you created an assignment (see page 40), you may have chosen the Manual
scoring method. For this method, you can have students fill in their answers on the
assignment itself or a separate sheet of paper, or even an AccelTest scan card. Then,
the teacher must score the answers as described on page 94.

Scoring Assignments

Scoring Assignments

Scoring Assignments

AccelTest

There are three ways to score AccelTest assignments:

« Responder scoring: If students used the Responders to enter their answers,
either for Homework or an In-Class assignment session, the software will score
assisted-response answers automatically when the student Synchronizes the
Responder again.

+ Scanner scoring: Students can fill in their answers on scan cards, and teachers or
students can scan the cards for scoring. See the instructions below.

« Manual scoring: Students can fill in their answers on the assignment or a separate
sheet of paper, and teachers can score them manually; see page 94.

with the Responder

When students use Responders to complete assignments, the software automatically
scores assisted-response answers in those assignments. However, if the assignments
also include free-response items, you must score those items manually; see page 94.

with the AccelScan Scanner

When students have filled in their answers on scan cards (see page 91), the students or
the teacher can scan the cards for scoring. Before you follow these steps, make sure the
AccelScan scanner is connected to the computer as described in the AccelTest
Software Installation Guide.

Starting the Scanning Session

1. In the AccelTest, the teacher must first click the Gradebook  |EEEFEg cee: Fepots Fof
menu and choose Start Scanning Score Cards. (You can
select this menu and item no matter which tab you're viewing
in the software.)

Start Scanning S

v Show Scores as Points
Show Scores as Percentages

v Show Entire School Year
Show 1st Term
Show 2nd Term
Showe 3rd Term
Shaw 4th Term
Shiwe Sth Term
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2. The program will search for the scanner and will notify you when it's ready to start
scoring.

¥ Score Assignments El ‘§|E|

0 Scannet is ready, Please insert a card,

Scanner Settings

Scanning Cards
Now, students or teachers can scan their cards by following these steps:
3. Make sure the correct form number is filled in at the top of the card, both in the

squares and in the circles. Each student’s form number is unique for each
assignment; it is printed on that student’s assignment.

AccelTest

"GL qv‘lvs BN i ———

LE BB EBREBREN]
| fammzecz =zzom

4. Make sure answers are filled in properly:

¢ Make sure that all answers have been filled in and marked next to the correct
problem numbers.

* Erase any stray marks.
¢ If any answers were changed, be sure the old answers are completely erased.

Accel Test »
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AccelTestpassword,

use the Password preference;
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3hi_ Freeresponse items
:@: are numeric-response

questions, short
answer questions, and essay
questions. Assisted-response
items are multiple-choice,
true/false, yes/no, matching,
and ranking questions.

AccelTest
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For AccelScan model 2110 or higher
(shown): Insert the card face up, with the
AccelTest name going into the scanner first as
shown to the right.

For AccelScan model 1100 USB: Insert the
card face down, with the AccelTest name going
into the scanner first.

For AccelScan model 1100 Serial: Insert the
card face up, with the AccelTest name going
into the scanner first.

The program will tell you that the results have
been sent to the printer; click OK. The card will come out behind the scanner. Save
it so you can use the other side. If the assignment also has free-response
items, you must score those items manually; see page 94.

Now, the teacher can scan the next card, or the next student can scan his or her
card.

Ending the Scanning Session

When you or your students have finished scanning cards, click Done. The program
will ask you to enter a password to unlock AccelTest. (This is so students can’t access
the Gradebook or other parts of the program.) Enter the same password that you use to
log in to the software (the default is admin); then, click OK.

Manually

Manual scoring is required when:

You chose “Manual” as the scoring method when you created the assignment (see
page 40). The teacher must score both assisted-response and free-response
questions manually.

The assignment has free-response items, regardless of the scoring method. If the
assisted-response items on the assignment were scored using another method (the
Responder or Scanner), AccelTest will assume the student earned all points for short
answer and essay questions unless you score them manually. If you used the Scanner
for scoring, and the assignment has numeric-response items, the program will mark
them incorrect unless you use manual scoring to enter the student’s answers to those
items.

Follow the steps below to score an assignment manually. You can also follow the steps
to change scoring that was already done.

1.

Click the Gradebook tab and choose your class (see page 81).
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2. Double-click the name of the assignment you want to score (the top of the column)

Assignments | Sessions

Responder

Grade 3, Rossett
File Edit Assignments Gradebook  Classes

Gradeback. || Classes

Reports

Preferences

window Help

iarade 3, Rossetti

- | |AI\ Subjects

v|  [[add ] [Lession |

Title English Quiz 1
Category iz

Stark Date 10j2{2007
Due Date nof12f2007
Points Possible o
Assigned,Scored B34 )
Student: 1D Skatus

Andersan, Eric 102 g
EBrentwood, Leah 104 a
Brooks, Matthew 106 7
Cline, Charlatte 108 5

Del Castillo, Miranda 110 Waiting
Duncan, Margan 112 Waiting
Evans, Samuel 114 W aiting
Gordon, Jonakhan 116 W aiting
Median 0.4

Homeswork

Countries of CerMultiplication FacSynonyms, Anto

iz In Class
10fzj2007 10fz/z007 10/2/2007
10f19/2007  10{12j2007  10{19{2007
7 26 14
230 230 2300
% Final
Grade
Waiking Waiking Waiking
‘Waiting YWeaiting Waiting
Waiting Weaiting Waiting
Waiting Waiting Waiting
Waiting YWaiting Waiting
Waiting Waiting Waiting
Waiting YWeaiting Waiting
Waiking Waiking Waiking

3. A window will appear that shows

one student, double-click the square for the first item in the assignment @).

Fie FEdit Assignments Responder Gradebook Classes Reports Preferences Windaw Help
1. MC 2, MC 3 TF 4 TF R B YN 7oNR 8. NR. 9 FR 10, FR.
|Students ID | {ipts} {1 pts} ilptst {1 pkst {1 pts} {1 pts}  {ipks}h {1ptst  {1pks}h {1 pts}t Score (%)
Andersan, Eric 102 Waiting
Erentwood, Leah 104 Waiting
Erooks, Matthew 106 Waiting
Cline, Charlotte 108 Waiting
Del Castilo, Miranda 110 Wating
Duncan, Morgan 112 Waiting
Evans, Samus| 114 Waiting
Gordan, Jonathan 116 Waiting
Hanson, Abigail 118 Waiting
Johnson, Myra 120 [% Waiting
King, Lydia 12z Waiting
Lee, Joshua 124 Waiting
Little, Julia 100 Waiting
McKinney, Leshandra 127 Waiting
Mitchell, D'shon 129 Waiting
Pagel, David 132 Waiting
Pope, Khamil 134 Waiting
Rrandall, Jason 136 Waiting
Rossetti, Alexander 138 Waiting

Median

each item number and each student's name. For

AccelTest
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4. The Score Items Wizard lets you score each item in the assignment:

* For multiple-choice, matching, and ranking items, check the box next to the
student's answer(s) @. (Click in the box to check it.)

+ For true/false and yes/no items, click the student's answer @).

«  For numeric response items, enter the student's answer @.

e For short answer and essay items, enter the number of points the student

earned @.
After entering the information for each item, click Next. To go to a previous item,
click Back. When you have finished, click Done.

¥ Score ltems

Student:

Anderson, Eric

[ai=]

¥ Score ltems

Student:

Anderson, Eric

. Free Response
B2 Grading Worksheet.
Teachers can use the
Free Response Grading
Worksheet in the AccelTest
Reports to keep track of the
points they are awarding for
free-response items until they
enter the points in the
Gradebook. See page 139.

AccelTest

Irem: 1of 10 Tkem: 3of 10
Paints Possible: 1 Points Possible: 1
Correct Answier: o] % Carrect Answer: False:
Student Answer: [la (] [Fl (& Student Answer: O True
Oe ([ e
Done Back ] [ next %
¥ Score ltems ¥z Score Items
Studentk: Anderson, Eric Student; Anderson, Eric
Trem: 7of 10 Trem: 9of 10
Points Possible: 1 Points Possible: 1
Correct Answer: z Carrect Answer: nfa
Student Answer: 3 - Points Earned: m %

Done

[

Back |

(
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&’ Assignment 2: Science Quiz 1

File Edit Assignments Responder Gradebook Classes Reports Preferences  ‘Window  Help

USING THE GRADEBOOK
Scoring Assignments

Notice the student’s scores have been entered . Repeat steps 3—4 for each

Student:

1. MC 2. MC 3. TF 4. TF S ¥N
{iptst  {ipest  {iptst  {ipest  {1pts}

6. YN
{1 ptst

7. MR 8. MR 9. FR 10. FR

fipest  {ipest  {iprst  {1ptst | Score (%)

Anderson, Eric
Brentwood, Leah
Brooks, Matthew
Cline, Charlotte

Del Castillo, Miranda
Duncan, Margan

Evans, Samuel

110

112

114

1 1 1 1 1 1

(6]

1 1} 1 1 80
Waiting
YWaiting
Waiting
Waiting

Waiting

Waiking

Median

&0

When you have finished editing scores for students, click Done €). The students’

scores for the assignment will be shown in the Gradebook. If you didn’t score the
assignment for some students, you'll see “Waiting” in the Gradebook instead of a

score.

Scoring Points-Only Assignments

When you add a points only assignment (see page 85), the assignment itself is not in
AccelTest, and you don’t have a score key. Points-only assignments are assignments
that only require you to award a certain number of points to a student without scoring
specific items. To score these assignments, follow the steps for overriding a score in the

next section.

AccelTest
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Overriding Scores in the Gradebook

By following these steps, you can override the overall score for a student’s assignment

in the Gradebook. You can also follow these steps to score points-only assignments.

1. Click the Gradebook tab and choose your class (see page 81).

2. Double-click the student’s score. (If you're scoring a points-only assignment,
double-click the word Waiting in the row for that student.) When you do this, you'll

see the score in a text box so you can change it @).

¥ AccelTest: Grade 3, Rossetti - Entire School Year
File Edit Assignments Responder Gradshook Classes Reports  Preferences  Window  Help
Assignments | Sessions | Gradebook | Classes
Grade 3, Rossetti w | |l Subjects v Add
Title Engish Quiz 1 Science Quiz 1 Countries of CerMultiplication FarSynonyms, Anko -
Category Liz Cuiz Cuiz Homewark, In Class
Start Date It0}2/=007 10/2 /2007 10j2f2007 10/242007 10}2{2007
Due Date 10/12/2007  10f1202007 1001902007 10/1Z/2007  10/19/2007
Points Possible o 0 6 4
Assigned/Scored E3/4 23f0 23/0 23/0 230
Final
Student: ID_ Status Grade
Anderson, Eric 102 P o & Waiting Waiting Waiting
Brentwood, Leah 104 9 Wiaiting Wwiaiting ‘Waiking ‘Waiting
Brooks, Matthew 106 7 ' aiting Yiaiting \Waiting Waiting
Cline, Charlotte 108 5 “Waiting ‘Waiting Waiting Waiting
Del Castillo, Miranda 110 9 Wiaiting Wwiaiting ‘Waiking ‘Waiting
Duncan, Morgan 112 g ' aiting Q Yiaiting \Waiting Waiting
Evans, Samuel 114 3 Waiting Waiting Waiting Waiting
Gordon, Jonathan 116 3 Wiaiting Wiaiting ‘Waiking ‘Waiting
Median 2 %

3. Type the new score that you want to override the old one. Then, click elsewhere in
the Gradebook. For most assignments (except points-only assignments), the
student's original score will be shown in the upper-left corner of the cell; then, you
will see a/ and the student's override score in the lower-right corner of the cell @.

¥ AccelTest: Grade 3, Rossetti - Entire School Year,
File Edit Assignments Responder Gradshook Classes Reparts Preferences Window Help
Assignments | Sessions | Gradebook | Classes
Grade 3, Rossetti v |l subjects ¥ Add
Title English Quiz 1 Science Quiz 1 Countries of CerMultiplication FacSynonyms, Anta ~
Category Liz wiz Uiz Homework In Class
Start Date ofzf2007 10f2/2007 % 10j2f2007 10fzj2007 10/2/2007
Due Date 0j12/2007  10f12/2007  A00%2007  10/12/2007  10/19/2007
Points Possible o 0 & 4
Assigned/Scored B34 23i0 230 230 Z3/0
Final
Student: 1D Status Grade
Anderson, Eric 102 I Yaiting Waiting Wiaiting
Brentwood, Leah 104 9 i/ aiting Y'aiting Waiting Wiaiting
Brooks, Matthew 106 7 “Waiting Waiting Waiting Wiaiting
Cline, Charlotte 108 5 W aiting Waiting Waiting Waiting
Del Castillo, Miranda 110 9 Wiaiting Wwiaiting ‘Waiting ‘aiting
Duncan, Morgan 112 3 “Waiting ‘Waiting Waiting Waiting
Evans, Samuel 114 8 W/ aiting Yaiting Waiting Wiaiting
iGordon, Jonathan 116 6 i/ aiting Y'aiting Waiting Waiting
Median z B
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Viewing Assignment Scores in the Gradebook

About the Scores and Status Messages in the Gradebook

AccelTest

The Gradebook shows students' scores for each assignment €)) and their overall scores
for the time period you’ve chosen to view @). If you see more than one score in a cell

with a / between the scores @, the Gradebook is showing you the original score and

the overriding score that you entered by double-clicking the cell (see page 98). Median
or mean scores appear at the bottom of the window; you can click the word Mean or
Median to switch between mean or median scores @).

File Edit Assignments

¥ AccelTest: Grade 3, Rossetti - Entire School Year

Responder Gradebook  Classes Reports  Preferences  Window  Help

Assignments | Sessions :G}éaéi‘:wi{; Classes

Grade 3, Rossetti + | |All Subjects v
Title English Quiz 1 Science Quiz 1 Countries of CerMultiplication FacSynonyms, Anko
Category Liz Quiz Quiz Homewark In Class
Start Date 10/2/2007 10/22007 10/2{2007 10/2{2007 10f22007
Due Date 101212007 10f122007 10/19(2007 10/12f2007 10f19/2007
Points Possible 10 10 7 26 14
Assigned/Scored 23/8 231 46]11 23i0 230

Student:

IO Status

Final
Grade:

Brentwood, Leah
Brooks, Matthew
Cline, Charlotte

Del Castillo, Miranda
Duncan, Morgan
Evans, Samuel
Gordon, Jonathan

Hanson, Abigail

Median

104 a8 7 24 13 91 A-

106 7 7 & 23 11 80,6 B-
&

108 5 eg 7 25 12 86,6 B

110 9 7 7 26 14 4 A

112 8 g & 24 13 881 B+
7

114 8 a 7 26 11 a1 A

116 6 g & 24 14 6.6 B

118 8 9 7 23 14 91 A-

8.8 8.7 6.3 21.5 121 857 B

If an assignment has not yet been scored, but it has been assigned to the student, you

will see Waiting if the assignment isn’t due yet, Pending if it hasn’t started yet, or

Overdue if it is past due. Important: Unlike assignments marked Waiting, Overdue
assignments will be scored as a 0.

For homework, you will see Sent if the student has retrieved homework on his or her
Responder, but the student hasn’t finished the homework yet.
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AccelTest
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At the bottom of the Gradebook, you'll see either mean or median scores. If you want
to switch from mean scores to median scores or from median scores to mean, click the
word in the lower-left corner of the Gradebook (@) on the previous page).

To view students’ scores for a different time period, click the
Gradebook menu and choose either Show Entire School

Year or a specific term.

To change how the scores are shown (either in percentages or
points), click the Gradebook menu and choose either Show
Scores as Points or Show Scores as Percentages.

EH@I Classes  Reports  Prel

<

Start Scanning Score Cards, .,

Show Scores as Points
Show Scores as Percentages

Show Entire ar k
Show 1st Term
Show 2nd Term

Showe 3rd Term
Shaw 4th Term
Shiwe Sth Term

To see the scores that students achieved on each item, double-click the assignment
name (@ on the previous page). You will see a table of the items on that assignment
and the students in the class. The table will show the student's score for each item. If

the square for each item is blank, the item hasn’t been scored yet; if you want to start
scoring the assignment for a student, double-click the first item for that student (see
page 94).

¥ Assignment 1: English Quiz 1

File Edit Assignments Responder Gradebook Classes Reports Preferences ‘Window Help

1, MC 2, MC 3 TF 4. TF 5. ¥N B, N 7. NR & NR 9. FR 10, FR o)
Student: ID | fiptst  Jiptst  Jipest  {ipest  fipest  {ipesy  fiptst  Jiptst  Jipest {1 pesh Score (%)
andersan, Eric 102 1 1 1 1 1 1 o o 1 1 90
Brentwood, Leah 104 1 1 1 o 1 1 o o 2 2 90|
EBrooks, Matthew 106 1 1 o 1 1 1 o o 1 1 70
line, Charlotte 108 1 o 1 1 o o o o 1 1 S0
Dl Castillo, Miranda 110 1 1 1 1 1 1 o o z 1 a0
Duncan, Morgan 112 1 1 1 1 1 1 a a 1 1 80|
Evans, Samuel 114 1 1% 1 1 1 1 a a 1 1 80|
Gordon, Jonathan 116 1 o 1 1 1 o o o 1 1 60,
Hanson, Abigail 118 Waiting
Johnson, Myra 120 Waiking
King, Lydia 122 Waiting
Median 1 0.8 0.9 0.9 0.9 0.8 13 11 6.3 e

Notice that there is a column for each item on your assignment. The points per item
and an abbreviation for the item type are at the top of each column. These

abbreviations are used:
« MC: Multiple-choice
* YN: Yes/No

« TF: True/False
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« M: Matching

« R: Ranking

« NR: Numeric-response
« SA: Short answer

« E: Essay

When you've finished viewing the scores for each item, click Done.

How Grades Are Calculated

In the last column of the Gradebook, you’ll see the overall grade for the time period
you're viewing (the entire school year or a specific term).

By default, AccelTest calculates grades by dividing points earned by the points possible
on each assignment. The software then chooses the appropriate letter grade based on
the scale you’ve chosen in the Grading Scale preference.

Term, Semester, and Final Grades

Term grades are derived from the assignment scores. Semester grades are computed
by averaging term grades. Final grades for the year are computed using semester or
trimester grades if there is no final exam. (If there are no semesters in the school year,
only term grades are used.)

For example:

1st Term Grade 81%
2nd Term Grade 75%
3rd Term Grade 82%
4th Term 86%

1st Semester Grade  (81% + 75%) + 2 =78%
2nd Semester Grade (82% + 86%) + 2 = 84%
Final Grade (78% + 84%) + 2 =81%

The Exam preference settings determine how final exam grades are included in the
grade calculation. (See page 143). For example, if final exams are 30% of the term
grade, and a student earned 75% on the exam:

Term Grade 81% x 70 = 56.7%
Final Exam 75% x 30 = 22.5%
Grade (including exam) 56.7% + 22.5% = 79.2%

AccelTest b
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If final exams are 20% of the semester grade, and a student earned 72% on the exam:
Semester Grade 78% x 80 = 62.4%
Final exam 72% X 20 = 14.4%
Grade (including Exam) 62.4% + 14.4% = 76.8%

You may choose different categories, weights, and grading options for each term in the
school year. This gives you the flexibility to change how you compute grades during the
course of the school year.

How AccelTest Preferences Affect Grades

Three AccelTest preferences affect how grades are shown or calculated:

Categories (Category Weights)
Using the Categories preference (see page 143), you can assign a weight to each

assignment category so that some types of assignments have more of an effect on the
student’s grade than others.

If you do this, the software will first calculate the percent correct within each category.
Then, to determine grades, it will calculate a weighted average of the percent correct
within each category.

Exams

Using the Exams preference (see page 143), you can choose to count exams as a
specific percentage of the term, semester, or final grade.

Grading Scale

Using the Grading Scale preference (see page 144), you can choose which grading scale
to use, and you can set the minimum percentage correct required for each grade in the
scale. The available scales are:

« Standard (A+ to F)
 Pass/Fail
« Outstanding/Satisfactory/Unsatisfactory

e 1to10

AccelTest s
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Extra Credit

Two Ways to Choose Extra Credit Assignments

You can use extra credit assignments to allow your students to improve their grades.
There are two ways to do this, and you can choose either method when you add an
assignment to your Gradebook and assign it to students (see page 82):

+ You can select the Extra Credit category, and use this category for all of your extra
credit work. This is the preferred way to handle extra credit if you are using category
weights to compute grades. (See the Categories preference on page 143.)

+ You can check a box to designate an assignment in any category (homework, test, or
quiz) as an extra credit assignment. You may prefer to do this if you are using points
possible to compute grades.

How AccelTest Uses Points Possible with Extra Credit

Assignments designated as Extra Credit contribute to each student’s points earned, but
not to the total points possible so that students can improve their score. See the
example below, where the student earned 5 points out of 0 possible on the extra credit
assignment @)). When you give assignments for Extra Credit, it is possible for students
to earn enough points so they achieve a term or semester grade above 100%. However,
AccelTest limits the grade to 100%.

Homework Chapter 9/10
Quiz Chapter 8/10
Homework Questions  7/10
Homework Chapter 2 10/10
Homework Chapter 3 9/10
O Extra Credit Homework 5/0
Test Chapters 1-4 9/10
Total 57160 = 95%

How Category Weights Work with Extra Credit

Category weights work differently depending on how you designate an assignment
extra credit:

« When you add an assignment in another category to the Gradebook (Homework,
Test, Quiz, etc.) and check the box to make it extra credit, extra credit assignments
improve the percent correct within that category. For example, if you make a
Homework assignment extra credit, this increases the percent correct in the
Homework assignment category for students earning points on that assignment.

« When you choose the Extra Credit category as you add the assignment to the
Gradebook, the assignments in the Extra Credit category are treated like
assignments in any other category. The percent correct on these extra credit
assignments is multiplied by the category weight. However, the Extra Credit

AccelTest .
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category weight is not included when category weights are totaled, so you can assign
points possible on extra credit assignments if you use category weights to calculate
grades.

The weights that you select for the Extra Credit category in the Categories preference
determine how much the extra credit assignments will contribute to term grades. If
you choose a weight of 10 for Extra Credit, and the total of the weights of your other
categories is 100, any student with a perfect score on every assignment would earn a
grade of 110% for the term. However, AccelTest sets a top limit of 100% for the
grade.

The following detailed example shows calculations for grades when using Category
Weights with Extra Credit assignments:

Tests Chapter 1 Test 82/100

Chapter 2 Test 80/100

Chapter 3 Test 78/100
Total 240/300 = 80%
Homework Chapter 1 Homework 30/40

Chapter 2 Homework 20/30

Chapter 3 Homework 40/50
Total 90/120 = 75%
Field Trip Library 8/10

Museum 7/10
Total 15/20 = 75%
Extra Credit Report #1 7/10

Report #2 3/10
Total 10/20 = 50%
Tests 80% correct x 50 weight = 40.0%
Homework 75% correct x 30 weight = 22.5%
Field Trips 75% correct x 20 weight = 15.0%
Extra Credit 50% correct x 10 weight = 5.0%
Total X 100 weight = 82.5%

Without Extra Credit assignments, this student would have a grade of 77.5% for the
term. Note that the Extra Credit category is not included when the category weights are
totaled, making the assignments truly extra credit.

Note: If you check Drop Worst Score in the Categories preference, an Extra Credit
assignment that happens to be the lowest score will not contribute to the grade.

AccelTest h
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Exporting Scores from AccelTest

There are two ways that you can export information about student grades in AccelTest:

= Bothtypesofexport v,y can export one class’s results for one or more assignments using the Export

AP files are tab- . . .
delimited files. In tab- Results feature. The file includes the assignment name, category, and total points as

delimited files, the program well as each student’s name and score. The file is saved in text format; here is an
puts a tab after each piece of example:
information. This format can
be imported by many Names Grade 3 Math, Word Problems
spreadsheet programs. In Class
17

Arnold, Jacob 16

+ You can export detailed scoring data for one assignment using the Export Scoring
Data feature. For each student who has completed this assignment in any class, the
file includes a line for each question on the assignment. Each line includes the
student’s name and ID, the assignment name, the question number, the student’s
answer, the correct answer, the points the student earned for the question, and the
number of points possible. The file is in CSV format, which allows you to easily open
the file in a spreadsheet program.

Follow the steps for the type of export you’d like to do.

Exporting Results from One Class’s Assignments in the Gradebook

By following the steps below, you can export students’ scores from assignments in the
Gradebook. Each student’s overall score for the assignment is exported. (If you want
detailed scoring data on each question, see page 107.)

The text file that is exported is tab-delimited so you can use it in a spreadsheet
program.

1. Click the Gradebook tab and choose your class (see page 81).
2. Choose the assignment(s) for which you want to export results €):

e To select one, click the assignment name at the top of the column.

* To choose more than one, hold down the Ctrl key (Windows) or the 3 key
(Macintosh) as you click the assignment names.

* To choose a group of assignments, click the first name in the group, hold down
the Shift key, and click the last name in the group.

AccelTest e
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ntire School Yeal

File Edit Assignments Responder Gradebook Classes Reports Preferences ‘Window Help
Assignments ” Sessions |§‘Gl’ﬁd3b00____| C\assesl
| rade 3, Rossett v| [ subects o] [LAdd | [LAssion |
A

Title Rounding Numbesf usic Motation CNumber Pattern:Sentence Struch ~|
Category n Class In Class In Class In Class
Start Date 10f25/2007  10/252007  10/30{2007
Due Date 10f25/2007 10f25)2007  10{31j2007  10/31j2007
Points Possible 5 4 17 16
Assigned,/Scored 6 1218 12/0 120

Final
Student: ID_ Status Grade
Arnald, Jacob 113 g 4 ‘Waiting Pending 96.2 A
Brooks, Matthew 114 4 4 Waiting Pending 83.5 B+
Davis, Rebekah 115 4 3 Waiting Pending 76.9 C
Espinosa, Johanna 116 4 4 Waiting Pending 80.8 B- T
Gresne, Nathan 17 3 4 Waiting Pending 80,5 B-
Khang, Bao 118 g 4 ‘Waiting Pending 96.2 A
Ling, Lin ¥ao 119 5 4 Waiting Pending 92,3 A-
Mitchell, D'shon 120 4 4 Waiting Pending 96.2 A

.

Median 4 W 60.8 B- &

3. Click the Gradebook menu and choose Export Results.

Classes Reports  Pref

Assignment Properties. ..
Remove Sssignment

Skart Scanning Score Cards. ..

v Show Scores as Paints
Shaw Scores as Percentages

+ Show Entire School Year
Showe 15t Term
Shiwe 2nd Term
Shiawe 3rd Term
Show th Term

4. Choose the file location and name and save the file:

Windows
computers: Use the
drop-down list at the
top to choose the
drive location. Open
folders if necessary to
choose the correct
location. If you want
to change the name
of the file, click in the
File name field and
edit the name. When
you're ready to save
the file, click Save.

Save in: ‘ @ My Dacuments

> @ @® e E

Y [C)dohe F si-0015€
{;\5 [C3)AdabeStackPhotos 510029 1
My Flecent | |C)AlphaSmart USB = 510031 1
Documents | |25 Arbortext Impart, B accelerat
— () Demo Builder Mavies B8] Alphasm:
l_ [ChePublisher Pro Projects E Alphasme
Deskiop (Chfilelin
[ChMy Captivate Projects
— =] @My Music Beta Corr
(2 my Pictures B changes
My Documents (C3My Projects B CheckHo:
)My Templates B8] Customer
- My viewlsts & Delivering
- (Camy webs Demo Ta
! (ChUpdater B Demo Tal
y Computer
4 | 2
L File name: v [sae |
MyNetwolk | Saveasltype:  [test/plain [) v/ [ cancel |
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e Macintosh

Save

computers: The
default location is

Save As: Addition and Subtraction

shown. If you want

e —

[«]» = |l " [ Exports lacs !
to change that e A —
. f etworl = 4
location, you may SM'”P“: :
. = | oCuments 4 —
need to click the 8- B Drop_info -
e B e
down arrow to see o Pl xports
X . — el Fix —
the file selection B S Cuide s m 5
information. Scroll Desktop Help »
s h

to the left to see a

| A & Applications [
list of available [ Documents ] Late

i . P & Movies |# Library »
dereS., then, CIICk & Music =] MathFacts ...Lib Readme [T
the drive and folder  Pictures e S

where you want to
save the file. If you

B Hide extension

-

New Folder )

| H Folder 2

(Canee)

want to change the

name of the file, click in the text and edit it. When you've chosen the location

and name, click Save.

5. Click OK when the program notifies you that student results have been exported.

Exporting Detailed Scoring Data for One Assignment and Multiple Classes

AccelTest

By following these steps, you can export detailed scoring data from one assignment.
The file includes results from all classes. For each student, the file includes scoring
data for each question on the assignment. The file is in .csv format so that you can
easily open it in a spreadsheet program.

1. Click the Assignments tab in AccelTest.

2. Click the assignment for which you want to export scoring data @).

¥ AccelTest: Grade 3, Rossetti - Entire School Year

Using Correct Praf

Countries of Central America

AccelTest

s
AccelTest

noun References Scare Key

Responder
R r

File  Edit N Responder Gradebook Classes Reports  Preferences Window Help
Assigrmen;  MEW 4
Delete
All subje Impert... Lezignment | ‘ Mew Aszignment | | Mew Score Key
Title Type Presentation Score With Puoinkts Lask Saved Aligned
Countr| AccelTest Printed Scanner 15 10/29/2007 3:21 AM @
Multipli AccelTest Responder Responder 30 10/25/2007 10:29 ...
Readin Scare key Printed Responder 5 10/22/2007 11:39 ...
Figurat AccelTest Printed Scanner 13 10/22{2007 11:30 ...
AccelTest Printed Responder : 2

Responder

Synonyms, Antonyms, Homonyms AccelTest
Simple Equations AccelTest
Short Story Quiz Scare Key
Music Motation Quiz 1 AccelTest
Countries of South America AccelTest
Countries of Europe AccelTest
Figurative language, similes, metaphors AccelTest
Mumber Patterns (Grade 3) AccelTest

Responder Responder 5
Printed Scanner 7
Printed Scanner 7
Responder Responder 14
Printed Responder g
Printed Responder 1
Responder Responder 4
Projected Responder 13
Projected Responder 4
Printed Scanner 13
Printed Scanner 17

10222007 1
10/22£2007 10:24 ...
10/22/2007 10:23 ...
1022{2007 10:23 ..
10/222007 10:23 ...
10/22/2007 10:23 ...
10/22/2007 10:21
10f22{2007 10:2
10/222007 10:2
10/22/2007 10:18 ... -

1i1a
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3. Click the Assignments menu and choose Export Scoring Data @.

4. Choose the file location and name and save the file:

*  Windows
computers: Use the
drop-down list at the
top to choose the
drive location. Open
folders if necessary
to choose the correct
location. If you want
to change the name
of the file, click in the
file name field and
edit the name. When
you're ready to save
the file, click Save.

¢ Macintosh
computers: The
default location is
shown. If you want to
change that location,
you may need to click
the down arrow to
see the file selection
information. Scroll to
the left to see a list of
available drives; then,
click the drive and
folder where you
want to save the file.
If you want to change
the name of the file,
click in the text and

Save As E‘ El

Save in: ‘ 19 Expoits V| & )5 =l
Y [CIMARC Files
:} ) Grade & Math Assignment 1.csv

My Recent )STAR_Reading_Assessment_Detail.csy

Documents

g

My Documents

-

My Computer

File name: M ‘ [ Save ]

My Netvark Save as type: |Acce\Test 3.k Azsignment Scoring Data [ cav] ‘ [ Cahcel ]

Save

Save As: Crade 3 Math, Word Problems B

(a7 ») [Em [ Exports Nl

@ Network 1| = ATL

rP S AT

) secondary BB L

@ En BG 2.5 .

tq Pl d1603data [

@ Tech Desktop (Mac OS 9) L

| AccelTest ... & ¥ Developer L

= 7 Documents [

@: t:s top B prop

2 Applications xpm 2

|y Documents e .

& Movies 18 L:_'f_ Guide -

& Music o| | E# Heln 1

= Dirturar M

gHide extension (" New Folder ) (" Cancel )

edit it. When you've chosen the location and name, click Save.

5. Click OK when the program notifies you that student results have been exported.
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Unassigning Assignments

3=~ When you unassign
E 7. an assignment, it
stays in your
Gradebook unless you
remove it; see page 110.

AccelTest

USING THE GRADEBOOK
Unassigning Assignments

By following these steps, you can unassign assignments for students. If the students
have already completed the assignments, their scores will be lost.

1. View the Gradebook for a class (see page 81).

2. Select the assignment to unassign:

¢ If you want to clear an assignment for all students in the Gradebook, click the

name of the assignment ).

Assignments | Sessions || Gradebook || Classes

¥ Accellest: Grade 6, Rossetti - Entire School Year

File Edit Assignments Responder Gradebook Classes Reports Preferences ‘Window Help

arade 6, Rossetti

~| [alsupiects

v| [add | [[Assion |

Title

Category

Start Date

Due Date

Points Possible
Assigned;Scored

Final
Student: 1D Status Grade
Arnold, Jacob 103
Erooks, Jamal 105
Camacho, Luis 107
Davis, Rebekah 109
Donne, Benjamin 11
Espinosa, Johanna 113
Fuller, Keisha 115
Greene, Nathan 17 Waiting
Median

|

* If you want to clear an assignment for one student, click where the column for
the assignment and the student's row meet @). If you want to clear an
assignment for a few students, hold down the Ctrl key (Windows) or the 3 key
(Macintosh) as you click this location for each student.

¥Z AccelTest: Grade 6, Rossetti - Entire School Year

File Edit Assionments Responder Gradebook Classes Reports Prefersnces Window Help

Assignments | Sessions | Gradetook || Classes

Grads 6, Rossetti

v [l subjects

v| [ | s |

Title Kountries of Cer
Category n Class
Start Date 10/a/2007
Due Date 10)26j2007
Points Possible 7
Assigned/Scored 230
Final
Student: ID_ Status Grade
Arnold, Jacoh 103
Brooks, Jamal 105 waiting
Camachu, Luis 107
Davis, Rebeksh 109 wWaiting
Donne, Benjanin 111 Waiking
Espinosa, Johanna 113 waiting
Fuller, Keisha 115 walting
Greene, Mathan 17 Waiting
Median

|>
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3. Click the Edit menu and choose Clear.
4. The program will ask if you are sure that you want

¥ AccelTest: Grade 6, Rossetti - Entire Schoo

to remove the students' scores, even if the
assignment has not yet been scored. To continue, E

File N[ Assignments Responder Gradebook  Clasg

Classes
|| all subj

click Yes. The assignment will no longer be ||
. . . . . Title
assigned for those students, but it will remain in gta;ﬁm

{ountries of Ce
n Class
10/3/2007
0/z6(2007

7
3o

the Gradebook so you can assign it again later. pue|
Assigned;Scored
Students ID Status
Arnold, Jacob 103

Removing Assignments from the Gradebook

L/ If you want to export
. student scores
before removing an
assignment, see page 105.

AccelTest

By following the steps below, you can remove an AccelTest assignment from a
Gradebook. When you do this, all student scores and assignment information

1. View the Gradebook for a class (see page 81).
2. Click the title of the assignment ).

¥z Accellest: Grade 6, Rossetti - Entire School Year

class
are lost.

File Edit Assignments Responder 3 Classes Reports Preferences  Window Help
Assignments | Sessions ‘Gradabook_ Assignment Properties. .
e | -
|Grade &, Rossatti Start Stanning Score Cards... v| | Add | | Assign |
Export Results. ..
EE:E““_ v Show Scores as Paints &
Start Date Show Scores as Percentages A
Due Date
Points Possible w Show Entire School Year
Assigned/Scored Show 1st Term
Show 2nd Term Final
Student: IO Stat  Show 3rd Term Grade
Arnold, Jacob 103 _ Shows dth Term
Brooks, Jamal 105 Waiting Waiting
Camacho, Luis 107 Weaiting Waiting
Davis, Rebekah 109 Waiting Waiting
Donne, Benjamin 111 YWaiting Waiting
Espinosa, Johanna 113 Waiting Waiting
Fuller, Keisha 115 Waiting Waiting
Greene, Nathan 117 Waiking Waiking
Median |
3. Click the Gradebook menu and choose Remove Assignment @.
4. The program will remind you that student records will be lost. To continue, click
Yes. The assignment will be removed from the Gradebook.
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Sending Notes to Students’ Renaissance Responders

How to Send Notes to Students

AccelTest

Follow the steps below to send notes to students using the Responder. Notes may
remind students of Homework, tell them about grades, provide encouragement, or

provide guidance.

You can only send notes to Responders that have assigned student owners
(see page 14). The program sends the note only to the Responder owned by the
students you selected so that other students won’t see notes that aren’t meant for them.

1. View the Gradebook for a class (see page 81).

¥ AccelTest: Grade 6, Rossetti - Entire School Year

i= 8 Gradebook  Classes Reporks  Preferences  Window Help

File Edit Assignments

Assignments | Sessions | Start Student Paced Session

Start Teacher Paced Session... 0

Grads 6, Rossetti v| ‘ Add | | Assign |

Send Mote ko "Arnold, Jacob”,.’
| Mote History For “Arnold, Jacob”...
Title ations Sentence Struct A
Category In Class
Start Date 1032007
Due Date 10/262007 10/19/2007 10/27(2007
Points Possible 7 8 16
Assigned/Scored 23/0 23/0 23j0

Final
B D Status Grade

03 “Waiting “Waiting Waiting
Brooks, Jamal 105 ‘Waiting Waiting Waiking
Camacha, Luis 107 Waiting Waiting \Waiting
Davis, Rebekah 109 Walting Waiting Waiting
Donne, Benjamin 111 Waiking Waiting Waiting
Espinosa, Johanna 113 Waiting Waiting \Waiting
Fuller, Keisha 115 Waiting Waiting Waiting
Greene, Mathan 117 Waiting Waiting \Waiking
Median 3

2. Choose who will receive the note:

* If you want to send the same note to all students, click the Responder menu

and choose Send Note to All Students ).

* If you want to send a note to one student, click the student's name in the
Gradebook. Then, click the Responder menu and choose Send Note to (the

student’s name).

* If you want to send a note to a few selected students,
hold down the Ctrl key (Windows) or the 3 key
(Macintosh) as you click the student names €. You
can select a group by clicking the first student name
in the group, holding down the Shift key, and clicking
the last student name in the group. Then, click the
Responder menu and choose Send Note to
Selected Students.

Gradebook  Classes  Report:

Start Student Paced Session
Start Teachet Paced Session...

Send Mote to All Students. ..
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Sending Notes to Students’ Renaissance Responders

3. Enter a title for the note and the text (body) of the note. If you don't want to allow
students to delete the note, click in the Locked box @ to check the box. When you
have finished, click Send @). The notes will be sent to the students you chose.

=3

Title: |F\eld Ttip on Friday ‘
Body: Don't Forget to return your permission slips before the field trip
ion Friday!|

ol:‘ Locked 0

After you send a note, you'll see an N in the Status column for the students @. (For
locked notes, you'll see a lock at the lower-right corner of the N.) When the student
has read the note on his or her Responder as described below, the N will

disappear.
¥ AccelTest: Grade 6, Rossetti - Entire School Year
File Edit Assignments Responder Gradebook Classes Reports Preferences ‘Window Help
Assignments | Sessions |§.GF535555K\5| Classes
Grade &, Rossett vl ‘AII Subjects vl Add Assign
Title Countries of CerSimple EquationsSentence Struck ~
Category n Class In Class InClass
Start Date L0j3/2007 10f3f2007 10432007
Due Date 10/26/2007 10/15/2007 10272007
Points Possible o 8 16
Assigned,/Scored Hefz 230 230
Final
Student: 1D Status Grade
Arnald, Jacob 103 Ky Waiting Waiting Waiting
Brooks, Jamal 105 Waiting Waiting Waiting
Camacha, Luis 107 N Waiting Waiting Walting
Davis, Rebekah 108 N Waiting Waiting Waiting
Donne, Benjamin 111 N Waiting Waiting Walking
Espinosa, Johanna 113 N Wiaiting Waiting Waiking
Fuller, Keisha 115 N Waiting Waiting “Waiting
areene, Mathan 117 N Waiting Waiting ‘Waiting
Median [% e

Accel Test i
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How Students Get and Read Notes on Their Responders

Students follow these steps to view notes from their teachers on the Responder.
Students can only view their notes on the Responders they own.

If the Responder isn't already on, press the On/Off button.

The student must enter his/her Personal Identification Number (PIN) and press
Enter. If you haven't changed it, the PIN is 1212.

On the menu, the student must press WV to scroll down to Synchronize and press
Select. When synchronization is finished, the Responder will show how many new
homework assignments and notes were downloaded and how many files were
submitted from the Responder.

4. The student can press any key to continue.

In the menu, the student must press A to scroll up to Notes and then press
Select. The Notes screen will list the titles of the notes the student has so far.

To view a note, the student can use the arrow keys to scroll to it; then, press
Select. The note will appear on the student's screen.

After reading the note, the student must press Menu to go back to the main screen.

If the note is not locked, the Responder will ask if the student wants to keep it. The
student must then press either yes True to keep it or no False to delete it. Then,
the student must press Select.

How Teachers View the Note History for a Student, Change Notes, and Delete

Notes

3=~ Youcanonlychoose
“AP?: one student because

you can only view one
student’s note history at a
time.

AccelTest

Follow these steps to view a history of the notes that have been sent to a student:

1.

In AccelTest, view the Gradebook for a class (see page 81).

2. Click the name of one student .

%2 AccelTest: Grade 6, Rossetti - Entire School Year

File Edit Assignments

=8 Gradebook Classes Reports Preferences ‘Window  Help

Assignments |[ Sessions Start Student Paced Session
Start Teacher Paced Session...
Grade &, Rossett] Send Note ko All Students. .. = Add Azsign

Send Nate ko "Camacho, Lui
Title tionsSentence Struck had
Category InClass
Start Date 10f3/2007
Due Date L10f26/2007  10f19/2007  10{27/2007
Points Possible o g 16
Assigned,/Scored Heiz b1 230

Final

Student: D Status Grade
Arnold, Jacob 103 Ky Waiting Waiting ‘Waiting
Brooks, Jamal 105 Waiting Waiting Waiting

o7 Waiting Waiting YWeaiting
Davis, Rebekah 108 N Waiting Waiting Waiting
Donne, Benjamin 111 N Waiting Waiting Walking
Espinosa, Johanna 113 N Wiaiting Waiting Waiking
Fuller, Keisha 115 N Waiting Waiting “Waiting
areene, Mathan 117 N Waiting Waiting ‘Waiting
Median
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- Students don’t see

:@: new notes or
changed notes right

away; they have to

synchronize first. See

page 113.

AccelTest

USING THE GRADEBOOK

Sending Notes to Students’ Renaissance Responders

3. Click the Responder menu and choose Note History for (the student's name)
(@ on the previous page). The Note History will show you the notes you've sent to
this student so far.

©

ﬁ"' Note History for Camacho, Luis

Title G

{ochool Fundraiser starts Tuesda

Lockedo Statuse Status Date
i -

Sent 10J412007

F I
¢ -
H I

Great waork on your essay!
Turn in reading logs Friday
Field Trip on Friday

)

Mo
Mo

Confirmed
Confirmed
Confirmed

10/4/2007
10/4/2007
1042007 [%

Close

You can re-sort the list by clicking
one of the column headings. The
dark column heading shows you
how the list is sorted. In this
example, the list is sorted by the
date when the status changed.
You could click the Title heading
to sort the list by note title.

Locked notes can’t be deleted by
students.

In the status, “Sent” means
you've sent the note, but you
don’t have confirmation that the
student read it. “Confirmed”
means the student has seen the
note on the Responder. “Deleted”
means you have deleted the note
in the Note History; it does not
mean the student has deleted the
note. You may have deleted the
note before or after the student
saw it.

@ Click New if you want to send a
new note to the student.

© I you want to change a note,
click the note first in the list; then,
click Edit. Make your changes
and click Send. When you
change a note, the note will be
sent again, and it will appear
more than once in the note
history. The original note will
have the status “Deleted.”

@ To resend a note without
changing it, click the note in the
list and click Resend. Since you
are re-sending the same note, it
won'’t appear more than once in
the note history.

0 To delete a note, click the note in
the list and click Delete.

4. When you have finished viewing the note history, click Close.
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USING SESSIONS

What Are Sessions?

In the AccelTest software, the Sessions tab ) lets you view and start sessions.
Sessions help teachers monitor in-class student work that is done with the Responder.

¥ AccelTest: Grade 6, Rossetti - Entire School Year
File Edit Assignments Responder Gradebook Classes Reports  Preferences  Window Help %

vy The Sessions tab
. does not show
AccelScan Scanning
sessions. For more about
AccelScan scoring, see
page 92.

-
»

Assignments ;'gé;;iaa;‘ Gradebook | Classes

Grade 6, Rossetti v

Title Type Last Submission

Reading Quiz 10/ Teacher Paced - Scored 10/4§2007 9:42 AM
Sentence Struckure Student Paced 10/4/2007 &:50 AM
Simple Equations Student Paced 10/4§2007 8:46 AM

113

There are two types of sessions:

¢ Student-paced sessions: When you start a student-paced session, students can
work on any of the Responder assignments that are assigned to them in the
Gradebook except Homework, which is done separately. In a student-paced session,
students don't need to wait for the teacher to ask a question; they can answer the
questions that are sent to them on the Responder or that they see on a printed copy
of the assignment. The AccelTest software automatically scores the student’s
submitted responses. During a session, teachers can see which students are working
on assignments and how many questions they have answered so far.

+ Teacher-paced sessions: Use teacher-paced sessions for work that you want your
students to do together in class. Students must wait until teachers ask and send each
question. The assignments used in teacher-paced sessions shouldn't be
added to the Gradebook beforehand; AccelTest will add them after you finish
the session, and it will automatically score the students’ responses. During a session,
teachers may see which students have responded to each question and how many
have answered the questions correctly.

AccelTest e
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Using the Teacher-Paced Session

Use teacher-paced sessions when you want students to use their Responders to
complete the same assignment at the same time in class.

Do not add this assignment to the Gradebook first. Assignments that you use
in teacher-paced sessions will be added to the Gradebook as you complete each
session. (If you do more than one session for different students, the assignment will be
added to the Gradebook once for each session.)

Follow these steps to use a teacher-paced session for in-class work:

1. In AccelTest, click the Sessions tab Q

¥ AccelTest: Grade 6, Rossetti - Entire School Year

File Edit Assignments Responder Gradebook Classes Reports Preferences Window  Help %

< Gradebook | Classes

Grade 6, Rossetti w o

Assignments

Title Type Lask Submission

Reading Quiz 10/4 Teacher Paced - Scored 10/4j2007 9:42 AM
Sentence Structure Student Paced 10/4j2007 8:50 AM
Simple Equations Student Paced 10/4§2007 G:46 AM

143

2. Choose your class from the drop-down list @.

3. Click the Responder menu and choose Start Teacher- Gradebook  Classes  Report
Paced Session. The Responder Session Wizard will i
start.

4. Click one of the options to choose the type of assignment;
then, click Next. Then, follow the instructions for the type Delete Session
of assignment you chose.

¢ Projection assignments are those that you chose to present with a projector
when you created the assignments. See page 117 to continue if you chose a
projection assignment.

* Existing assignments are other assignments you've created in AccelTest. If you
chose an existing assignment, see page 120 to continue.

¢ Verbal questions are for in-class work that you want to do without creating an
AccelTest assignment. If you chose verbal questions, see page 123 to
continue.

e PowerPoint slides are an option on Windows computers only. If you chose
PowerPoint slides, see page 126 to continue.

AccelTest e
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Starting a Session for Projected Assignments

5. Click the assignment that you want to use in this session @. (If necessary, you can

choose a subject from the drop-down list @) to make an assignment easier to find.)
Then, click Next.

| ] Responder Session Wizard

Select Assignment

[l sutgects o v
Title Paints Last Saved
Iusic Maotation Cuiz 1 91182007 11:536 AM
L ounding Mumbers 215 il
Sonnet Forms o

6. Next, choose whether
you want the
assignment to be

© Responder Session Wizard

Select Scoring Details

Will this assignment be scored?

scored.
OVes
If you choose No, you o
o
can check the first box
GD Allow anonymous access

@ if you want to allow
an anonymous login,
which means students
don’t need to identify
themselves to
participate. You can
check the second box
@ if you want to use this

session for a survey, voting, or polling instead of an assignment; if you check this
box, the questions have no correct answer.

oD Run as a survey/pallfvoting

When you're ready to continue, click Next.

Accel Test "



3=~ You can add

PP assignment
categories using the

Categories preference; see

page 143.

AccelTest

10.

1.

12

USING SESSIONS
Using the Teacher-Paced Session

If you chose to score
the assignment, the
next screen will ask you

Enter the details For vour assignment.
to enter the assignment s
details. Click the
Category drop-down
list @ to choose

| ] Responder Session Wizard

Enter Assignment Details

whether the session is Colecerst
for in-class Work’ a test, 0 [ assignment is extra credit
a quiz, or extra credit. [ assignment is an exam

You can also check the
boxes provided @) to
designate an
assignment as an exam

or extra credit. (For more on this, see page 103.) When you’re ready to continue,
click Next.

Read the Summary to make sure it lists the options you want; then, click Done.

9. The session window will open. Tell your students to turn on their Responders. If the

Responders are owned by the students and the assignment will be scored, they'll
also need to enter their Personal Identification Numbers (PINs).

Once the Responders are on and the students see the menu, the students should
press Select to choose Join Session. If necessary, the student should choose the
correct Receiver or choose to stay connected to the Receiver. If the Responders
are not owned, and you didn’t choose anonymous access, the student will be
asked to enter the student ID that is shown in the Gradebook.

The Responders will tell students to wait until you (the teacher) tell them to press
Enter. Click Send Question in the Teacher-Paced Session window to show the
first question.

Tell your students to press Enter on their Responders to start the assignment.
When they have read the question, they can press a response on their Responders
and then press Enter.
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13. Wait for your students to answer the question. When you're ready to go on, click
Stop Accepting Responses ) in the session window.

[E] Per:
[D] Cheice

14. Repeat steps 11-13 for each question on the assignment.

15. Click Done after you've accepted the responses for the last question. Then, click
Yes to confirm that you want to end the session.

You'll see the session that you've just completed in the list on the Sessions tab. In
your Gradebook, you'll see that the assignment has been added if you chose to
score the assignment, and the students' scores are shown.

16. Tell your students to press Enter one more time to finish the assignment.
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Starting a Session for Existing Assignments

5. Click the assignment
that you want to use in
this session @. (If
necessary, you can
choose a subject from
the drop-down list @) to
make an assignment
easier to find.) Then,
click Next.

| Responder Session Wizard

Select Assignment

All Subjects ]

Titl: Puirits Last Saved
[Music Matati

6. Next, choose whether
you want the
assignment to be

¥ Responder Session Wizard

Select Scoring Details

will this assignment be scored?

scored.
O Wes
If you choose No, you o
can check the first box
GD Allows anonymous access

© if you want to allow
an anonymous login,
which means students
don’t need to identify
themselves to
participate. You can
check the second box
@ if you want to use
this session for a survey, voting, or polling instead of an assignment; if you check
this box, the questions have no correct answer.

°D Run as a surveypollivoting

When you're ready to continue, click Next.
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10.

1.

12

USING SESSIONS
Using the Teacher-Paced Session

If you chose to score
the assignment, the
next screen will ask you

Enter the details For vour assignment.
to enter the assignment s
details. Click the
Category drop-down
list @ to choose

| ] Responder Session Wizard

Enter Assignment Details

whether the session is Colecerst
for in-class Work’ a test, [ assignment is extra credit
a quiz, or extra credit. [ assignment is an exam

You can also check the
boxes provided @) to
designate an
assignment as an exam
or extra credit. (For more on this, see page 103.) When you’re ready to continue,
click Next.

Read the Summary to make sure it lists the options you want; then, click Done.

9. The session window will open. Tell your students to turn on their Responders. If the

Responders are owned by the students and the assignment will be scored, they'll
also need to enter their Personal Identification Numbers (PINs).

Once the Responders are on and the students see the menu, the students should
press Select to choose Join Session. If necessary, the student should choose the
correct Receiver or choose to stay connected to the Receiver. If the Responders
are not owned, and you didn’t choose anonymous access, the student will be
asked to enter the student ID that is shown in the Gradebook. As students join the
session (and enter their IDs if necessary), you’'ll see them listed on the left side of
the session window (see () on the next page).

The Responders will tell students to wait until you (the teacher) tell them to press
Enter. Click Send Question in the Teacher-Paced Session window to show the
first question.

Tell your students to press Enter on their Responders to start the assignment.
When they have read the question, they can press a response on their Responders
and then press Enter.
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13. Wait for your students to answer the question. When you're ready to go on, click
Stop Accepting Responses @ in the session window. (Notice the viewing
options you have during the session; they are described below.)

¥2 Teacher Paced Session

Current Question 3 of 5

(1]

Stop Accepting Responses

Points
i

Mame State
Arnald, Jacob

Brooks, Matthew

Davis, Rebekah ®
Espinosa, Johanna

Greene, Nathan
Khang, Bao

L X&<Ks

1
ik
o
a
1

Tokal Questions
= 1, Round 84 ko the nearest ken.

I+ 4
= 2. Round 438 to the nearest hundred.

o

3. Round 9,551 to the nearest thousand,

WO e e W

[

Current Question (Multiple Choice), 3 of 3

a o

A B

L D

AccelTest

@ Click Send Question to send a
new question to the students.
Press Stop Accepting
Responses when the time is up
for this question and you want to
go on to the next question.

@ Click + next to a question to see
the percentage of students who
chose each answer. If you chose
to score the assignment, the
correct answer is green.

0 If the assignment is being
scored, use the bar next to each
question to see how many
students chose the correct
answer (green), how many chose
incorrect answers (red), and how
many didn’t answer the question
(yellow).

0 For the current question, use the
graph to see how many students
have chosen each answer and
how many haven’t chosen an
answer.

@ Use the list on the left to see
which students have answered
the current question. If you chose
to allow anonymous access, you
will see numbers instead of
names. If you chose to score the
assignment, you will see a check
mark for correct answers and an
X for incorrect ones.
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14. Repeat steps 11-13 for each question on the assignment.

15. Click Done after you've accepted the responses for the last question. Then, click

Yes to confirm that you want to end the session.

You'll see the session that you've just completed in the list on the Sessions tab. In
your Gradebook, you'll see that the assignment has been added if you chose to
score the assignment, and the students' scores are shown.

Starting a Session for Verbal Questions

AccelTest

5. Choose whether you

want the assignment to
be scored.

If you choose No, you
can check the first box
© if you want to allow
an anonymous login,
which means students
don’t need to identify
themselves to
participate. You can
check the second box
@) if you want to use
this session for a

¥2 Responder Session Wizard

Select Scoring Details

will this assignment be scored?
Cives

[O1T

G [ allovs anonymous access
0 [CJRun as a survey polljvoting

Cancel

16. Tell your students to press Enter one more time to finish the assignment.

survey, voting, or polling instead of an assignment; if you check this box, the
questions have no correct answer.

When you're ready to continue, click Next.
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10.

1.
12.

If you chose to score the
assignment, the next
screen will ask you to
enter the assignment
details. Enter the title,
choose a subject, and
enter the number of
points to award for each
item. Click the
Category drop-down list
to choose whether the
session is for in-class
work, a test, a quiz, or

USING SESSIONS

Using the Teacher-Paced Session

¥ Responder Session Wizard

Enter Assignment Details

Enter the details for your assignment.

Title:

Subject:

Paints Per Ttem:

Category:

Cancel

Reading Quiz 4

English

sl

Quiz

|:| Assignment is extra credit

[ Assignmert: is an exam

extra credit. You can

also check the boxes provided to designate an assignment as an exam or extra
credit. (For more on this, see page 103.) When you’re ready to continue, click

Next.

Read the Summary to make sure it lists the options you want; then, click Done.

8. The session window will open. Tell your students to turn on their Responders. If the

Responders are owned by the students and the assignment will be scored, they'll
also need to enter their Personal Identification Numbers (PINs).

Once the Responders are on and the students see the menu, the students should
press Select to choose Join Session. If necessary, the student should choose the
correct Receiver or choose to stay connected to the Receiver. If the Responders
are not owned, and you didn’t choose anonymous access, the student will be
asked to enter the student ID that is shown in the Gradebook. As students join the
session (and enter their IDs if necessary), you’ll see them listed on the left side of
the session window @. The Responders will tell students to wait until you (the

teacher) tell them to press

Enter.

Click the type of question that you want in the top-right portion of the session

window:

e ABC is multiple-choice
e TF is true/false

* YNisyes/no

e 123 is numeric response

Click or type the correct response.

Tell your students to press Enter on their Responders to start the assignment.
When they have read the question, they can press a response on their Responders

and then press Enter.
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13. Wait for your students to answer the question. When you're ready to go on, click
Stop Accepting Responses @ in the session window. (Notice the viewing
options you have during the session; they are described below.)

¥ Teacher Paced Session

DAG # Oc Oo O o[

Stop Accepting Responses ]

Mame State
Arnald, Jacob
Brooks, Matthew
Davis, Rebekah
Espinosa, Johanna

Responded
Responded
Responded

Greene, Nathan

Khang, Bao Responded

Points | Tokal

Questions
= 1, Mulkiple Chaice

£ 1
= 2, Mulkiple Choice
5 1

= 3, Mulkiple Choice
3
= 4. TruefFalse

» I O

=) 5. Yes/Mo

I S
(= &, Mumetic Response
G 5 1

7. Multiple Choice

Current Question (Multiple Choice), 7 of 7
13

2
: I ’ :

0
A B [ o] E

G For multiple-choice questions,

o If the assignment is being

check the correct answer(s). For
true/false or yes/no questions,
click the correct answer. For
numeric-response questions,
type the correct number.

Click Stop Accepting
Responses when the time is up
for this question and you want to
go on to the next question.

Click + next to a question to see
the percentage of students who
chose each answer. If you chose
to score the assignment, the
correct answer is green.

scored, use the bar next to each
question to see how many
students chose the correct
answer (green), how many chose
incorrect answers (red), and how
many didn’t answer the question
(yellow).

For the current question, use the
graph to see how many students
have chosen each answer and
how many haven’t chosen an
answer.

Use the list on the left to see
which students have responded.
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14. Repeat steps 10-13 for each question on the assignment.

15. Click Done after you've accepted the responses for the last question. Then, click
Yes to confirm that you want to end the session.

You'll see the session that you've just completed in the list on the Sessions tab. In
your Gradebook, you'll see that the assignment has been added if you chose to
score the assignment, and the students' scores are shown.

16. Tell your students to press Enter one more time to finish the assignment.

Starting a Session for PowerPoint Slides (Windows Only)

5. Click Select @, and use the drop-down list at the top of the window @) to choose
the drive where you can find the file. When you've found the file, click it once; then,
click Open. Click Next to continue.

Select PowerPoint File

Select PowerPaint File

Select a PowerPoint file

Lock in [ B9 AcoslTest 0 9 oF e
LY E@PPPres for Acceltest Mult, ppt
Lg:} |EF|PPPres For Acceltest.ppt

My Fecent
Documents

—

=

[=]

ekl

&

Cancel

X

My Documents

%‘;

My Computer

File name: Il ~ ‘ [ Open ]

My Network | Files of type: | PowerPoint Files [ ppt) v [ Caneel ]

6. When the program asks you whether to use an existing assignment or verbal
questions, click a choice and click Next.

If you chose to use an existing assignment, see page 127.

If you chose to use verbal questions, see page 130.
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PowerPoint Sessions with an Existing Assignment

7. Click the assignment
that you want to use in
this session @. (If
necessary, you can
choose a subject from
the drop-down list @ to
make an assignment
easier to find.) Then,
click Next.

8. Next, choose whether

you want the
assignment to be
scored.

If you choose No, you
can check the first box
© if you want to allow
an anonymous login,
which means students
don’t need to identify
themselves to
participate. You can
check the second box
@ if you want to use

¥ Responder Session Wizard

Select Assignment

Al Subjects G Ev3

Title
Music Motation OQuiz 1

Sonnet Farms

Cancel

USING SESSIONS
Using the Teacher-Paced Session

Last Saved

91572007 11:35 AM
9 i
182007 11:49 AM

¥ Responder Session Wizard

Select Scoring Details

will this assignment be scored?
@ Wes
O Mo

0
o

Cancel

this session for a survey, voting, or polling instead of an assignment; if you check
this box, the questions have no correct answer.

When you're ready to continue, click Next.

9. If you chose to score

the assignment, the
next screen will ask you
to enter the assignment
details. Click the
Category drop-down
list @ to choose
whether the session is
for in-class work, a test,
a quiz, or extra credit.
You can also check the
boxes provided @ to
designate an
assignment as an exam

¥ Responder Session Wizard

Enter Assignment Details

Enter the details For your assignment.

Category:
D Assignment is extra credit

D Assignment is an exam

Cancel

or extra credit. (For more on this, see page 103.) When you’re ready to continue,

click Next.
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10.
1.

12.

13.

14.

15.

USING SESSIONS
Using the Teacher-Paced Session

Read the Summary to make sure it lists the options you want; then, click Done.

The session window will open; the window will show the first slide in your
PowerPoint presentation. Tell your students to turn on their Responders. If the
Responders are owned by the students, they'll also need to enter their Personal
Identification Numbers (PINs).

Once the Responders are on and the students see the menu, the students should
press Select to choose Join Session. If necessary, the student should choose the
correct Receiver or choose to stay connected to the Receiver. If the Responders
are not owned, and you didn’t choose anonymous access, the student will be
asked to enter the student ID that is shown in the Gradebook.

The Responders will tell students to wait until you (the teacher) tell them to press
Enter. Click Send Question in the Teacher-Paced Session window to show the
first question.

Tell your students to press Enter on their Responders to start the assignment.
When they have read the question, they can press a response on their Responders
and then press Enter.

Wait for your students to answer the question. When you're ready to go on, click
Stop Accepting Responses @ in the session window. (Notice the viewing
options you have during the session; they are described on the next page.)
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1 Micraseft PowerPaint - [PowerPoint Slide Show - [PPPres for Acceltest Mult.ppt]:2] EEE

i) Gl Bt frowss ordow e

L (2 R} Favortes = | Go+ CibheniTert 3.0 DoxsiPPPress hor Aceebesd Ml ol

a. 44
b. 15
c. 7

S DERE| | EE

-8 x

o 11 x4=

: [ i Mltiplcation Guiz it 2 of 15

IIIIEE@

@ Click Send Question to send a new question to
the students. Click Stop Accepting Responses
when the time is up for this question and you
want to go on to the next question.

@ One slide from the PowerPoint presentation is
shown.

m[ Provieus skt | [ metsde |

@ These squares show how many of the connected
students have answered the question.

@ Click Next Slide or Previous Slide to go to
another slide.

16. Repeat steps 13—15 for each question on the assignment.

17. Click Done after you’ve accepted the responses for the last question. Then, click
Yes to confirm that you want to end the session.

You'll see the session that you've just completed in the list on the Sessions tab. In
your Gradebook, you'll see that the assignment has been added if you chose to
score the assignment, and the students' scores are shown.

18. Tell your students to press Enter one more time to finish the assignment.

AccelTest
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PowerPoint Sessions with Verbal Questions

7. Choose whether you
want the assignment to
be scored.

If you choose No, you
can check the first box
© if you want to allow
an anonymous login,
which means students
don’t need to identify
themselves to
participate. You can
check the second box
@ if you want to use
this session for a

USING SESSIONS

Using the Teacher-Paced Session

¥2 Responder Session Wizard

Select Scoring Details

will this assignment be scored?

(Eives
O Mo

el
[FJ

Cancel

survey, voting, or polling instead of an assignment; if you check this box, the
questions have no correct answer.

When you're ready to continue, click Next.

8. If you chose to score the
assignment, the next
screen will ask you to
enter the assignment
details. Enter the title,
choose a subject, and
enter the number of
points to award for each
item. Click the
Category drop-down list
to choose whether the
session is for in-class
work, a test, a quiz, or
extra credit. You can

Cance

Title:
Subject:

Painks Per [kem:

Category:

| 2] Responder Session Wizard

Enker Assignment Dekails

Enter the details for your assignment.

Reading Quiz 4

English

El

Quiz

D Assignment is extra credit

D Assignment is an exam

also check the boxes provided to designate an assignment as an exam or extra
credit. (For more on this, see page 103.) When you’re ready to continue, click

Next.

9. Read the Summary to make sure it lists the options you want; then, click Done.

10. The session window will open. Tell your students to turn on their Responders. If the
Responders are owned by the students and the assignment will be scored, they'll
also need to enter their Personal Identification Numbers (PINSs).

11. Once the Responders are on and the students see the menu, the students should
press Select to choose Join Session. If necessary, the student should choose the
correct Receiver or choose to stay connected to the Receiver. If the Responders
are not owned, and you didn’t choose anonymous access, the student will be
asked to enter the student ID that is shown in the Gradebook. The Responders will
tell students to wait until you (the teacher) tell them to press Enter.
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12. Click the type of question you want in the top right portion of the session window:
e ABC is multiple-choice
e TF is true/false
* YNisyes/no
e 123 is numeric response
13. Click or type the correct response.

14. Tell your students to press Enter on their Responders to start the assignment.
When they have read the question, they can press a response on their Responders
and then press Enter.

15. Wait for your students to answer the question. When you're ready to go on, click

Stop Accepting Responses @ in the session window. (Notice the viewing
options you have during the session; they are described below.)

g B x|

i) e Ede frowss Wndow ek —&| x|

& 3 Fovorkes | Gow CilhceelTist 3.0 DocslPPPres for Acoebest oot L DEBER mm

Where was Mary most of the
time?
a. College
b. Home with Ma and Pa 0

c. Living in town

[Coeee | i Bk iz 4 o 0[ Preveusside | [ measde |

””Ccn T o m 2 m (m 07&, n

0 For multiple-choice questions, check the correct ﬂ These squares show how many of the connected
answer(s). For true/false or yes/no questions, click the students have answered the question.
cr:)rrect answer. For numeric-response questions, type @ Click Stop Accepting Responses when the time is up
the correct number. for this question and you want to go on to the next

@ The window shows one slide from your presentation. question.

@ Click Next Slide or Previous Slide to go to another slide.
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16. Repeat steps 12—-15 for each question on the assignment.

17. Click Done after you've accepted the responses for the last question. Then, click
Yes to confirm that you want to end the session.

You'll see the session that you've just completed in the list on the Sessions tab. In
your Gradebook, you'll see that the assignment has been added if you chose to
score the assignment, and the students' scores are shown.

18. Tell your students to press Enter one more time to finish the assignment.

Using the Student-Paced Sessions

Student-paced sessions allow students to work on anything that has been assigned to
them in the class Gradebook except for Homework. Students can complete these
assignments without needing the teacher to lead the session or send the questions one

by one.
ts_ Students don’t need  Follow these steps to start a student-paced sessions so students can use the Responder
“\B2: to own their to complete assignments:
Responders to
participate in a student- 1. In AccelTest, click the Responder menu and choose Start Gradebook Classes Report
paced session. If they don’t Student Paced Session. The Responder Session -'
own their Responders, Manager window will open.

students will be asked to enter .
the ID numbers shown in the 2. The student must start the Responder by pressing the

Gradebook. If they do own On/Off button. Delete Sossion

their Responders, the 3. Ifthe student owns the Responder, the Responder will ask
Responder will remember the

student’s ID, and the student the student to enter his or her Personal Identification Number (PIN). The student
won't have to enter it again. must enter the PIN and press Enter. (The default PIN for each student is 1212 if
you have not changed the PIN.)

4. In the Responder menu, Join Session is highlighted; the student must press the
Select button. If necessary, the student must choose a Receiver or confirm that the
Responder should stay connected to the selected Receiver.

5. If the student does not own the Responder, it will ask the student to enter his or her
ID. If students don’t have their IDs, you can find them in the Gradebook.

6. If the student only has one non-Homework assignment available in the Gradebook,
the Responder will ask if the student is ready to work on the assignment. The
student should press the yes (True) button and then press Enter.

If the student has more than one non-Homework assignment in the Gradebook, the
Responder will ask the student to choose the assignment to work on. The student
must press the letter for an assignment and press Enter.

7. The Responder will show the student the questions in the assignment, one by one.
The student must choose or enter the answer to each question and then press
Enter. If the assignment has short answer or essay questions, the student must
answer those questions on paper.

If the student wants to go to a specific question, he or she can press Select, enter
the question number, and press Enter.
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8. After the student answers the last question, the Responder will ask if the student is
ready to submit the work. If so, the student must press yes (True) and then press
Enter. If not, the student must press no (False) and press Enter, and the
Responder will show each question again so the student can change his or her
answers.

9. After the student completes the assignment, if you’ve chosen to turn on student
feedback, the Responder will show the student his or her score in points and
percentage; the student can press any key.

10. The Responder will show Session Complete after the student finishes the
assignment. The Responder will return to the main menu, and the student can
repeat steps 4—8 to complete other assignments.

11. The teacher can see which students are connected in the Responder Session
Manager window.

As students choose and work on assignments, the window will show the teacher
which assignment each student is working on, the question number the student is
viewing, the number of items on the assignment, and the number the student has
completed.

| 2] Responder Session Manager.

Service Part: Connected

Student Assignment Current [ Completed | Total
iArnald, Jacob Grade 3 Math, Word Problems 302117
Brooks, Matthew Grade 3 Math, Word Problems 21117
Davis, Rebekah Grade 3 Math, Word Problems 21117
Espinosa, Johanna (Grade 3 Math, Word Problems 4/3)17
Greene, Mathan Grade 3 Math, Word Problems 3217
khang, Bao Grade 3 Math, Word Problems 31217

12. When students have finished their work (or when time is up), the teacher can end
the session by clicking the Responder menu and choosing End Student Paced
Session.
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Viewing Information on Past Sessions

The Sessions tab in AccelTest lists the teacher-paced and student-paced sessions that
you have completed. You can see more information about a session by double-clicking
it in the list.

For teacher-paced sessions, you will see information about the students who
completed a specific assignment.

B Rounding Numbers, $12172007 9:17 AM - Teacher Paced - Scored
Fle Pl Avkpeents Beponde Gadbosk Omom fegerds [referenees Weddem Help
Dene | urvent Question (Muktie Cheis), 30 5 o = Previeus et >

e Statn Ports | Qusstion:

REEERE 5 1 | B 1 hound 2 b0 the nearest ton.

ehvscn, Myra G o 1|2 P BLB by e et bk
3. Round 2,255 to the nearest thousend,
o: "

[ X
0
1

B e 2,
4. o 8,763 10 1 et burched. 9
=5

Fiured 553 b ke nesrest ten

1

’
0 B

G Click Next > or < Previous to go to another Q For the current question, use the graph to
question, or click the question. see how many students have chosen each

Q If the assignment was scored, use the bar answer and how many didn’t choose an
next to each question to see how many answer.
students chose the correct answer (green), G Use the list on the left to see which students
how many chose incorrect answers (red), have answered the current question. If you
and how many didn’'t answer the question chose to allow anonymous access, you will
(yellow). see numbers instead of names. If you chose

to score the assignment, you will see a
check mark for correct answers and an X for
incorrect ones.

@ Click + next to the color bar below a question
to see the percentage of students who chose
each answer. If you chose to score the
assignment, the correct answer is green.
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For student sessions, the window shows students’ points and which students have

worked on the assignment.

¥Z Sentence Structure, 10/4/2007 B:50 AM - Student Paced

Fle Edt Assignments Responder Gradsbook Classes Reports Freferences Window Hslp

Current Question (Multiple Choice), 15 of 16

Q@ e ) [ |

HName

Arnold, Jacob
Brooks, Jamal
Camache, Luis
Davis, Rebekah
Dorine, Benjamin
Espinosa, Johanna
Fuller, Keisha
Greens, Nathan
Jackson, Cody
Khang, Bao
Knutson, Jessica
Ling, Lin Yao
Martin, Austin
Ming, Li
o'Connor, Nicols
Fagel, Danislle
Paul, Lukas
Fyant, Jermaine
Richmond, Tyrone
Ryan, Ashley
Smith, Oliva
White, Bianca

Wiliams, Tansisha

: — O

0% The trap-door spider lives in an underground nest topped with 5 hinged lid.

0% The Grevy's Zebra has an interesting striping pattern, with thick black stripes separated by more narrow white ones.
20%  The common buzzard can be found throughout Europe and central Asia to Siberia and Japan.
80%  Moose prefer areas that do not get too hot, but they have adapted to both wet and dry climates.

State Paints | | Questions
X afl @
= 10, wrhich of the following is a complex senitence?
o v i @
= 11, which of the following is a complex seritence?
v 1 ]
= 12, which of the follawing is a compound sentence?
v i m
= 13, which of the follawing is a compound sentence?
wiaiting o 3
=]
) 1| | = 14, which of the following is a compound sentence?
@
Wiaiting 0| | = 15, which of the Following is a compound sentence?
=
wiaiting 0 m
: B
wiaiting =
wiaiting - 2
= 16, which of the follawing is a compound sentence?
waiting 0 =]
Waiting EAN Current Question (Multiple Choice), 15 of 16
waiting o I 4
wiaiting 0
wiaiting 0
wiaiting ol |z
wiaiting 0
wiaiting 0
wiaiting o |2
wiaiting 0
wiaiting 0
wiaiting ol |1
wiaiting 0
0
o
A

c o

Click Next > or < Previous to go to
another question, or click the question.

If the assignment was scored, use the bar
next to each question to see how many
students chose the correct answer (green),
how many chose incorrect answers (red),
and how many didn’t answer the question
(yellow).

Click + next to the color bar below a
question to see the percentage of students
who chose each answer. If you chose to
score the assignment, the correct answer
is green.

AccelTest

For the current question, use the graph to
see how many students have chosen each
answer and how many didn’t choose an
answer.

Use the list on the left to see which
students have answered the current
question. If you chose to allow anonymous
access, you will see numbers instead of
names. If you chose to score the
assignment, you will see a check mark for
correct answers and an X for incorrect
ones.

135



REPORTS

Printing or Previewing AccelTest Reports

AccelTest

AccelTest has several reports that give you information about your assignments and
your students’ work. These reports are available in the Reports menu.

¥ AccelTest: Grade 3, Rossetti - Entire School Year

File Edit Assignments Responder Gradebook Classes RGOS PrEfErences ‘Window Help
Assignments | Sessions ?\‘GFéaébudEE Classes Answel Key
Assignment Analysis
Assignment Results -
Grade 3, Rossetti ¥ | |alsubjects  assignment Standards d

Assignments
Title Rounding NumbeGra Class Standards -
Category n Class Ind  Form Mumbers
Start Date 10|

Free R Grading Worksheet
Due Date \ojzsfzony gy o heeRanEe radng Hanehes
Points Possible 5 17 Gradebook Summary by Term
Assigned/Scored 1 12f|  Group Assignment

Owerdue A it

werdue Assignments =

Students ID_ Status Program Information Grade
Arnald, Jacob 113 5 Studert Grade 96.2 A

Student Record
Braoks, Matthew 114 4 Student Standards B9.5 B+
Davis, Rebekah 115 4+ 13 3 769 C
Espinosa, Johanna 118 4 13 4 80,8 B
iareene, Mathan 117 3 14 4 80.5 B-
Khang, Bao 118 5 16 4 96.2 A
Ling, Lin Yao 118 5 15 4 92.3 A-
Mitchell, D'shon 120 4 17 4 96.2 A
Mean 4.3 14.9 39 G35 B+ |

Many reports are not available unless you have the Gradebook tab selected. Some
require you to select something in the Gradebook (such as a student name, assignment
name, or student results for an assignment) before you choose the report. For more
information, see the table that starts on the next page.

When you choose a report, the program may ask if you want to preview it in the
program or print it. You can select Preview to see what the report looks like and check
its contents in the program before printing. When you preview a report, you can scroll
down to see other pages in the report. If you’d like to print it, click Print in the preview
window; if not, click Close when you're ready to close the window.

¥z Assignments

Do you wank to preview or print this report?

[ Preview | [ Print ] [ Cancel ]

For each report, AccelTest has a preference so you can customize report options. Each
preference lets you decide if you’ll be asked whether to preview or print the report
before printing. Some preferences also let you choose other options for the report. For
more information, see page 147.
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i For some reports
“APX: that require you to
select items in the
Gradebook, you can choose
more than one assignment,
student, or score. To choose
one, click it. To choose more
than one, hold down the Ctrl

key (Windows) or 3 key

(Macintosh) as you click it. To
choose a group, click the first
item, hold down the Shift key,

and click the last item.

AccelTest

REPORTS
Report Descriptions

The table below lists the AccelTest reports. The table tells you what to select before you
choose the report, and it includes a brief description of each report.

name(s) (at the top of
the column), student
name(s), or the
students’ scores. You
can choose more than
one assignment,
student, or score.

What to Select Before
Report Name Choosing the Report When You Would Use the Report
Answer Key Go to the Gradebooktab  Use this report when you need answer keys
and select assignment for assignments. For each student, this
name(s) (at the top of report shows you the correct answer to every
the column), student question on the assignment (except for short
name(s), or the answer and essay questions). It also shows
students’ scores. You you the number of points possible per item.
can choose more than Each student’s answer key may be different if
one assignment, you chose to shuffle multiple-choice
student, or score. questions when you created the assignment.
Preferences (page 148): Print/Preview
Setting
Assignment Gotothe Gradebooktab  Use this report to get detailed information
Analysis and select one or more about class performance on an assignment.
assignment names at The report includes assignment information,
the top of the column. the number of students for whom the
assignment was assigned and scored, the
average, median, high, and low scores, and
the standard deviation. For each item, the
report shows the total number of student
responses and the average points earned.
The report includes a detailed analysis for
each item that shows the number and
percentage of students who chose each
answer choice. The report can be used with
assignments that were not created in
AccelTest; however the report will show less
information for each item.
Preferences (page 148): Print/Preview
Setting, Include Item Details
Assignment Gotothe Gradebooktab  Use this report to give your students their
Results and select assignment assignment results. The report tells students

their score on an assignment. It identifies the
student and assignment by name and ID,
and it has a blank for the teacher’s signature
and comments.

Depending on the preference settings for this
report (see page 149), it may print
automatically after the assignment is scored.
Preferences (page 149): Print/Preview

Setting, Questions to Display, Show Correct
Answers, Auto Print, Batch Print
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What to Select Before

Report Name Choosing the Report When You Would Use the Report

Assignment Go to the Assignments Use this report when you’ve aligned

Standards tab and select assignment questions to standards (see
assignment name(s). page 61) and you want to see the alignments
You can choose more you've set. The report includes the agency
than one assignment. (If ~ and standard set name used for the
no assignments are alignments, each standard code and
selected, the report will ~ description, the number of questions aligned
include all assignments to each standard, and the total points
that have items aligned  possible for those questions.
to standards.)

Assignments Nothing—you can Use this report to get a list of all assignments
choose this report from  found in the Assignments tab. It can give you
any AccelTest tab, and a quick overview of the available
you don’t need to select  assignments that you may want to use in
anything before your Gradebook. The report includes the
choosing the report. date the assignment last changed, how it

should be presented and scored, the total
number of points available, and whether the
assignment has already been assigned in a
Gradebook.
Preferences (page 148): Print/Preview
Setting, Sort Order for assignments
Class Gotothe Gradebooktab  Use this report when you’re aligned
Standards and select the class. The  assignment questions to standards (see

report will include all
class assignments that
have items aligned to
standards.

page 61) and you want to see how well the
class as a whole is performing on those
standards. The report includes the agency
and standard set. For each standard, it
includes the description and a list of the
assignments that have items aligned to that
standard. The list includes the number of
students who completed each assignment,
the number of questions aligned to the
standard, the total number of points
possible, the total number of points earned,
and the percentage of possible points earned.
(The point totals include the number of
points possible and points earned for all
students, so they are larger than the points
available on the assignment.)
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sis_ Cells in the

:@: Gradebook.
A “cell” in the

Gradebook is the square in

the table where an
assignment column and a

student row meet. After the

student’s assignment is

scored, it shows the score.

Before the assignment is

scored, it shows the status of

the assignment, such as
Waiting for incomplete

assignments that are not yet

due, or Overdue for
assignments that are past
due.

AccelTest

What to Select Before
Report Name Choosing the Report When You Would Use the Report
Form Go to the Gradebook Use this report to get the form numbers that
Numbers and choose the name of ~ students must fill in on their AccelTest scan
one assignment or the cards. The form number tells the software
cells (squares) for each which student and assignment the card is
student in the column for. Each student has a unique form number
for that assignment. The  for each assignment. The form number is
report is only available  also printed on each student’s copy of the
for assignments meant  assignment.
to be scored with the Preferences (page 150): Print/Preview
Scanner. Setting
Free Go to the Gradebook Use this report to fill in students’ points for
Response and choose the name of  free-response questions before you score the
Grading one or more questions manually (see page 94). This can
Worksheet assignments. help you score the items more quickly. If you
do not score free-response short answer and
essay questions manually, and you have
already scored assisted-response items with
the Responder or scanner, the program
assumes that each student earned all points
for the short answer and essay questions. In
the report, the AR column shows the points
the student earned so far on the assisted-
response items (if they have been scored).
Preferences (page 150): Print/Preview
Setting
Gradebook Nothing—you can Use this report to get your students’ grades
Summary by choose this report from by subject for each term or semester and the
Term any AccelTest tab, and school year as a whole. The report gives you

you don’t need to select
anything before
choosing the report.
However, please note
that the report will
include only the class
you've selected on the
Gradebook tab.

a separate set of grades for each subject. (It
lists the grades for each subject on a separate
page.) The report shows grades the way
you’ve chosen to display them in the
Gradebook—either by points or percentage.

Preferences (page 150): Print/Preview
Setting
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What to Select Before
Report Name Choosing the Report When You Would Use the Report
Group Go to the Gradebook for ~ Use this report to get an overview of student
Assignment your class. You don’t progress for each assignment in your
need to choose anything  Gradebook. The report shows information
in the Gradebook. about each assignment, including the due
date, the number of students for which it has
been assigned and scored, and the number
that still need the assignment scored.
For scored assignments, the report shows
the score and the date scored for each
student. For unscored assignments, the
report shows the status (Waiting, Pending,
Overdue, Not Assigned, or Sent for
homework). The report also includes the
class average score, median score, standard
deviation of points earned, and the high and
low scores.
Preferences (page 151): Print/Preview
Setting, Sort Order for students
Overdue Nothing—you can Use this report to see which students have
Assignments choose this report from  overdue assignments. The lists includes all
any AccelTest tab, and assignments (in-class, quizzes, tests, and
you don’t need to select  homework). In the Gradebook, overdue
anything before assignments have a score of 0 until they are
choosing the report. scored.
However, please pote Preferences (page 151): Print/Preview
that the report will Setting
include only the class
you’ve selected on the
Gradebook tab.
Program Nothing—you can Use this report to get information about the
Information choose this report from  AccelTest program, the Renaissance

any AccelTest tab, and
you don’t need to select
anything before
choosing the report.

Receiver and AccelScan scanner that are
connected (if any), some preference settings
(School Year, Categories, Subjects, Exams,
Grading Scale, and some Reports settings),
and the computer setup. The report includes
your AccelTest serial number.

Preferences (page 151): Print/Preview
Setting
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What to Select Before
Report Name Choosing the Report When You Would Use the Report
Student Nothing—you can Use this report to get each student’s final
Grade choose this report from  grades for each subject for each term or
any AccelTest tab, and semester and the school year. The report
you don’t need to select  includes blanks where you can fill in the
anything before student’s tardies and excused or unexcused
choosing the report. absences. It also includes the dates for each
However, please note term.
Fhat the report will You can use this as a report card if you don’t
1ncl}1de only the class have standard report cards, or you can use it
you've selected on the as a reference when you create student
Gradebook tab. report cards.
Preferences (page 152): Print/Preview
Setting
Student Nothing—you can Use this report to get a record of all
Record choose this report from  assignments that each student has
any AccelTest tab, and completed. The report lists the assignments
you don’t need to select by subject and shows you the assignment
anything before category, the score (in points and
choosing the report. percentage), and the date it was scored.
However, please pote This report may be useful in parent-teacher
J,(hat the report will conferences or in a student’s portfolio.
include only the class
you've selected on the Preferences (page 152): Print/Preview
Gradebook tab. Setting, Page Break after Student
Student Gotothe Gradebooktab  Use this report when you have aligned items
Standards and select the student on your assignments to standards (see
name(s). You can page 61) and you want to see how each
choose more than one student is performing on those standards. A
student. (If no students  report will be generated for each student.
are selected, the report The report includes the standards agency
will include all students  and standard set. For each standard, the
in the class.) report lists the assignments with questions
aligned to the standard. The list includes the
number of questions aligned to the standard
on that assignment, the number of points
possible for those questions, the number of
points the student earned, and the
percentage of possible points earned.

AccelTest
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AccelTest Preferences

AccelTest

Using the AccelTest preferences, you can adjust how AccelTest works for your school.
The preferences are listed in the Preferences menu.

ccelTest: Grade 6, Rossetti - Entire School Year

File Edit Assignments Responder Gradebook Classes Reports NEEEEN Window  Help
Assignments | Sessions :Gradabuuk; Classes Auto Update ...
Assignment Creation 13
Categaories. .. -
e 3 [ 1

Grading Scale...
Title Icountries of CerSimple Equatid  LibrariesfStandards. ., Al
Category n Class In Class Password,.,
Start Date 10/3/2007 10/3/2007 Prozy Setti
Due Date 10/26/2007  10[19f2007 Ty SR
Points Possible 7 & Registration Infarmation. ..
Assigned /Scored #6/5 23/3 Reports 3

R der...

esponder ] =

Student: D Status Seanner Settings... Grade:
Arnold, Jacoh 03 My 7 7 = 90.3 A-

Subjects...
Brooks, Jamal 105 [ & 15 935 A
Camacho, Luis 107 N 7 ¥ 15 935 A
Davis, Rebekah 109 N 6 ] 15 &7.1 B+
Donne, Benjamin 111 N 7 & 14 87.1 B+
Espinosa, Johanna 113 N ] 1 15 935 A
Fuller, Keisha 115 N 7 7 15 935 A
Greene, Mathan 117 N 5 5 13 742 C
Median 1.a 1.7 44 247 F 3

The table that starts on the next page lists the preferences in AccelTest and tells you

how to change them.
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Preference What It Does How to Change Ut
Auto Update AccelTest software automatically 1. Click the Preferences menu and choose Auto Update.
checks for and installs updates so that The Auto Update Settings dialog box will open. The last
you have the latest version of the date Auto Update was run is shown at the top.
software. This preference shows you 2. Auto Update is checked by default. To disable it, click in
when the program was last updated the box next to Auto Update Enabled.
and lets you choose how often the .
3. Click the Frequency drop-down menu and select how
program checks for updates. If you .
. often you want updates—daily, weekly or monthly.
have chosen to ignore some updates,
you can also reset the ignored updates 4. Click Reset Ignored to if you want the chance to install
so that you’ll have the chance to select updates that you previously chose to ignore. You will
them again. then be able to see these updates once again so you can
install them.
5. Click OK to save your changes.
Assignment The assignment creation preferences See page 153.
Creation allow you to choose the default options
for the appearance of your assignments
and for the item types.
Categories Use this preference to create or change 1. Click the Preferences menu and select Categories.
categories for assignments. You choose The Categories dialog box will open.
an assignment category when you add 2. Make your changes to the categories:
an assignment to your Gradebook. In To add " lick in a field and th
this preference, you can also do the : 0 add a category, click In a field and type the
following: category name.
. Assign a weight to each category to « To change a category name, click in the field and
set how the assignments affect make your changes.
students’ final grades « At the bottom of the dialog box, click Category
« Decide whether to drop a student’s Weights or Total Points Earned to choose how
worst score for assignments in each grades will be calculated. If you choose Category
category Weights, make sure you enter a weight for each
« Decide whether to calculate students’ category above. ,
term and school year grades using « If you want to drop each student’s worst score for a
the category weights or the overall category, check the box after the category weight.
total points earned 3. Click OK to save your changes.
« Decide how much extra credit should
be worth (if you’ve chosen to use
category weights)
Exams Use this preference to set exam weight 1. Click the Preferences menu and select Exams. The
in student grades for terms, semesters, Exams dialog box will open.
and the entire school year. 2. Exams will be a certain percentage of the grade you
choose (term, semester, or final grade). Enter the
percentage that you want. Then, click the grade that you
want this percentage to apply to. For more information,
see page 101.
3. Click OK to save your changes.

AccelTest
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Preference What It Does

Grading Scale Use this preference to select the
grading scale used to calculate term,
semester, and school year grades in the
Gradebook and reports. Your choices
are:

« Standard (A+ to F)
» Pass/Fail
« Outstanding/Satisfactory/

How to Change Ut

1. Click the Preferences menu and select Grading
Scale. The Grading Scale dialog box will open.

2. Click the drop-down list and choose a grading scale.

3. For each grade in the scale, enter the lowest score that
allows students to achieve that grade. (You don’t need to
do this for the lowest grade since 0 is the lowest score for
that grade. You cannot enter criteria for the grades if you
choose the 1 to 10 scale.)

Unsatisfactory Click O b
. 11010 4. Click OK to save your changes.
Libraries/ Use this preference to install or delete Follow the steps below to install libraries. To add standards,
Standards AccelTest libraries or to add or remove  see page 33; to align assignment items to standards, see
standards. page 61.

Libraries contain book files that are
typically from either Renaissance
Learning or a publisher. They provide
items that you can add to assignments.
For more about finding these libraries,
see page 157. If you own a desktop
version of Accelerated Math (such as
version 2.x), you can install your
Accelerated Math libraries in
AccelTest; see page 157.

You can also add standards that you
can align your assignment items to.
This allows you to get information
about how students are performing on
standards. (See the Class Standards,
Assignments Standards, and Student
Standards Reports.)

1. Click the Preferences menu and select
Libraries/Standards. The Libraries dialog box will
open.

2. Ifyou want to install libraries, click Add. Then, open the
folder where your libraries currently exist and click OK
(Windows) or Choose (Macintosh). When the program
finishes the installation, it will notify you; click OK.

3. Ifyouwant to delete libraries, select the libraries that you
want to delete first. To select one, click its name. To
select more than one, hold down the Ctrl key (Windows)
or the 3 key (Macintosh) as you click the library names,
or, to select a group, click the first library in the group,
hold down the Shift key, and click the last library in the
group. Click Delete. Then, click Yes when the program
asks if you're sure you want to delete the libraries.

4. Click Close to close the dialog box.

Password Use this preference to change the
AccelTest password. It’s a good idea to
change the password after you install
the program to keep it secure. The
default password is admin.

1. Click the Preferences menu and select Password. The
Change Password dialog box will open.

2. Type your current password in the Current Password
field.

3. Press the Tab key and type your new password in the
New Password field.

4. Press Tab again and type your new password in the
Confirm Password field.

5. Click OK to save your new password. Anyone who logs
into the program will need to use the new password the
next time they start AccelTest.

AccelTest
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Preference What It Does How to Change Ut

Proxy Settings  If your network requires you to use a 1. Click the Preferences menu and select Proxy
proxy server for Internet connections, Settings.
and if that SErver requires 2. Check the box next to My proxy requires
authentication (your user hame and authentication if this is the case on your network.
password), you can use this preference Then, enter your user name and password. (If you're not
to set the user name and passwoyd that sure what user name and password to use, contact your
you want AccelTest to use when it network administrator.)
needs to make an Internet connection. Click OK t h
AccelTest uses the Internet connection ~ o° ~'¢ 0 save your changes.
to look for updates or to import classes
from Renaissance Place.

Registration Use this preference to see your 1. Click the Preferences menu and select Registration

Information AccelTest serial number and to change Information. The Registration Informations dialog box
your school or teacher name. will open. The serial number is at the top of this dialog

box.

2. If necessary, change the school name and/or teacher
name.

3. Click OK to save any changes you have made.

Reports The Reports preferences allow you to See page 147.
choose the options you prefer to use for
the AccelTest reports.

Responder Use this preference to decide whether 1. Click the Preferences menu and select Responder.
you want the program to support 2. Check the box next to Support Owned Responders if
owped Responders (see page 14 to you are assigning Responders to individual students.
assign stucylent owners to Responders). (See the notes to the left.) See the note in this dialog
If you don’t support owned box for more about the possible effects of
Responders, s:tudents cannot complete changing this setting.

Homework with the Responders (see I hose t ot dR a decid
page 90) or receive notes, and they will 3. HLyou chose to support owned Responders, decice
. whether to allow Responders to synchronize during a
need to enter their student IDs from the . . L
- . . session. If the box is checked, synchronizing is allowed.
Gradebook to participate in sessions.
. 4. Ifyou chose not to support owned responders, decide
You can also use this preference to .
iy whether to allow AccelTest to connect to the Receiver
decide if you want to allow students to .
. when the AccelTest software starts. If the box is checked,
have the Responders to synchronize . .
. - AccelTest will do this.
during a session. If you allow students ]
to synchronize, they can retrieve 5. Click OK to save your changes.

Homework or Notes during a session,
which may increase Responder and
Receiver activity. You may want to
deselect this option if you have a large
number of students using the
Responders at the same time.

If you do not support owned
Responders, you can decide whether
you want the AccelTest software to
connect to your Renaissance Receiver
and launch the Renaissance Wireless
Receiver program when it starts.

AccelTest
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Preference What It Does How to Change Ut

Scanner Use this preference to set the scanner 1. Click the Preferences menu and select Scanner

Settings port setting and the scanner sensitivity. Settings. The Scanner Settings dialog box will open.
The port setting tells the computer 2. The scanner status at the bottom of the dialog box will
where to find the AccelScan scanner show you if AccelTest is detecting the scanner. If it isn’t,
that you've already connected. To click the drop-down list and choose the computer port
connect the scanner, see the that the scanner is connected to. If AccelTest still does
instructions in the AccelTest Software not detect the scanner, make sure it is on (if it has a
Installation Guide. Then, start your switch) and plugged in. You should also check the
computer and AccelTest and open this AccelScan system requirements for AccelTest at
preference. www.renlearn.com/requirements.

You may need to adjust the scanner 3. Ifyou need to change the scanner sensitivity, click the
sensitivity to allow for differences in the pointer and drag it to the left to decrease sensitivity or
way students mark scan cards. If the drag it to the right to increase sensitivity.

AccelScan is too sensitive to stray 4. Click OK to save your changes.

marks, decrease the sensitivity. If the

AccelScan does not recognize some

marked answers, increase the

sensitivity.

School Year Use this preference to enter your school 1. Click the Preferences menu and select School Year.
year information, including the start 2. Read the text in the Welcome panel of the Wizard or
and end dates for the school year, the Assistant. Then, click Next.
gztr: sgrotfht:i:i;:n& ;l(l)is}:z‘l;tezn(c)lreél d 3. Enter the Start and En(.l dates for your school year. Y-ou
terms, you'll also be asked to set the can type the dates or chck the calen(.lar button and chc.k
number of terms per semester. the dates; you can also click Today in the calendar. Click
Changing the school year affects the Next to continue.
calculation of student grades. Your 4. Select the number of terms in your school year and click
school year and terms should be set up Next.
before you start scoring student 5. Enter the start and end date for each term and click
assignments. Next.

6. Ifyou entered 4 or 6 terms, the program will ask you to
choose the number of terms per semester from a drop-
down list. If your terms aren’t grouped into semesters,
click Not Applicable. If they are, choose the number of
semesters. Click Next to continue.

7. Check the information in the Summary. If it is correct,
click Done; if not, click Back to go back and make
changes.

Subjects Use this preference to add subjects, edit 1. Click the Preferences menu and select Subjects.
their names, or delete subjects. When 2. The Subjects dialog box will open.
you create liss1gnmen]§§ (steei piﬁe 40), If you are adding a subject, click Add and type the
}éou Just choose a subject. i the name of the subject you want to add. Then, click OK.

radebook, you can choose to view . ’ 3 .
assignments from one subject or all + Toedit a subject, s.cro.ll down th.e list u‘ntll you find
subjects. the subject, a.nd click it. Then click Edit, change the

name, and click OK.

« To delete a subject that is not being used, scroll down
the list to find the subject, and click it. Then click
Delete. You can’t delete subjects that have been used
for assignments.

3. Click OK.

AccelTest
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Setting Reports Preferences

AccelTest has several Reports preferences that allow you to choose options for
AccelTest reports. To select these preferences, click Preferences, choose Reports,
and then choose the report that you’d like to set the preferences for.

AccelTest: Grade 3 Reading, G3R, Rossetti, 2007-2008 - Entire School Year
File Edit Assignments Responder Gradebook Classes Reports eferel window Help
Assignments || Sessians Gradeb k| Classes Auto Update ...
Assignment Creation »
Categaries. ..
Grade 3 Reading, G3R, Rossetti, 2007-2( v ‘ |F\\I Subjects Exams... :I
Grading Scale...
Title ultiplication LibrariesiSkandards. .. A
Category Grade 3) Password. ..
Start Date n Class
P Setti
Due Date 1171072007 "0y SEMNGS )
Points Possible 11/14/2007 Registration Information. .,
Assigned/Scored =) Answer Key..,
1240 Responder... Assignment Analysis. ..
Student: 1o Status Scanner Settings... Assignment Results...
School Year. .. Assi b Skandards. ..
Arnold, Jacob 111 taiting hos Tear SsIgnment Standarss
Subjects. .. Assignments. ..
Brooks, Matthew 112 Waiting Class Standards. .
Form Numbers. ..
Davis, Rebekah 113 Waiting Free Response Grading Worksheet.,
Gradebook Summary by Term...
Espinosa, Johanna 114 Waiting Group Assignment. ..
" Owerdue Assignments...
Greene, Nathan 115 Waiting
Program Information...
Khang, Bao 116 Yiaiting Student Grade...
Student Record. ..
Ling, Lin ¥ao 117 Waiting Studerk Standards...
Mitchell, D'shon 113 Waiting
Mean &

Once you choose one of the Reports preferences, you can click the drop-down list
and switch to the preference for another report. When you do this, any changes you
chose for the first preference will still be saved when you click OK.

¥ Report Options h E“E\ X
|Answer Key u L3 ‘

Prink [ Prewview Setting: Ask »

Cancel
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The table below tells you how to change each of the reports preferences.

Report
Preference How to Change It

Answer Key 1. Click the Preferences menu, choose Reports, and choose Answer
Key. The Report Options dialog box will open.
2. Click the Print/Preview drop-down list to choose what will happen
when you choose the report:
« Ask means the program will ask if you want to preview the report
or print it.
« Always Preview means the program will always open the
preview window. (You can print the report from this window.)
« Always Print means the program will always print the report
without showing you the preview window first.
3. Click OK to save your changes.

Assignment 1. Click the Preferences menu, choose Reports, and choose
Analysis Assignment Analysis. The Report Options dialog box will open.

2. Click the Print/Preview drop-down list to choose what will happen
when you choose the report:

« Ask means the program will ask if you want to preview the report
or print it.

« Always Preview means the program will always open the
preview window. (You can print the report from this window.)

« Always Print means the program will always print the report
without showing you the preview window first.

3. Decide whether you want to include item details on the report. If the
box is checked, the details are included; click the box to check it or
remove the check mark. Item details show you the number of
students who chose each possible answer to each assisted-response
question.

4. Click OK to save your changes.

Assignments 1. Click the Preferences menu, choose Reports, and choose
Assignments. The Report Options dialog box will open.

2. Click the Print/Preview drop-down list to choose what will happen
when you choose the report:

» Ask means the program will ask if you want to preview the report
or print it.

« Always Preview means the program will always open the
preview window. (You can print the report from this window.)

« Always Print means the program will always print the report
without showing you the preview window first.

3. Click the Sort Order drop-down list and choose how you want to

sort assignments on the report: by title, date changed, the total points

the assignment is worth, or by whether it has been assigned in a

Gradebook.

4. Click OK to save your changes.
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Report
Preference How to Change It

Assignment 1. Click the Preferences menu, choose Reports, and choose
Results Assignment Results. The Report Options dialog box will open.

2. Click the Print/Preview drop-down list to choose what will happen
when you choose the report:

» Ask means the program will ask if you want to preview the report
or print it.

« Always Preview means the program will always open the
preview window. (You can print the report from this window.)

« Always Print means the program will always print the report
without showing you the preview window first.

3. Click the Questions to Display drop-down list and choose whether
to list all questions or just missed questions on each student’s report.
The list shows the possible points, the points the student earned, and
the student’s answer to assisted-response questions.

4. Check the Show Correct Answers box if you want the list of
missed questions to include the correct answer as well as the
student’s answer.

5. Check the Auto Print box if you want the report to print
automatically every time a student’s assignment is scored; this
applies only when the assignment is scored using an AccelScan
scanner-.

6. Check the Batch Print Report box if, during scoring, you want the
program to wait until all scoring is complete and print the reports for
all students together instead of printing them one by one as each
assignment is scored.

7. Click OK to save your changes.

Assignments 1. Click the Preferences menu, choose Reports, and choose
Standards Assignment Standards. The Report Options dialog box will open.
2. Click the Print/Preview drop-down list to choose what will happen
when you choose the report:
» Ask means the program will ask if you want to preview the report
or print it.
« Always Preview means the program will always open the
preview window. (You can print the report from this window.)
« Always Print means the program will always print the report
without showing you the preview window first.
3. Click OK to save your changes.
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Report
Preference How to Change It
Class 1. Click the Preferences menu, choose Reports, and choose Class
Standards Standards. The Report Options dialog box will open.
2. Click the Print/Preview drop-down list to choose what will happen
when you choose the report:
» Ask means the program will ask if you want to preview the report
or print it.
« Always Preview means the program will always open the
preview window. (You can print the report from this window.)
« Always Print means the program will always print the report
without showing you the preview window first.
3. Click OK to save your changes.
Form 1. Click the Preferences menu, choose Reports, and choose Form
Numbers Numbers. The Report Options dialog box will open.

2. Click the Print/Preview drop-down list to choose what will happen
when you choose the report:
» Ask means the program will ask if you want to preview the report
or print it.
« Always Preview means the program will always open the
preview window. (You can print the report from this window.)
« Always Print means the program will always print the report
without showing you the preview window first.
3. Click OK to save your changes.

Free Response 1. Click the Preferences menu, choose Reports, and choose Free
Grading Response Grading WorkSheet. The Report Options dialog box
Worksheet will open.
2. Click the Print/Preview drop-down list to choose what will happen
when you choose the report:
« Ask means the program will ask if you want to preview the report
or print it.
« Always Preview means the program will always open the
preview window. (You can print the report from this window.)
« Always Print means the program will always print the report
without showing you the preview window first.
3. Click OK to save your changes.

Gradebook 1. Click the Preferences menu, choose Reports, and choose
Summary by Gradebook Summary by Term. The Report Options dialog box
Term will open.

2. Click the Print/Preview drop-down list to choose what will happen
when you choose the report:
« Ask means the program will ask if you want to preview the report
or print it.
« Always Preview means the program will always open the
preview window. (You can print the report from this window.)
« Always Print means the program will always print the report
without showing you the preview window first.
3. Click OK to save your changes.
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Report
Preference

Group
Assignment

How to Change It

Click the Preferences menu, choose Reports, and choose Group

Assignment. The Report Options dialog box will open.

Click the Print/Preview drop-down list to choose what will happen

when you choose the report:

» Ask means the program will ask if you want to preview the report
or print it.

« Always Preview means the program will always open the
preview window. (You can print the report from this window.)

« Always Print means the program will always print the report
without showing you the preview window first.

Click the Sort Order drop-down list and choose how you want

students on the report to be sorted: by student name, the number of

points earned, or the percentage of possible points earned.

Click OK to save your changes.

Overdue
Assignments

Click the Preferences menu, choose Reports, and choose

Overdue Assignments. The Report Options dialog box will open.

Click the Print/Preview drop-down list to choose what will happen

when you choose the report:

« Ask means the program will ask if you want to preview the report
or print it.

« Always Preview means the program will always open the
preview window. (You can print the report from this window.)

« Always Print means the program will always print the report
without showing you the preview window first.

Click OK to save your changes.

Program
Information

Click the Preferences menu, choose Reports, and choose

Program Information. The Report Options dialog box will open.

Click the Print/Preview drop-down list to choose what will happen

when you choose the report:

» Ask means the program will ask if you want to preview the report
or print it.

« Always Preview means the program will always open the
preview window. (You can print the report from this window.)

« Always Print means the program will always print the report
without showing you the preview window first.

Click OK to save your changes.
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Report
Preference

Student Grade

How to Change It

Click the Preferences menu, choose Reports, and choose Student

Grade. The Report Options dialog box will open.

Click the Print/Preview drop-down list to choose what will happen

when you choose the report:

» Ask means the program will ask if you want to preview the report
or print it.

« Always Preview means the program will always open the
preview window. (You can print the report from this window.)

« Always Print means the program will always print the report
without showing you the preview window first.

Click OK to save your changes.

Student
Record

Click the Preferences menu, choose Reports, and choose Student

Record. The Report Options dialog box will open.

Click the Print/Preview drop-down list to choose what will happen

when you choose the report:

» Ask means the program will ask if you want to preview the report
or print it.

« Always Preview means the program will always open the
preview window. (You can print the report from this window.)

« Always Print means the program will always print the report
without showing you the preview window first.

Check the Page Break box if you want each student’s information to

start on a new page.

Click OK to save your changes.

Student
Standards

Click the Preferences menu, choose Reports, and choose Student

Standards. The Report Options dialog box will open.

Click the Print/Preview drop-down list to choose what will happen

when you choose the report:

» Ask means the program will ask if you want to preview the report
or print it.

« Always Preview means the program will always open the
preview window. (You can print the report from this window.)

« Always Print means the program will always print the report
without showing you the preview window first.

Click OK to save your changes.
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Setting Assignment Creation Preferences
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Setting Assignment Creation Preferences

AccelTest has several Assignment Creation preferences that allow you to choose
options for AccelTest assignments, including default fonts, layout used, options for

various question types, instructions, number of points, and the amount of answer

space provided for free-response questions. To select these preferences, click
Preferences, choose Assignment Creation, and then choose a preference.

¥ AccelTest: Grade 3, Rossetti - Entire School Year
File Edit Assignments Responder Gradebook Classes Reports SR
Assignments | Seccions | Gradsbook | Classes I
Categories, .. Print Layaout, .. !
All Subjects v| [ uick Assignment | D Exams... Prajector Layaut...
Grading Scale...
Multiple: Chaice...
LibrariesfStandards. .. VPl Rl
= Trug/False... |
Title Type Pres  Password... Yesitin Aligned
ries of Central America AccelTest Provy Settings... e
Cauntries of Europe: accellest  Prol  pagistration Informatian. . Matehing...
Countries of Northern Africa AccelTest Rl e y|  Ranking...
Countries of South America AccelTest Proj P MNumeric Respanse. ..
Figurative lanquage, similes, metaphars AccelTest Prinl  Responder. .. @
Grade 3 Math, Word Problems AccelTest Res|  Scanner Settings... shark Answer... L
Grade & Math Assignment 1 AccelTest Prinl Schoal Year E ¥
Music Mokation Quiz 1 AccelTest Res| 53
Mumber Patterns (Grade 3) accelTest prinl  Subjects... 10/22/2007 10:15 ... L 2
Rounding Numbers AccelTest Responder EEpOnder 10/22[2007 10024 ...
Sentence Struckure AccelTest Responder Responder 16 10/22{2007 10:41 ... &
Shart Stary Quiz Scare Key Printed Responder 10 10/22/2007 10:23 ...
Simple Equations AccelTest Printed Responder g 10/22[2007 10023 ...
Synanyms, Ankonyms, Homonyms AccelTest Responder Responder 14 10/22/2007 10:23 ...
Using Correct Pronoun References Scare Key Printed Scanner 7 10/22/2007 10:24 ...
115

Once you choose one of the assignment creation preferences, you can click the drop-
down list @) and switch to another assignment creation preference. When you do this,
any changes you chose for the first preference will still be saved when you click OK.

| 2] Assignment Creation Options

T, | ()

EBody Font: |Times TMew Roman

v| |12

Title Font: |Fma|

v |18
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The table below tells you how to change each of the assignment creation preferences.

Layout projected assignments so that
they will display properly in the
assignment editor when you
create or edit the assignments.
Note that this does not affect how
the assignment will look when it is
actually projected; the software
will use your projector’s native
screen size.

Assignment
Creation
Preference What It Does How to Change It

Default Fonts Sets the fonts that will be used by Click the Preferences menu, choose Assignment
default when you create a new Creation, and choose Default Fonts. The Assignment
assignment. The fonts apply only Creation Options dialog box will open.
to printed assignments, and you Use the drop-down lists to choose the font faces and
can change the font used in a point sizes for the fonts that will be used in the
spemﬁc' assignment by c'hanglng assignment title and in the body of the assignment (the
the assignment properties when instructions and questions).
you create or edit the assignment. Click OK t h
See “Changing Assignment ic 0 save your changes.

Properties” on page 71.

Print Layout Sets the default page margins and Click the Preferences menu, choose Assignment
how or whether answer spaces Creation, and choose Print Layout. The Assignment
should be printed. The settings Creation Options dialog box will open.
aPIfly only to printed Enter the top, bottom, left, and right margins in inches.
assignments, and you can change Click £the options f ¥
the options for a specific Click one of the options for answer spaces. You can

. . include space beside each question or on a separate
assignment by changing the .
. . sheet, or you can choose not to include answer spaces.
assignment properties when you
edit the assignment. See Click OK to save your changes.
“Changing Assignment
Properties” on page 71.
Projector Sets the projector screen size for Click the Preferences menu, choose Assignment

Creation, and choose Projector Layout. The
Assignment Creation Options dialog box will open.

Click the drop-down list and choose the screen size that
you are using at your computer.

Click OK to save your changes.

Multiple Sets the default options for

Choice multiple-choice items on
assignments, including the
instructions, the point values, the
number of answer choices, and
the number of columns for answer
choices. Please note that you can
change the options for each item
as you create or change
assignments.

Click the Preferences menu, choose Assignment
Creation, and choose Multiple Choice. The
Assignment Creation Options dialog box will open.

If you’d like to change the instructions that are used by
default on printed assignments, edit the text in the
Instruction field.

If necessary, change the default number of points that
students can earn for each item.

Use the Choices drop-down list to choose how many
possible answers you want to include for each item.

Use the Columns drop-down list to choose the number
of columns you want to use for answer the choices below
the question. This applies to printed assignments.

Click OK to save your changes.

AccelTest
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Assignment
Creation
Preference What It Does How to Change It

True/False Sets the default options for 1. Click the Preferences menu, choose Assignment
true/false items on assignments, Creation, and choose True/False. The Assignment
including the instructions and Creation Options dialog box will open.
point values. However, please 2. Ifyou’d like to change the instructions that are used by
note that you can change the default on printed assignments, edit the text in the
options for each item as you Instruction field.
create or change assignments. .

5 g 3. Ifnecessary, change the default number of points that
students can earn for each item.

4. Click OK to save your changes.

Yes/No Sets the default options foryes/no 1. Click the Preferences menu, choose Assignment
items on assignments, including Creation, and choose Yes/No. The Assignment
the instructions and point values. Creation Options dialog box will open.

However, pleas.e note that youcan o Ifyou’d like to change the instructions that are used by
change the options for each item default on printed assignments, edit the text in the
as you create or change Instruction field.
assignments.
& 3. If necessary, change the default number of points that
students can earn for each item.

4. Click OK to save your changes.

Matching Sets the default options for 1. Click the Preferences menu, choose Assignment
matching items on assignments, Creation, and choose Matching. The Assignment
including the instructions, point Creation Options dialog box will open.
values, the number of questionsto 5 ff you’d like to change the instructions that are used by
be m.atched, and the number of default on printed assignments, edit the text in the
possible matches. Please note that Instruction field.

ou can change the options for .
you ¢ B P 3. Ifnecessary, change the default number of points that
each item as you create or change tudent f h bered matching it
assignments, students can earn for each numbered matching item.

4. Use the Choices drop-down list to choose how many
matching choices you want to list on the right.

5. Use the Questions drop-down list to choose the
number of items you want to match to the possible
choices.

6. Click OK to save your changes.

Ranking Sets the default options for 1. Click the Preferences menu, choose Assignment
ranking items on assignments, Creation, and choose Ranking. The Assignment
including the instructions, point Creation Options dialog box will open.
values, and the number of items 2. Ifyou’d like to change the instructions that are used by
to be ranked. However, please default on printed assignments, edit the text in the
note that you can change the Instruction field.
options for each item as you

P L asy 3. If necessary, change the default number of points that
create or change assignments. .
students can earn for each item.

4. Use the Choices drop-down list to choose how many
items you want students to rank in the questions.

5. Click OK to save your changes.
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Assignment
Creation
Preference What It Does How to Change It

Numeric Sets the default options for Click the Preferences menu, choose Assignment

Response numeric response items on Creation, and choose Numeric Response. The
assignments, including the Assignment Creation Options dialog box will open.
instructions, point values, and the If you'd like to change the instructions that are used by
amount of space for the answer. default on printed assignments, edit the text in the
However, please note that you can Instruction field.
change the options for each item .

8 P If necessary, change the default number of points that
as you create or change .
: students can earn for each item.

assignments.
Enter the amount of space (in inches) that you want to
leave below the question for the student’s answer on
printed assignments.
Click OK to save your changes.

Short Answer Sets the default options for short Click the Preferences menu, choose Assignment
answer items on assignments, Creation, and choose Short Answer. The Assignment
including the instructions, point Creation Options dialog box will open.
values, and the amount of space If you'd like to change the instructions that are used by
for the answer. However, please default on printed assignments, edit the text in the
note that you can change the Instruction field.
options for each item as you .

P L as If necessary, change the default number of points that
create or change assignments. .
students can earn for each item.
Enter the amount of space (in inches) that you want to
leave below the question for the student’s answer on
printed assignments.
Click OK to save your changes.

Essay Sets the default options for essay Click the Preferences menu, choose Assignment
items on assignments, including Creation, and choose Essay. The Assignment Creation
the instructions, point values, and Options dialog box will open.
the amount of space for the If you'd like to change the instructions that are used by
answer. However, pleas.e note that default on printed assignments, edit the text in the
you can change the options for Instruction field.
each item as you create or change .

. Y & If necessary, change the default number of points that
assignments. )
students can earn for each item.
Enter the amount of space (in inches) that you want to
leave below the question for the student’s answer on
printed assignments.
Click OK to save your changes.
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ABOUT LIBRARIES

Your 2Know! classroom response system package includes access to library content
item banks from popular textbooks so you can easily create quizzes, tests, and other
exercises that complement the textbooks you are using. You can add items from these
libraries to your assignments instead of writing the items yourself.

Libraries are available at http://www.renlearn.com/2know/crssearch/. On this
Web page, you can search for libraries by keywords, publisher, or author. After you
download content, use the Libraries preference to install it. (See page 144.) You can
install two kinds of libraries:

+ Import existing publisher item book files
+ Install book files from Renaissance Learning

All library content will work with printed assignments, but some may not be suitable
for projected questions or questions sent to the Responder. Matching, ranking and
multiple choice with more than five distractors will not work for projected
assignments. Some content items may be too large to fit on the screen, and some may
contain graphics that are only legible when printed.

Installing Accelerated Math Libraries

AccelTest

If you own a desktop version of Accelerated Math (version 2.x), you can install your
Accelerated Math libraries in AccelTest. As you follow the steps for installing libraries
using the Libraries preference (see page 144), you will be asked to choose the location
of the libraries that you want to install. In this dialog box, open your Accelerated
Math data folder, then the AccMath folder, and then the Library folder. When you
click OK (Windows) or Choose (Macintosh), AccelTest will find and install the
Accelerated Math libraries.
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OTHER RESPONDER FEATURES AND SETTINGS

Changing the Responder Font Size

To change the font size on a Responder, you must choose a different firmware version.
Firmware versions that end in odd numbers display a small font; firmware versions
that end in even numbers display a large font. Follow these steps to change your
firmware version so that you can view a different font size:

1. Press the On/Off button.

2. Ifthe Responder has been assigned a student owner and asks for the Student PIN,
press ?. Select your server (Receiver) or press yes (True) and then Enter to stay
connected to the current server. Enter the Administrator PIN (1234 is the default)
and press Enter. Press any key to continue.

3. Press W to scroll down to Settings; then, press Select.

4. Press ¥ to scroll down to Firmware Update; then, press Select.

5. When the Responder displays the available update, scroll to choose the odd
number version if you want a small font or the even number version if you want a
large font; then, press Select.

6. Enter the Administrator PIN when the Responder asks you to do this (the default is
1234); then, press Enter.

7. The Responder will start updating the firmware. The program shows you its
progress as it does the update. When the update is complete, the Responder will

show you the new version number. Press any key to go to the Responder menu or
the student PIN entry screen.

Using the Calculator in the Responder

The Responder has a calculator that students can use for simple math operations. If
you don’t want students to use this calculator, the teacher can disable the calculator for
all students using the Renaissance Wireless Server Utility program; see page 159 for
instructions.
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Using the Calculator in the Responder

Using the Calculator
Follow these steps to use the calculator in the Responder:

1. Press the On/Off button.
2. Press W to scroll down to Calculator; then, press Select.
3. If the program asks if you want to stay connected to the Receiver, press yes True
and press Select.
4. Follow these instructions to enter calculations:
* To enter numbers, use the number keys.
e To add, press A (+).
* To subtract, press B (-).
e To multiply, press C (x).
e To divide, press D (/).
* To calculate percent, press E (%).
e To clear an entry, press Clear.
¢ To get an answer, press Enter (=).
5. To exit the calculator, press Menu.

Disabling the Calculator Function

The calculator is enabled by default in this release of AccelTest. Follow these steps to
disable (or re-enable) the calculator:

1. Open the Renaissance Wireless Server Utility:

. Winows computers: If your AccelTest software is already running, right-click
the &,;JE icon in the lower right corner of your computer screen and choose
Manage from the menu.

If not, click Start or e » Programs (or All Programs) » Renaissance
Wireless Server » Renaissance Wireless Server Utility. (Click Start in the
program to start the server.)

* Macintosh computers: In your computer’s Applications folder, open the
Renaissance Wireless Server folder. Then, double-click Renaissance
Wireless Server Utility.

2. Type 1234 and click OK to log in. (This is the default password. If you have
changed the password, enter your new password.)

3. Click the Device Settings tab.

4. Check or uncheck the box next to Calculator. When the box is checked, students
are allowed to use the calculator on their Responders.

5. Click Update Device Settings.
6. Click OK when the settings have been updated.

AccelTest e



INDEX

Numerics

1to 10 grading scale 102
2Know! classroom response system

how it works 1

programs 3

setup tasks 11

using with Renaissance Place programs 3
2Know! Toolbar 3

A

About AccelTest 7
Accelerated Math libraries 157
AccelScan
connecting 5
scoring assignments 92
AccelTest 6
about 3, 7
closing the software 10
databases are unique 6
how it works 2
installing the software 5
learning 4
overview 2
serial number 7
setup tasks 10
starting the software 5
switching between windows 9
tabs 8
using for assignments you already have 2
using for in-class assignments 2
using to create, assign, and score assignments 2
version 7
Adding assignments to the Gradebook 82
Adding classes 18
Adding items that were used in other assignments 68
Adding items to assignments 67
Adding library items to assignments 67
Adding score keys 55
Adding standards 144
Adding standards to the database 33, 34, 35, 36
Adding students 18

AccelTest

Administrator PIN 13

changing 13
Aligning items on an assignment to standards 61
Answer Key Report 137
Answer Key Report preference 148
Answer space 154
Assigning a name to a Receiver 12
Assigning an owner to a Responder 14
Assigning assignments to students 88
Assignment Analysis Report 137
Assignment Analysis Report preference 148
Assignment creation preferences 153

Default fonts 154

Essay 156

Matching 155

Multiple Choice 154

Numeric Response 156

Print layout 154

Projector layout 154

Ranking 155

Short Answer 156

True/False 155

Yes/No 155
Assignment editor 43, 49, 66
Assignment properties 71

answer spaces 72

fonts 71

layout 72

margins 72

options (show points) 72

subject 71

title 71
Assignment Results Report 137
Assignment Results Report preference 149
Assignment Standards Report 138
Assignment Standards Report preference 149
Assignment subject 71
Assignments 38

adding equations 52

adding graphics 50

adding items 67

adding items aligned to standards 47, 69

adding items from other assignments 68

adding plots 53

160



adding to the Gradebook 82
aligning items to standards 61
answer spaces 72

assigning to students 88
categories 39

changing 65

changing mode 72

completing 90

completing for AccelScan 91
completing for manual scoring 92
completing with the Responder 90
copying 76

creating 40

creating score keys 55

default fonts 154

deleting 80

editing 65

editor 43, 49, 66

Essay item preferences 156
exporting 79

exporting results 105, 107
exporting scoring data 105, 107
fonts 71

importing 63

layout 72

library items 46

margins 72

Matching item preferences 155
mode 72

moving items 71

Multiple Choice item preferences 154
new assignment 44

Numeric Response item preferences 156
preferences 39, 153

previewing Responder assignments 78
Print layout preference 154
printing for students 89

printing one copy 77

properties 71

quick assignment 41

Ranking item preferences 155
removing from the Gradebook 110
Report 138

reprinting 89

scoring 92

scoring manually 94

scoring options 41, 45

scoring with AccelScan scanner 92
scoring with Responder 92

Accel Test

INDEX

Short Answer item preferences 156

showing points 72

subjects 39, 71

template 45

title 71

True/False item preferences 155

unassigning 109

viewing 38

Yes/No item preferences 155
Assignments Report 138
Assignments Report preference 148
Auto Update preference 143
Automatic updates 6

B

Book files 144, 157

C

Calculator in Responder 158
disabling 159
Cartesian plots 54
Categories preference 143
effect on grades 102
Category weights 102, 143
Cells in the Gradebook 139
Changing a class name 28
Changing a student’s PIN 15
Changing assignment mode 72
Changing assignments 65
Changing items on assignments 69
Changing notes 113
Changing score keys 74
Changing student IDs 29
Changing student names 29
Changing the password for AccelTest 144
Changing the Receiver name 12
Checking for updates to the software 6
Class Standards Report 138
Class Standards Report preference 150
Classes 17
adding 18
changing the name 28
deleting 30
enrolling students 19
importing from Renaissance Place 21

161



removing students 20
unenrolling students 20
viewing 17
Classes tab 17
Closing AccelTest software 10
Comma separated value (CSV) files 23
Completing AccelScan assignments 91
Computer requirements 3
Connecting the AccelScan scanner 5
Connecting the Renaissance Receiver 5
Copying assignments 76
Creating assignments 40
CSV files 23

D

Databases for AccelTest 6

Default Fonts preference 154

Default password 6

Default Student PIN 15

Deleting a class 30

Deleting assignments 80

Deleting libraries 144

Deleting notes 113

Deleting standards from the database 37
Deleting students 32

Desktop programs 24

Determining grades 158

Displaying a student’s PIN 15
Downloading standards 144

Duplicate students (when importing) 27

E

E (Essay) 40, 101

Editing a class name 28
Editing assignments 65
Editing items on assignments 69
Editing notes 113

Editing score keys 74

Editing student IDs 29

Editing student names 29
Email address for questions 4
Ending a scanning session 94
Enrolling students in a class 19
Equations in assignments 52
Essay 40

Accel Test

Essay preference 156
Exam grades and overall grades 101, 102
Exams preference 143

effect on grades 102
ExamView assignments, importing 63
Exiting AccelTest software 10
Exporting assignment results 105, 107
Exporting assignments 79
Exporting score keys 79
Exporting scores 105, 107
Exporting student information 30
Extra credit 103

F

Final grades 101

Firmware updates for Responders 16
Fonts on assignments 42, 48, 71, 154
Forgotten student PIN 15

Form Numbers Report 139

Form Numbers Report preference 150
Free Response Grading Worksheet 139

INDEX

Free Response Grading Worksheet Report preference

150
Free-response items
scoring 94

G

Grade calculations 101

Gradebook 81
adding assignments 82
assigning assignments 88
cells 139
exporting assignment results 105
mean 100
median 100
note history 113
overriding scores 98
removing assignments 110
scoring assignments 92
scoring assignments manually 94
sending notes to students 111
show entire school year 100
showing scores as percentages 100
showing scores as points 100
showing term 100

162



unassigning assignments 109
viewing 81
viewing scores 99
Gradebook Summary by Term 139
Gradebook Summary by Term Report preference 150
Grades 101
and Categories preference 102
and Exams preference 102
and preferences 102
category weights 102
exam 102
exam grade percentage 101
extra credit calculations 103
final 101
semester 101
term 101
Grading scale 102, 144
11010 102, 144

outstanding/satisfactory/unsatisfactory 102, 144

pass/fail 102, 144
standard 102, 144
Grading Scale preference 144
Graphics in assignments 50
Group Assignment Report 140
Group Assignment Report preference 151

H

Help 4
History of a student’s notes 113
Homework

completing with Responder 90
How grades are calculated 101
How students complete assignments 90

IDs (student), exporting 30

Importing assignments 63

Importing classes from Renaissance Place 21
Importing students from a file 23, 24
Importing students from desktop programs 24
Installing AccelTest software 5

Installing libraries 144

Installing standards 144

Item scores, viewing 100

Item types 40

Accel Test

INDEX

Items
changing 69
moving on assignments 71

L

Layout of assignment 72
Learning AccelTest 4
Libraries 144, 157
Accelerated Math 157
adding items to assignments 67
deleting 144
downloading 157
installing 144
searching for 157
Libraries/Standards preference 144
Library items in new assignments 46

M (Matching) 40, 101
Manuals 4

Margins 154

Matching 40

Matching preference 155

MC (Multiple choice) 40, 100
Mean 100

Median 100

Moving items on assignments 71
Multiple choice 40

Multiple Choice preference 154

N

Network name 12
New assignment 44
New class 18
New student 18
Notes
changing 113
deleting 113
history 113
reading on Responders 113
resending 114
sending to students 111
NR (Numeric Response) 40, 101

163



Number line plots 54
Numeric Response 40
Numeric Response preference 156

o)

Outstanding/Satisfactory/Unsatisfactory grading scale

102
Overdue 99
Overdue Assignments Report 140

Overdue Assignments Report preference 151

Overriding scores in the Gradebook 98
Overview of AccelTest 2
Owners for Responders 14

resetting 15

P

Pass/Fail grading scale 102
Password 6
changing 144
Password preference 144
Past sessions 134
Pending 99
Percentages, showing in Gradebook 100
Personal Identification Number (PIN)
administrator 13
student 15
PIN
administrator 13
student 15
Plots in assignments 53
Points on assignments 72
Points only assignments 85
scoring 97
Points, showing in Gradebook 100
Polar plots 54
Port for scanner 146
Preferences 142
Assignment creation 153
Auto Update 143
Categories 143
Exams 143
Grading Scale 144
Libraries/Standards 144
Password 144
Proxy Settings 145

Accel Test

INDEX

Registration Information 145

Reports 147

Responder 145

Scanner Settings 146

School Year 146

Subjects 146

using 142
Preferences that affect assignments 39
Preferences that affect grades 102
Previewing Responder assignments 78
Print layout preference 154
Printing assignments before assigning them 77
Printing assignments for students 89
Printing reports 136
Program Information Report 140
Program Information Report preference 151
Programs 3
Projector layout preference 154
Projector screen size 154
Properties

fonts 71

layout 72

options (show points) 72

title 71
Properties for assignments 71
Proxy authentication 145
Proxy Settings preference 145
Publisher item 144
Publisher libraries 144

Q

Question types 40
Questions
changing on assignments 69
moving on assignments 71
Quick Assignment 41
Quitting AccelTest software 10

R

R (Ranking) 40, 101

Ranking 40

Ranking preference 155

Reading notes on Responders 113

164



Receiver 1
changing the name 12
connecting 5
Registration Information preference 145
Removing assignments from the Gradebook 110
Removing students from a class 20
Renaissance Place classes, importing 21
Renaissance Place programs and the 2Know! classroom
response system 3
Renaissance Receiver 1
changing the name 12
connecting 5
Renaissance Responder 1
Renaissance Wireless Server Utility 3, 145
Report descriptions 137
Reports 136
Answer Key 137
Assignment Analysis 137
Assignment Results 137
Assignment Standards 138
Assignments 138
Class Standards 138
descriptions 137
Form Numbers 139
Free Response Grading Worksheet 139
Gradebook Summary by Term 139
Group Assignment 140
Overdue Assignments 140
previewing 136
printing 136
Program Information 140
Student Grade 141
Student Record 141
Student Standards 141
Reports preferences 147
Answer Key 148
Assignment Analysis 148
Assignment Results 149
Assignment Standards 149
Assignments 148
Class Standards 150
Form Numbers 150
Free Response Grading Worksheet 150
Gradebook Summary by Term 150
Group Assignment 151
Overdue Assignments 151
Program Information 151
Student Grade 152

Accel Test

INDEX

Student Record 152
Student Standards 152
Reprinting assignments 89
Resending notes 114
Resetting the owner of a Responder 15
Responder 1, 158
and homework 90
assigning a student owner 14
calculator 158
changing a student’s PIN 15
completing assignments 90
disabling the calculator 159
displaying a student’s PIN 15
firmware updates 16
font size 158
previewing assignments 78
reading notes 113
resetting the student owner 15
scoring assignments 92
student feedback 83
support for owned Responders 145
updating the firmware 16
Responder preference 145

S

SA (Short Answer) 40, 101
Saving assignments with a new name 76
Scanner
connecting 5
scoring assignments 92
Scanner port 146
Scanner sensitivity 146
Scanner settings 60, 146
Scanner Settings preference 146
Scanning cards for scoring 93
Scanning correct answers for a score key 60
Scanning session
ending 94
starting 92
School name 145
School Year preference 146
School year, showing in Gradebook 100
School years 146
Score keys
aligning items to standards 61
creating 55
editing 74

165



exporting 79
for Responder assignments 56
for scanner assignments 58
scanning correct answers 60
Scores as percentages in Gradebook 100
Scores as points in Gradebook 100
Scores in the Gradebook 99
Scores, overriding in Gradebook 98
Scoring assignments 92
AccelScan 92
manually 94
Responder 92
scanner 92
Scoring free-response items 94
Scoring points only assignments 97
Semester grades 101
Semesters 146
Sending notes to students 111
Sensitivity of scanner 146
Sent 99
Serial number 7, 145
Server settings 159
Sessions 115
definition 115
student-paced 132
teacher-paced 116, 117, 120, 123, 126
viewing results for past sessions 134
Setting a student’s PIN 15
Setting the Administrator PIN 13
Setting up assignments 38
Setting up the 2Know! classroom response system 11
Setting up your data 10
Short Answer 40
Short Answer preference 156
Show entire school year 100
Show term in Gradebook 100
Shuffle 42
Slash between scores 98
Software updates 6
Standard grading scale (A+ to F) 102
Standards 33
adding 33, 34, 35, 36, 144
aligning assignment items to 61
deleting 37
Starting a scanning session 92
Starting AccelTest software 5
Student feedback on Responder assignments 83
Student Grade Report 141
Student Grade Report preference 152

Accel Test

INDEX

Student names, exporting 30
Student PIN 15
changing 15
displaying 15
Student Record Report 141
Student Record Report preference 152
Student Standards Report 141
Student Standards Report preference 152
Student-paced sessions 132
Students 17
adding 18
changing a name 29
changing IDs 29
completing AccelScan assignments 91
completing assignments 90
completing assignments for manual scoring 92
completing Responder assignments 90
deleting 32
enrolling in a class 19
exporting assignment results 105
exporting names and IDs 30
importing from a file 23, 24
importing with classes from Renaissance Place 21
note history 113
reading notes 113
removing from a class 20
sending notes to students 111
unassigning assignments 109
unenrolling from a class 20
Subjects 71, 146
Subjects preference 146
System requirements 3

T

Tab-delimited export files 105
Tabs in AccelTest 8
Teacher name 145
Teacher-paced sessions 116
existing assignments 120
PowerPoint slides 126
projected assignments 117
verbal questions 123
Term grades 101
Terms 146
showing in Gradebook 100
Text files for import 23
TF (True/False) 40, 100

166



Title of assignment 71
True/False 40
True/False preference 155

U

Unassigning assignments 109

Unenrolling students from a class 20

Updates 6

Updates for AccelTest software 6

Updating Responder firmware 16

Using AccelTest for assignments you already have 2

Using AccelTest for in-class assignments 2

Using AccelTest to create, assign, and score assignments
2

vV

Verbal questions and teacher-paced sessions 123
Version 7

Viewing a class Gradebook 81

Viewing assignments 38

Viewing classes 17

Viewing past session results 134

Viewing scores by item 100

Viewing scores in the Gradebook 99

w

Waiting 99
Windows, switching in AccelTest 9

Y

Yes/No 40
Yes/No preference 155
YN (Yes/No) 40, 100

Accel Test

INDEX

167



Accel Test o



Renaissance
b | earning’

Make Teaching Exciting and Learning Fun"

2911 Peach Street, Wisconsin Rapids, WI 54494
(800) 656-6740
Email: answers @renlearn.com
Web: www.renlearn.com



	Copyright Notice
	Contents
	Welcome to 2Know! Classroom Response System and AccelTest
	How the 2Know! Classroom Response System Works
	How AccelTest Works
	Using AccelTest to Create, Assign, and Score Assignments
	Using AccelTest to Score Assignments You Already Have
	Using AccelTest with Teacher-Paced Sessions (for In-Class Assignments)

	Programs You’ll Use
	AccelTest Software
	Renaissance Wireless Server Utility
	Other Programs that You May Use with the 2Know! Classroom Response System

	Learning AccelTest
	Online Manuals
	Online Help


	Getting Started
	Before You Start
	Getting Started with the AccelTest Software
	Starting the AccelTest Software
	Checking for Updates to the Software
	Getting the AccelTest Version and Serial Number
	Navigating the AccelTest Software
	Tasks to Be Completed for AccelTest
	Closing the AccelTest Software

	Getting Started with the 2Know! Classroom Response System
	Setting Up the 2Know! Classroom Response System
	Assigning a Unique Name to Each Receiver If You Have More than One
	Changing the Administrator PIN
	Assigning a Student Owner to Each Responder
	Changing a Student’s Personal Identification Number (PIN) for a Responder
	Displaying a Forgotten Student PIN
	Resetting the Student Owner of a Responder
	Responder Firmware Updates


	Classes and Students
	Using the Classes Tab
	Adding a Class
	Adding a Student
	Enrolling Students in a Class
	Unenrolling Students from a Class
	Importing Classes from Renaissance Place
	Importing Student Names from a File
	About Comma Separated Value (CSV) Files
	About Importing Data from Other Desktop Renaissance Learning Programs
	How to Import Students from a CSV File or Another Desktop Program

	Editing a Class Name
	Editing Student Names or IDs
	Deleting a Class
	Exporting Student Information
	Deleting a Student

	Standards
	Adding Standards to Your Database
	Adding Standards from the Renaissance Learning Web Site
	Adding Standards from a File

	Deleting Standards

	Setting Up Assignments
	Viewing the List of Assignments
	Preferences That Affect Assignments
	Item (Question) Types
	Creating Assignments in AccelTest
	Creating an Assignment Using Quick Assignment
	Creating an Assignment Using New Assignment

	Adding Graphics, Equations, and Plots to Assignments
	Adding Graphics to Assignments
	Adding Equations to Assignments
	Adding Plots to Assignments

	Creating a New Score Key for Existing Assignment
	Creating a New Score Key for Assignments That Will Be Done on Responders
	Creating a New Score Key for Assignments That Will Be Scored with Scanners
	Scanning a Card with the Correct Answers

	Aligning Items to Standards on an Assignment or Score Key
	Importing Assignments
	Changing (Editing) Assignments
	Adding Items to the Assignment
	Adding One Item to the End of the Assignment
	Adding Multiple Items, or Adding Items from the Libraries or Other Assignments

	Changing (Editing) an Item on an Assignment
	Moving Items on an Assignment
	Changing Assignment Properties
	Changing the Assignment Mode

	Changing (Editing) Score Keys
	Copying Assignments
	Printing a Single Copy of an Assignment
	Previewing Responder Assignments
	Exporting Assignments or Score Keys
	Deleting Assignments

	Using the Gradebook
	Viewing a Class Gradebook
	Adding Assignments to the Gradebook
	Adding an AccelTest Assignment or Score Key
	Adding a Points-Only Assignment

	Assigning Assignments to Students
	Printing Assignments for Students
	How Students Complete Assignments
	Using the Responder
	Completing In-Class Assignments, Including Quizzes and Exams, Using a Responder
	Completing Homework Using the Responder

	Using the AccelScan Scan Cards
	For Manual Scoring

	Scoring Assignments
	Scoring Assignments with the Responder
	Scoring Assignments with the AccelScan Scanner
	Starting the Scanning Session
	Scanning Cards
	Ending the Scanning Session

	Scoring Assignments Manually
	Scoring Points-Only Assignments
	Overriding Scores in the Gradebook

	Viewing Assignment Scores in the Gradebook
	About the Scores and Status Messages in the Gradebook
	Changing How Scores Are Shown
	Viewing Students’ Scores for Each Item on an Assignment

	How Grades Are Calculated
	Term, Semester, and Final Grades
	How AccelTest Preferences Affect Grades
	Categories (Category Weights)
	Exams
	Grading Scale

	Extra Credit
	Two Ways to Choose Extra Credit Assignments
	How AccelTest Uses Points Possible with Extra Credit
	How Category Weights Work with Extra Credit


	Exporting Scores from AccelTest
	Exporting Results from One Class’s Assignments in the Gradebook
	Exporting Detailed Scoring Data for One Assignment and Multiple Classes

	Unassigning Assignments
	Removing Assignments from the Gradebook
	Sending Notes to Students’ Renaissance Responders
	How to Send Notes to Students
	How Students Get and Read Notes on Their Responders
	How Teachers View the Note History for a Student, Change Notes, and Delete Notes


	Using Sessions
	What Are Sessions?
	Using the Teacher-Paced Session
	Starting a Session for Projected Assignments
	Starting a Session for Existing Assignments
	Starting a Session for Verbal Questions
	Starting a Session for PowerPoint Slides (Windows Only)
	PowerPoint Sessions with an Existing Assignment
	PowerPoint Sessions with Verbal Questions


	Using the Student-Paced Sessions
	Viewing Information on Past Sessions

	Reports
	Printing or Previewing AccelTest Reports
	Report Descriptions

	Preferences
	AccelTest Preferences
	Setting Reports Preferences
	Setting Assignment Creation Preferences

	About Libraries
	Installing Accelerated Math Libraries

	Other Responder Features and Settings
	Changing the Responder Font Size
	Using the Calculator in the Responder
	Using the Calculator
	Disabling the Calculator Function


	Index
	Numerics
	A
	B
	C
	D
	E
	F
	G
	H
	I
	L
	M
	N
	O
	P
	Q
	R
	S
	T
	U
	V
	W
	Y




